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FOREWORD BY THE BISHOP OF DORCHESTER

Dear potential applicants,

I am delighted that you are reading this profile and encourage you to 
pray about whether this position might be the role to which God is now 
calling you.

The Parish of Charlbury with Shorthampton is seeking a Vicar who is an 
empathic, inspirational leader, someone who is calm and communicative 
and will be happy ministering in the wider community. The new Vicar will 
nurture the current congregation and will be someone of strong personal 
faith who is prayerful, warm hearted and approachable. They will be 
respectful of existing forms of church, whilst at the same time will be 
encouraged to try new ideas recognising some ideas will work better 
than others.

The parish recognises that their churches and communities are under-
represented in a number of key characteristics and would welcome 
applications from those who would increase the diversity within the 
parish – the successful candidate would themselves be someone who 
values everyone as a child of God. 

You will find a small and friendly Deanery with supportive and experienced 
colleagues. Our Episcopal Area and Diocese are in good heart, expectant 
for all that God will do and thankful for all that God is doing.

Please pray about whether you might be the right minister 
to join us. If you decide to apply, I would be delighted to 
receive your application for this important position 
and look forward to the possibility of welcoming 
you as a potential colleague to partner in 
the gospel with me and the churches of 
Charlbury with Shorthampton. 

With every blessing,

Rt. Revd Gavin Collins
Bishop of Dorchester
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AREA DEAN STATEMENT (Prepared by Area Dean and Lay Chair)

Chipping Norton Deanery is a vibrant rural deanery, on the north-west edge 
of the Diocese of Oxford, consisting of a number of small market towns and 
rural villages of varying size. In the whole deanery there are thirty churches 
in twenty-one parishes, grouped in seven benefices. The Parish of Charlbury 
with Shorthampton is an important and well-respected parish within the 
Deanery, and it plays a full part in all our activities.  

Mutual support and encouragement of clergy and laity is at the heart of our 
life together, through friendship, fellowship and the sharing of worship 
and resources. Many of our villages are distinctively rural so our lay-chair 
has been leading us in rediscovering and reviving some of the agricultural 
festivals.

Deanery Synod meets three times each year, usually in Churchill church, 
which is roughly central. We begin our meetings with worship and always 
share good news and ideas from all the parishes represented. We also 
make time to discuss a topic in small groups over tea and coffee during 
the meeting.

Clergy Chapter meets most months for mutual encouragement and discussion, 
the distribution of diocesan news, the sharing of questions and, sometimes, 
answers! We alternate between in-person and Zoom meetings to make it as 
easy as possible for everyone to attend regularly.

In addition to meetings we aim to share an afternoon service three times 
each year, in different churches around the deanery. Often, it’s a choral 
evensong and sometimes songs of praise. These gatherings are arranged 
to encourage fellowship so after the service there is always tea and cake.

The Deanery is delighted to support the appointment of a Vicar in Charlbury, 
and we continue to offer our prayers for the Parish for encouragement in 
the continuing growth and development of God’s work there. A warm 
welcome awaits!

Revd David Salter – Area Dean
Mrs Catherine Hitchens – Lay Chair
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How our parish sees itself

HIGHLIGHTS

Our Parish, St. Mary’s Charlbury with All Saints’ Shorthampton, 
(www.charlburychurch.co.uk ) is notable in many ways. Our churches are 
well-attended, engaging and generously supported. We have a very positive 
presence in the town of Charlbury stemming from numerous outward-
looking community initiatives, and a congregation that is actively involved 
in the local and wider communities. Charlbury’s cultural life, with its many 
clubs and societies, is witness to a wide range of interests and experience. 
Our location in the Cotswolds, with direct links to Oxford and London, is 
particularly attractive.

Our Parish has two churches: St Mary’s Church in the centre of Charlbury; 
and All Saints’ Church, which is approximately a mile outside Charlbury in 
the small, rural hamlet of Shorthampton. Feel free to come and visit either 
of our churches; you can find service information on our website, or call the 
Parish office on 01608 810230.

Services at St. Mary’s are frequent, friendly, and offer a broad spectrum 
of experiences ranging from weekly BCP and CW eucharistic services 
to bi-monthly Messy Church and contemporary music services, as well 
as quarterly Evensong services. St Mary’s benefits from an enthusiastic 
and committed choir, an expert organist, an experienced team of bell 
ringers, f lower arrangers, sacristans, and numerous volunteers to welcome 
newcomers warmly and provide coffee and refreshments. 

