
 

Job Description 
 

PURPOSE 

To develop and enable the strategic growth of mission and ministry with young people between the ages 

of 11 – 25 in the Diocese as defined in ‘Growing in God’, our Diocesan Vision & Strategy. 

REPORTING TO 

The Director of Mission and Ministry 

KEY CONNECTIONS 

Pioneer Developer (Youth); Associate Leader of Suffolk Fresh Expressions Community; Diocesan Children’s 

Officer, Diocesan Director of Ordinands, Mission and Ministry Team, Safeguarding Officers, Christian and 

Secular Youth agencies, Educational Chaplains, Diocesan Education Team, employed youth workers and 

volunteers. National and Regional Youth Officers. 

RESPONSIBILITIES 

1. Develop the embryonic youth strategy to implement the Growing in God vision and strategy regarding 

Growing Younger for all traditions in parish churches and fresh expressions of church particularly 

through development of small missional groups. 
 

2. Advise Bishop’s Staff; Bishop’s Council and Diocesan Synod reflecting national, regional and local 

church & secular good practice. Engage with wider network of regional and Diocesan Youth Officers. 
 

3. Develop a young adults’ strategy (18-25) in line with national strategies and good practice in 

partnership with those involved in tertiary education (formal and informal), chaplaincy networks, 

secular agencies, parish churches and fresh expressions of church engaged in this ministry. 
 

4. Encourage parishes, benefices and deaneries to significantly increase the number of 11-18s engaged in 

worship on Sundays, mid-week services and fresh expressions of church. 
 

5. Support the development of mission and ministry in secondary schools (e.g. CU/assemblies/other 

Christian youth organisations/curriculum) and community engagement projects (partner with agencies). 
 

6. Foster appropriate discipleship pathways for holistic Christian formation across a range of traditions 

leading to Confirmation 
 

7. Enable exploration of vocations including ministries in the Church. (lay youth ministers, paid youth 

workers; ordination, religious orders etc.…) 
 

8. Develop, train and support young leaders, volunteers and paid youth workers including entry level 

youth work qualification (Equip) and new licensed lay youth ministry. 
 

9. Support parishes/benefices/deaneries in development of formal youth work roles via advice, support, 

planning, policies and procedures, induction of volunteers, job descriptions and contracts. 
 

10. Develop the emerging pattern of Diocesan events that includes ‘Gather’, the annual Diocesan Youth 

Celebration, ‘Illuminate’ youth leader training events; ‘Deviate’ – annual residential youth weekend. 
 

11. Encourage the active engagement of young people in all decision-making bodies including PCC, 

Benefice Councils, Deanery Synods and Diocesan Synods.  



PERSON SPECIFICATION 

 

Essential 

Knowledge/Experience 

• Theologically literate and familiar with theories & practices of discipleship development  

• Experienced in growing youth work in number and depth of discipleship especially with unchurched 

young people. 

• Knowledge of Fresh Expressions and Pioneer Ministry 

• Knowledge of good practice and employment procedures in establishing youth work posts 

• A broad understanding of the breadth of youth ministry across the traditions of the Church of 

England. 

• Experience of Christian mission and ministry in secondary schools or sixth forms or colleges. 

• Evidence of collaborative working with other denominations and secular agencies 

• Knowledge of current trends, opportunities, and challenges within Christian youth ministry 

• Working knowledge of current Safeguarding policies and practices within the Church of England 

Skills/Aptitudes 

• Strategic thinker and ability to reflect on the impact of initiatives and assess their outcomes 

• Experienced in mentoring or coaching young leaders and adults. 

• Ability to relate to wide cross section of people in age, Christian tradition and with secular agencies 

• Ability to develop, adapt and deliver appropriate training material for both adults and young people 

• Working knowledge of Microsoft Office, including Word, Excel, PowerPoint, Outlook, Publisher. 

• Excellent written and spoken communication skills in order to write policy, procedures and present 

papers. 

• Skilled in the use of Social Media for communicating with a variety of audiences 

• A commitment to continuing professional development 

Circumstances 

• Regular worshipper in a member church of Churches Together in England and attested role model 

of Christian discipleship. (This post carries an occupational requirement to be a practicing Christian 

as the post holder will be required to represent the Christian religion in relation to education and 

the mission of the church) 

• Attentive to sustainable Christian discipleship disciplines in prayer, study and witness etc. 

• Willing to travel across the Diocese to engage with parishes and other stakeholders – essential car 

user. 

 

Desirable 

• Regular worshipper in a Church of England parish 

• JNC youth worker qualification 

• Direct experience of Fresh Expressions of Church 

• Theological qualification 

• Visual Media abilities. 

• Mentoring or Coaching qualification 

• Line management experience 

  



GENERAL INFORMATION 

About us 

The Diocese of St Edmundsbury & Ipswich has 445 parishes in 129 benefices and serves approximately 

660,000 people living in a geographical area of more than 1,400 square miles.  

The Diocesan Board of Finance serves and supports our parishes and schools offering the people of Suffolk 

the opportunity to encounter God and grow in Christian faith.  We strive to do this in providing service and 

support in line with our values of Respect, Transparency, Quality and Well-being. 

 

Salary The post is at Point 6-7 of Band D of the St Edmundsbury & Ipswich 
Diocesan Board of Finance Salary Scales 
£31,719 - £34,409 (dependent on experience)  

Pension 
provision 

Membership of the Church of England Pensions Board Pension Builder 
2014 Scheme  
 

Hours of work Due to the flexible nature to this role 1820 annualised hours based on 
the equivalent to 35 hours per week as agreed with line manager. 
 

Holidays 25 days paid leave in addition to the usual public holidays plus 4 
Discretionary days (at Easter and Christmas) 
 

Probation 
Period 

Three months during which time progress is regularly reviewed and the 
period may be extended 
 

Notice period During probation 2 weeks and thereafter 1 month on either side  

Place of work Diocesan Office, St Nicholas Centre, 4 Cutler Street, Ipswich IP1 1UQ 
 

 

NOTES: The current main duties and responsibilities of this post are outlined in the job description. The list 

is not meant to be exhaustive. The need for flexibility, shared accountability and team working is required. 

The post-holder is expected to carry out other related duties that are within the employees’ skills and 

abilities, commensurate with the post’s banding and whenever reasonably instructed. 

It is the practice of the DBF to review job descriptions annually to ensure that they relate to the role as 

then being performed or to incorporate whatever reasonable changes that have occurred over time or are 

being proposed. This review will be carried out by the line-manager in consultation with the post-holder 

before any changes are implemented. The post-holder is expected to participate fully in such discussions 

and implementation. 

For an informed conversation please contact: The Revd Canon Dave Gardner 01473 298521 

Applications marked ‘Confidential Application’ to be sent to the HR Manager at HR@cofesuffolk.org 

Closing Date for Applications: Midday on Thursday 31st January 2019 

Interview Date: Monday 11th February 2019 
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