
Diocese of Leicester – Anglican Chaplain 
 
How to Apply 
 
Applicants are required to apply using the standard application form for clergy posts 
or the equivalent on Pathways. 
 
References are normally taken up prior to interview: please indicate any referees to 
whom an approach should only be made after the interview. 
 
Applications should be sent via Pathways or: 

 by email to Mrs Rachel Radford: rachel.radford@leccofe.org  

 or by post to Mrs Rachel Radford, Executive Assistant to the Bishop of 

Leicester, 12 Springfield Road, Leicester LE2 3BD 

 
For an informal conversation about the post you can talk to the Bishop of Leicester or 
the Chair of the Chaplaincy Council Professor Bob Norman. Please contact Mrs 
Rachel Radford on 0116 2708985 to arrange a time. 
 
The Diocese of Leicester will process your personal data for the purpose of 
assessing your potential suitability for this role, inviting you to interview (if 
shortlisted), and creating an employment contract (if appointed).  This will involve 
sharing information with relevant staff and chaplaincy volunteers of the University of 
Leicester.  A full privacy notice is available from the diocesan website. 
 
More information about the Diocese of Leicester is available on our websites: 
http://www.leicester.anglican.org/ And the University of Leicester Chaplaincy 
https://www2.le.ac.uk/institution/chaplaincy 
 
The closing date for applications is Friday 14th December (12 noon) 
 
Shortlisting will take place on 17th December and every effort will be made to contact 
applicants as soon as possible after that date. 
 
Interviews will take place on Friday 11th January 2019 in Leicester. Shortlisted 
candidates will have an opportunity to meet informally with the Chaplaincy Team and 
view The Gatehouse, and the Chaplain’s house. 
 
Other Information 
 
This is an employed post, not an office, and the Anglican Chaplain will be an 
employee of the Leicester Diocesan Board of Finance.  As an ordained priest the 
Anglican Chaplain will also hold a licence from the Bishop of Leicester which shall be 
granted and removed in accordance with the provisions of Canon Law. 
 
Salary In the region of £40k per annum 
 
Hours Six days per week (48 hours).  The times and hours of work will 

depend on circumstances within the University. There will be one day 
each week with no duties.  Duties undertaken in wider diocesan work 
(eg leading services in churches, membership of the deanery 
chapter/other diocesan bodies) are seen as part of the Chaplain’s 
duties which fall within working hours. 
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Pension Church of England Clergy Pension Scheme, subject to agreement of 
the Pension Board. 

 
Housing Housing is not provided.  However it may be possible for the Chaplain 

to live in a diocesan house at a market rent if a suitable diocesan 
property is available. 

 
Leave 36 days annually plus bank holidays.  Leave may not be taken during 

university terms. 
 
The post will be offered subject to an enhanced DBS disclosure and barred list 
check.  The successful applicant will also need to provide proof of eligibility to work in 
the UK before taking up post.  There is an occupational requirement that the 
postholder is a clerk in holy orders in the Church of England. 
 
There will be a probationary period of 6 months. 
 
It is anticipated that the new Chaplain will start work on or around 1 May 2019. 

 