Services at All Saints’ are intimate and peaceful, reflecting its idyllic location 
and size – a small, ancient building set almost by itself, surrounded by 
beautiful countryside. Occurring every month, plus six special celebrations, 
the BCP-based services attract a loyal congregation and plenty of volunteers 
to help with all aspects. All Saints’ also forms an occasional and valued 
‘pilgrimage’ destination for local people and church groups.

Like many churches, the average age of our congregation is over 60; however, 
there is a strong core of vibrant and dynamic members of all ages who are 
keen to support the new Vicar and the church. In short, we offer a great 
foundation upon which to build. 
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An example of the willingness of members of the congregation to try new 
things in support of St Mary’s mission through participation and prayer 
is the Cornerstone. Originally started some two years ago to help address 
pandemic-related needs in our town, the Cornerstone continues today 
as a community hub that benefits the entire town. 

Each day about 40 people drop into Cornerstone to partake in the food 
sharing and other services on offer. These people are made up of both young 
and old from incredibly varied socio-economic backgrounds (many of whom 
do not attend church). In addition to providing an invaluable resource for 
the town, Cornerstone raises enough funds from donations and grants to 
be financially self-sufficient.

Both St Mary’s and All Saints’ are attractive, well-maintained churches 
that are much admired by local inhabitants and visitors. The Parish was 
able to raise over £200,000 in the last five years to repair the church clock 
and do extensive roofing at both churches. The Parish is financially sound 
and always pays its Parish Share promptly.

A vital strength of our Parish is that it has a wonderful, paid Parish 
Administrator providing 10-15 hours a week. We also have an Associate 
Priest and a number of ordained ministers with PTO living in Charlbury 
who are well-liked, available and willing to conduct services at St Mary’s 
when the Vicar is on holiday, retreat, or committed elsewhere.
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PARISH PRIORITIES 

The priorities for St Mary’s and All Saints’ are to:

• grow the church communities in their fellowship as well as their 
knowledge and understanding of the Christian faith

• increase, both in numbers and in the depth of our worship, prayer, 
and the living out of our beliefs

• be an integral part of the varied life of the town

• reach out and support those who feel lonely and excluded

• attract and support youth and young adults as they grow and 
develop towards maturity.

CHALLENGES

As with other rural churches, there is a significant challenge to take 
the gospel into the wider community and to make connections between 
everyday life and the teachings and love of Christ. Though we have made 

progress with initiatives like Cornerstone, it is hoped that the new Vicar 
will work with the congregation to further explore this area.

A further challenge involves the opportunity to engage more frequently 
with the families and children that attend our bi-monthly Messy Church 
and annual Holiday Club, both of which are very well-attended. The church 
is currently supported actively by several young families and has very good 
links with the local school; however, there are many families with loose ties 
to the church community who could potentially become more involved in 
the life of St Mary’s if we can provide a path for them.

St Mary’s is open to exploring how we can engage on a level that enables 
individuals to see where the church could inform their own values and 
how they see their place in the world. Thus, there is an opportunity to make 
church relevant to a wider demographic and to provide a space where people 
can explore faith, share hope and grow in love. This is particularly important 
as there are certain areas of Charlbury from which few people attend church, 
and it would certainly strengthen the congregation if it were more 
representative of the whole town.
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GENERAL ATTRIBUTES

The person appointed will minister to a congregation and community 
that is, within the limits of a rural setting, richly diverse. Charlbury, with 
its closeness to Oxford and direct rail link to London, is home to a broad 
cross-section of society ranging from senior professionals to deprived 
families. This diversity will require an open, approachable, outgoing 
and energetic personality to have a presence in the town.

The congregation is ready to hear new insights, inspiration and 
encouragement. They are open to exploring alternative liturgies and 
new forms of services that could help others find their way into our 
church. This exploration will take collaboration, creativity, drive 
and enthusiasm to deliver. 

Its members are willing to be challenged to deepen their faith and 
prayer through guidance and theological reflection, as well as biblical 
teaching and study as a congregation. They hope that their Vicar will 
lead and encourage them in an open and inclusive manner. They are 
also keen to relate the daily practice of faith to the questions posed by 
contemporary culture, social injustice, inequality and deprivation.

Conscious of the call of the Gospel to seek out the excluded and 
marginalised, they want to build on existing initiatives such as the 
Cornerstone in order to befriend and comfort the lonely and deprived. 
Other existing initiatives such as the Messy Church and Holiday Club 
have further potential to attract families and provide stepping stones 
for younger members to find their faith.

The diversity of the congregation extends to their approach to worship. 
With members of the church drawn from a wide range of church tradition, 
it is recognised that no single form or style is desirable for every act of 
worship. Though our pattern of worship is predominantly Eucharistic, 
the congregation would welcome a Vicar who is open and sympathetic 
to the broad spectrum of worship in the Anglican tradition, and to 
involve the laity in the planning, preparation, and conduct of services.

Person specification

PI
C

TU
RE

S:
 ©

 P.
 G

A
LL

AG
H

ER



8

QUALIFICATIONS AND EXPERIENCE

The Vicar of St Mary’s/All Saints’ should be an ordained priest within the 
Church of England, or a Church in communion with it, or a Church whose 
orders the Church of England recognises.

It is essential that the Vicar of St Mary’s/All Saints’ should have experience of:

• Giving sermons to congregations with a diverse range of occupations, 
age groups, and cultural, intellectual and social interests;

• Leading a Christian community in a collaborative and prayerful way;

• Different Church of England traditions of worship; and

• Providing pastoral support for people of all ages.

KNOWLEDGE, SKILLS, AND COMPETENCES

It is essential that the Vicar of St Mary’s/All Saints’ is able to:

• Preach in an engaging manner that brings the Gospels alive and provides 
lessons that are relevant to the everyday life of the congregation.

• Enable and encourage all church members in their individual faith.

• Inspire responsible stewardship of our environmental and financial 
resources in a way that reflects our faith.

• Motivate, inspire and coordinate the PCC and volunteers.

• Build links with individuals and community organisations whose 
involvement with the church is limited.

The role

THE ROLE OF VICAR OF ST MARY’S CHARLBURY AND ALL SAINTS’ SHORTHAMPTON

The key responsibilities of the Vicar of St Mary’s Church Charlbury/All Saints’ 
Shorthampton are to:

• Lead the congregations of both churches in worship and prayer, with services 
being frequent, stimulating and sufficiently welcoming to be able to accommodate 
all members of the Anglican Church.

• Guide and challenge the church members in their knowledge and understanding 
of the Christian faith and encourage the strengthening of fellowship within the 
church to promote a loving community.

• Reach out into Charlbury in order to:

- Project Christian values throughout the town.

- Strengthen the links between the church and the local community. It is 
essential that the Vicar attend a selection of local events to meet people 
in the broader community.

- Make St Mary’s Church a vibrant centre for community activities in which both 
residents and visitors, whether believers or not, feel welcome and comfortable.

• Ensure that pastoral care is available to the sick, lonely, elderly and needy.

• Work with the PCC and its sub-committees to ensure that St Mary’s Church 
and All Saints’ Church are well maintained, properly administered and 
financially sound. The Vicar would only need to chair the Standing and 
Faith Development Committees. All of the other committees would be 
chaired by other PCC members.

• Additionally, the Vicar would be expected to take a retreat each year to 
explore various aspects of their faith and vocation.
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The Parish Office is located in St Mary’s Church. It is well equipped to 
produce the weekly service and notice sheets, the bi-monthly leaflet and 
other publications. The PCC, the Parish Office and the congregation will 
continue to offer the Vicar of St Mary’s day-to-day support in a wide range 
of routine administrative activities, including church and churchyard 
maintenance; fund raising and budgeting; the drafting of publications, 
leaflets and policies; updating the church website; f lower arranging; and 
volunteers to welcome newcomers to the church and provide refreshments 
after services. 

Despite the importance of the activities listed above, there are a host of 
Christian activities, organised by volunteers, which also support, either 
directly or indirectly, the work of the Vicar and the mission and ministry 
of the whole Church. These include:

• Ministers - Currently, Rev’d Jan Fielden is the Associate Priest and 
Self-Supporting Minister and Rev’d Tish Bird is the Assistant Curate. 
In addition, there are currently three retired priests who live in Charlbury 
with permission to officiate in the diocese. These are Rev’d Dr. Elizabeth 
Koepping, Rev’d Dr. Brian Ford and Rev’d John Partington, all of whom 
are well known to the congregation and frequently take services.

• Parish Administrator - A self-employed administrator works 10-15 hours 
per week in the Parish to assist the Vicar with the routine administration 
of St Mary’s Church and All Saints’ Church including documentation of 
safeguarding procedures through the Parish Dashboard and the Safer 
Recruitment process for all volunteers and employees. The costs associated 
with this post are borne by St Mary’s Church. She is supported by several 
volunteers who help with more routine tasks. 

• Children and Young People - We offer a number of different options for 
kids to explore religious activities and have fun. The safeguarding policy 
is strictly applied.

- Sunday Club   Every week during our main morning service, Sunday Club is 
very much enjoyed by the children, from toddlers up to about ten years old. 
Two volunteers work hard to provide an exciting programme. Attendance is 
often low (up to six), but it is hoped that more children will join in the future. 

- Messy Church   Occurring six times a year on a Sunday afternoon. It is very 
popular, often filling the church to capacity (babies to about 10 years old). 

- Holiday Club   A Churches Together in Charlbury event within St Mary’s 
Church limited to 50 primary aged children. Occurring during the first 
week in August, activities are centred around a biblical theme with music, 
craft and games. 

- Stay and Play   This group meets every Friday at the bowls club in order to 
be closer to an area of social housing, providing an opportunity for carers 
to chat and children to play. 

- Liaison with Charlbury Primary School   Rev’d Fielden organises school 
assemblies a couple of times each month. The school holds concerts, carol 
services and art exhibitions in church. 

- Font Café   Every Thursday morning during term time. An opportunity for 
pre-school children and their parents to meet others in church for drinks, 
cake and play. 

Support and initiatives
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• Sacristans - Though our lead Sacristan is retiring after many years of 
service, we are transitioning to a new team of sacristans to assist with 
services in St Mary’s.

• Church Music - Music at St Mary’s is led by an enthusiastic four-part 
choir of around 15 members. A congregational setting is used for the 9.45 
Parish Communion (currently Peter Nardone’s Mass of St Cedd), with the 
choir singing anthems or hymns during communion. Hymns are chosen 
from the most recent edition of Ancient and Modern and are principally 
accompanied by organ but occasionally by piano. 

The choir sings regular services of choral evensong, currently four times 
a year. Recent services have included settings by composers including 
Vaughan Williams, Stanford, Howells and the premiere rediscovery of 
the first Evensong setting by a woman, Lizzie Wheeler (1872). 

The choir also sings Taize services and, for the first time this year, four 
anthems at the Christmas Eve Carols service. The organ is a modern and 
reliable Wyvern digital installation, designed to suit the dry acoustic of 
the church. 

A newly installed grand piano is used for other choir pieces and for concerts. 
The choir is led jointly by a volunteer choir leader and St Mary’s’ experienced 
organist. When the regular organist is not available, stand-ins from around 
the parish are pleased to contribute and work well with the choir. 

• Bell-Ringers - The chimes of an experienced and close-knit team of bell 
ringers, several of whom are church members, welcome everyone to 
church on Sunday mornings and delight residents in the local area 
when the they hold their rehearsals on a Wednesday evening. 

• Prayer Team - For several years the prayer team ministry has been a 
blessing to so many people through the practise of listening before 
offering a short prayer. Although the pandemic put a halt to after service 
ministry and prayer team meetings, communication and prayer continued 
as requests came in remotely. We hope that after service ministry will 
resume within a few months.

• Churches Together in Charlbury (CTC) - The CTC coordinating 
committee meets every two months to organise a range of activities 
that involve all the churches in Charlbury (Baptist, Methodist, Catholic, 
Friends and St Mary’s). These activities include: four united services every 
year, held in St Mary’s, but led by a different church each time; a series of 
Lent talks on theological and social topics with speakers from Charlbury 
and beyond; a meditative walk around the Charlbury churches on Good 
Friday; an extremely popular summer Holiday Club, which attracts about 
50 young people; fundraising for charity, the main one being Christian 
Aid, which obtains donations from Lent Lunches and a house-to-house 
collection in May with a network of helpers. The CTC mans a stall at 
the Charlbury Street Fair, one of the major annual social events in the 
Charlbury calendar, sends a Christmas card with church service times 
to every house in Charlbury and supports both Cornerstone and the 
Porch (a day centre for homeless people in Oxford)

• The Font Café - The Font Café is run entirely by volunteers and provides 
invaluable support both to St Mary’s and the wider Charlbury community. 
It is not only a much valued and extremely popular meeting place for 
all, whether churchgoers or not, but it also creates an easy, relaxed 
atmosphere within which the Vicar can meet newcomers to Charlbury 
and catch up on news from individuals in the congregation. It provides a 
variety of barista quality coffees, teas and home-made cake. Being held 
on Thursday mornings (except in August), it mainly attracts pre-school 
children with their carers and those that are retired. 
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• Cornerstone - Since the beginnings of the project in 2020, Cornerstone 
has grown its connections with local people and other organisations in 
Charlbury becoming the place for people to go to when they need help all 
year round.

Open six days a week, from the Corner House rooms, the team of 
volunteers from St Mary’s Church and the community are led by a paid 
manager and currently provide regular food parcels for 20 households. 
Surplus food is sourced from the Oxford Food Hub and SOFEA and local 
people donate their home-grown fresh produce to the community food 
shelf helping to reduce waste and limit the impact on the environment. 

The project also operates a Give and Take principle to encourage the whole 
community to engage, be generous and compassionate. Many who have 
received food aid also volunteer at the centre.

- The Learning Café forms part of the Cornerstone project and offers 
primary school children additional after school learning support from 
retired teachers. 

- A Place to Talk is another key aspect of the Cornerstone project. Through 
a partnership with Citizens Advice, Cornerstone volunteers have been 
signposting households to support and advisory services to meet 
their needs. 

St Mary’s Church, through Cornerstone, has been able to respond to 
the growing needs of the local community. In doing so, the church has 
demonstrated one of the ways of living out the Christian faith and being 
an outward-focussed church.

• Fellowship and Study Groups - During lockdown, our former vicar asked 
Rev’d John Partington to run a series of online talks. He led a series which 
looked at a different book of the Old Testament each week. The talks 
looked at the historical context, authorship and themes of each book 
before spending time in a more devotional study of key passages. This 
series was well attended by participants from across all the churches in 
the town and another programme is in the works. 

Following this, a monthly Bible Study group was started in 2022 which 
is lay-led and meets in the home of one of the churchwardens. The group 

would welcome a discussion with the new vicar to ensure that the studies 
fit in with the overall teaching strategy of the church.

• Memory Café - This is a monthly meeting for people who are experiencing 
memory and thinking problems together with their carers. It is held at 
Charlbury Bowls Club, where there is plenty of parking. People with all 
stages of dementia come along and chat, make new friends or meet other 
carers. A variety of activities are on offer, together with a cream tea.

• Grief Encounters - This is a support group for those bereaved, meeting 
monthly when needed. It is held when there are recent funerals which 
involve family members who live locally. It provides an opportunity to 
meet with others in a friendly and supportive environment and to share 
experiences and advice.

• Children’s Society - Almost 50 families in Charlbury have a Children’s 
Society collection box which they fill slowly with small change during 
the year. The average annual sum raised is around £1,300.

• Flower Arrangers - Both churches are blessed with a dedicated and 
extremely skilled team of f lower arrangers who manage to provide a 
dazzling display of f lowers many times each year. 

• Fund Raising - Several fun events throughout the year are specifically 
designed to attract the population of Charlbury as a whole. They also raise 
significant funds for the church. 
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- Christmas Tree Festival - Forty Christmas trees, each decorated by a 
different Charlbury organisation, are placed in the church and churchyard. 
They attract a large number of visitors.

- Summer Fete - Featuring attractions such as a teddy bear zipline, spat the 
rat, plate smashing and a children’s art exhibition.

- Quiz - An evening to test the neurones. Concerts. Several during the year; 
choral, classical, jazz or folk music.

- Charlbury Beer Festival - St Mary’s organise the tea/cake tent at the 
largest one day beer festival in the county.

• New Kitchen and Disabled Loo - St Mary’s has a reasonably sized kitchen, 
but it is long and very narrow. Present toilet facilities are inadequate for 
disabled access. Plans are in place to convert the present kitchen into a 
new disabled toilet with baby changing facilities and to build a new stand-
alone kitchen in the north aisle. Faculty permission has been obtained 
and fundraising is well underway. 

• Friends of Shorthampton - Our beautiful medieval church of All Saints, 
Shorthampton boasts a small group of volunteers who organise a variety 
of highly enjoyable events over the year to ensure sufficient funds are 
available to maintain the ancient fabric. Established under the auspices 
of the PCC in 1996 - they have raised £139,000 over the last decade from 
various functions and charitable donations. Recently an ‘Auction of 
Promises’ raised over £17,000 and an Autumn Drinks Party, £6,000. As 
a result of this fund raising, the church is in a good state of repair and 
has received a recent good quinquennial report. In the past it has had a 
significant problem with damp but the roof has now been completely 
replaced with new lead, and a French Drain rebuilt around the external 
wall to prevent ingress of water. In addition, a new compostable toilet has 
been placed in the old boiler room and some bespoke pews are on order. 

• Website - The St Mary’s website – St. Marys & All Saints – Charlbury with 
Shorthampton (charlburychurch.co.uk) – has been recently updated. It 
is periodically overviewed and regularly updated with news and events 
by a team that includes the Parish Administrator and Church Sound 
Technician. 

• Connecting with the Community - Cornerstone, Font Café, and many 
of the events mentioned above provide many excellent links to the local 
community. Other current activities that could be updated and expanded 
include:

- The Leaflet, a free bi-monthly information sheet containing details of 
Charlbury clubs, societies and other activities, is produced by St Mary’s 
Church and is delivered by church members and local volunteers to every 
Charlbury address.

- Excellent links have been established with the local primary school by
 the Rev’d Jan Fielden, and we hope that these can be developed by the 
new Vicar.

- During the Oxfordshire Artweeks Festival each May, St Mary’s Church 
is one of the venues in Charlbury where artists exhibit their works – an 
event that attracts visitors from far and wide.



13

The Parish of Charlbury with Shorthampton, Chilson and Pudlicote is part 
of the Chipping Norton Deanery, within the Diocese of Oxford. 

Charlbury is situated 15 miles north-west of Oxford in the beautiful Evenlode 
Valley, surrounded by glorious Cotswold countryside and the historic 
towns of Woodstock, Burford and Chipping Norton. Charlbury (population 
approximately 3,000) is a small market town, typical of the Cotswolds, with 
colourful cottage gardens and houses built of local materials. To the south-
west of Charlbury lies the remainder of the ancient Wychwood Forest, part of 
which now makes up the estate of Cornbury Park. Monarchs once exercised 
their exclusive hunting rights in the forest. Today, deer and other wildlife 
can still be spotted from public footpaths that border the park. Charlbury 
lends itself to gentle strolls past buildings and features of historic interest. 
Footpaths in the surrounding area offer walks through stunning scenery, 
all within the Cotswolds Area of Outstanding Natural Beauty.

Local retail facilities include two small supermarkets, award-winning 
pubs and inns, a deli, a post office, a chemist, two hairdressing salons and 
a variety of small specialist shops. Local medical services include a medical 
centre, a dental practice, and a veterinary surgery. 

Charlbury is remarkably well served by public transport. Its picturesque 
railway station, the design of which is linked to Isambard Kingdom Brunel, 
provides regular trains to Oxford (15 minutes), Reading and London (75 
minutes), and west to Hereford and Worcester. In addition, an excellent 
bus service links Charlbury with Oxford, Chipping Norton and Witney, 
all of which have large supermarkets and first-rate shopping facilities.

SOCIAL GEOGRAPHY

Charlbury is a friendly, welcoming town with a profound sense of community. 
Clubs and societies abound, catering for virtually every interest, whether 
sporting, artistic or social. Charlbury has a wonderfully active, state-of-
the-art Community Centre (www.charlburycommunitycentre.org.uk) that 
includes a full-size gym (for five-aside football, pickleball, badminton and 
the like), library, studio, and café. Another important community asset is the 
Corner House and Memorial Hall. Located at the central crossroads of the 
town, these historic buildings host events and organisations that promote 
the wellbeing of the community. Charlbury also has its own museum, 
garden society, art society, amateur dramatic society and history society. 

Each year Charlbury holds a Street Fair, a Beer Festival and a Riverside 
Festival, which are not only organised and actively supported by the people 
of the town, but also attract visitors from far afield. The town combines 
the beauty, traditions and courtesies of a small Cotswold town with an 
intellectual vibrancy more normally associated with energetic urban 
centres – a combination that makes Charlbury all the more attractive and 
explains why so many people are keen to live in the town. More information 
about town facilities and organisations can be found on the town website 
charlbury.info.

Charlbury and the 
surrounding area
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The vicarage

St Mary’s Vicarage is an extremely attractive, detached stone house, with a 
secluded garden to the rear, a single attached garage and an entrance drive 
that permits parking for several cars. It is located in the heart of Charlbury 
in Church Lane, one of the most attractive streets in the town. The building 
was constructed in 1962 and was recently updated with a new kitchen and 
flooring on the ground level. It is less than 100 metres from St Mary’s Church 
and provides ready access to the shops in the town, the railway station and 
pleasant country walks. The house has four bedrooms (one en suite), one 
family bathroom, a kitchen, a study, separate dining and living rooms, a 
cloakroom, an office, a utility room, and a garden room. It would make 
a delightful home for a single individual, a couple or a large family. 

PARISH BOUNDARIES (OTHER CHRISTIAN CHURCHES AND FAITH COMMUNITIES)

The following Christian or Faith Communities are present in the town: 
Baptist Church, Methodist Church, St Teresa’s Roman Catholic Church and 
the Quakers’ Friends Meeting House. Activities between the churches are 
very cordial and coordinated by the CTC.

ST MARY’S CHURCH CHARLBURY

St. Mary’s Church combines the best of the old with the new. On the outside, 
the building is traditional, with parts of the present building dating from 
the 12th century; but, on entering, the visitor finds a modern setting that 
imparts an open, light, and inclusive feel. 

The parish and
church buildings

SCHOOLS

Charlbury has several popular playgroups/nurseries, all of which are 
within easy walking distance of the Vicarage. It has its own primary school 
(Charlbury County Primary School, which is not a Church of England 
school), with approximately 200 pupils, aged between 4 and 11. The school is 
less than a 10-minute walk from the Vicarage. There is no secondary school 
in Charlbury. However, a bus service is provided to take pupils to Chipping 
Norton or Burford, where good state secondary schools are available. There 
are also two good secondary schools at Witney (Wood Green and Henry Box) 
and one at Woodstock (Marlborough Church of England School). Oxford has 
numerous high-quality state and public schools, as well as two universities: 
Oxford University and Oxford Brookes University.
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Charlbury take place in the local Cemetery, which is maintained by the Town 
Council. The churchyard at All Saints’ Shorthampton is open, although 
burials are comparatively infrequent. It also has an ashes garden.

PATTERN OF WORSHIP

The table below shows attendance across our recent Sunday services.

The Church was re-ordered in the early 1990s to enable as many people as 
possible to see and hear what was happening during services. The present 
arrangement also allows for great f lexibility: services take place in the old 
Chancel and facing the west end of the church. The soundproofed Memorial 
Chapel provides an excellent meeting space for the children’s Sunday Club. 

The chairs, unlike the old pews, are moved around as necessary to allow 
for different needs in addition to services, e.g. Taizé services, exhibitions, 
concerts, and conferences. Other improvements include the provision of 
glass doors to enhance the feeling of welcome, the removal of the choir stalls 
to increase capacity in the chancel, an improved organ and audio/visual 
capability. It is a ‘living building’ that, after more than 900 years, continues 
to offer the town and community a holy space where God’s presence and 
peace can be encountered.

ALL SAINTS’ CHURCH SHORTHAMPTON

All Saints’ Church, Shorthampton is a fascinating medieval chapel with 
restored wall paintings and a remarkable sense of peace. Set on a quiet 
lane in the agricultural hamlet of Shorthampton with just a few farms 
for company, the churchyard features views across the undulating hills 
and farmland of the Evenlode valley towards Chipping Norton and serves 
the two additional hamlets of Chilson and Pudlicote. The medieval wall 
paintings, which have been carefully maintained following their restoration, 
provide a striking visual complement to the box pews that were added in 
the 18th century. The Church has an entry in Simon Jenkins’ ‘England’s 
Thousand Best Churches’, where it is described as ‘Oxfordshire’s most 
secret place’. Not surprisingly, this precious sanctuary has a large group of 
passionate supporters who attend the monthly services as well as the special 
occasions and concerts hosted there.

CHURCHYARDS

The Parish is responsible for two churchyards, both of which are maintained 
by a contractor (who is responsible for grass cutting) and volunteers from 
St Mary’s and All Saints’. The churchyard at St Mary’s is closed for burials, 
but has a Garden of Remembrance for the interment of ashes. Burials within 

For Easter and Christmas in 2022, the numbers for St Mary’s were 91 for 
Easter and 630 for the Christmas services. The corresponding numbers 
for Shorthampton were 23 for Easter and 35 for the Christmas services.

OCCASIONAL OFFICES (BAPTISMS, WEDDINGS AND FUNERALS)

In 2022 St Mary’s had eight baptisms, two marriages, 15 funerals, two burials 
of ashes, and 1 memorial service/service of thanksgiving. In the same year 
All Saints’ Shorthampton had three baptisms.

Services (frequency) Average attendance

0800 Communion (weekly) 15 adults

0945 Parish Communion  (weekly) 59 adults, 6 kids

Shorthampton (monthly) 14 adults

Messy Church (bi-monthly) 15 adults, 20 kids
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PCC

The Parish is strongly supported by the congregation. The Standing 
Committee, comprised of the Vicar, the Church Wardens, the Parish Secretary 
and the Treasurer, plus any co-opted members of the congregation thought 
necessary, meets 6 times a year. The PCC also meets 6 times a year. Hence, 
there is a meeting of either the Standing Committee or the PCC every month. 
The PCC is supported by the following sub-committees: Fabric, Finance, 
Communications, Faith Development, Fundraising, Pastoral, Children and 
Young People and Cornerstone. In addition to these committees, a group 
of individuals who wish to conserve the unique fabric of All Saints’ work 
together as the Friends of Shorthampton to raise funds for the church’s 
maintenance/restoration.

In order to ensure that the necessary policies and procedures are in place for 
the smooth running of both St Mary’s and All Saints’, the PCC has produced – 
and updates on an annual basis – a long list of policies including the following: 
Disability Access Audit and Disability Access Policy; Fire Risk Assessment 
(including a Fire and Emergency Evacuation Plan) and a Fire Safety Policy; 
Health and Safety Risk Assessment and a Health and Safety Policy; and a 
Safeguarding Policy for the Protection of Children and Vulnerable Adults.

LIFE OF THE CHURCH

Though the pattern of worship for the Sunday morning services is well 
established, there are opportunities for additional forms of worship at 
evening services. Some of these take place already, including Ignite, Choral 
Evensong, and Taize. These could be further developed, and/or entirely new 
forms introduced. The Sunday services at St Mary’s are:

• Holy Communion – 8am. (BCP)

• Parish Communion – 9.45am.

• Shorthampton – A BCP service once a month and Holy Communion on six 
festival days throughout the year.

• Choral Evensong at St Mary’s held four times a year.

• Taizé – an informal time of prayer, silence and singing, is occasionally held.

• Ignite – a more contemporary service with worship songs held every other 
month on Sunday evenings.

The weekday services at St Mary’s are:

• Holy Communion – 9am: Wednesday.
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GIVING AND MONEY

A member of the congregation of St Mary’s acts as the Treasurer for both St 
Mary’s and All Saints’. He is helped by another member of the congregation 
who ensures that the church properly claims the Gift Aid to which it is entitled 
from HMRC. Both are assisted by a book-keeper who is employed part-time to, 
amongst other things, maintain financial records and pay invoices.  

An annual budget of approximately £100,000, showing planned expenditure 
and anticipated income, is prepared by the Treasurer and presented to the 
PCC for endorsement at the start of the financial year. This is then monitored 
monthly by the PCC and/or the Standing Committee, with the year-to-date 
figures being compared to the predicted budget, so that appropriate actions 
can be taken in the light of changing financial imperatives.

The Financial Statements for 2021 (see Annex A) show total assets to be 
£137,868 of which £33,206 sits in the General Fund, which essentially 
represents the reserves.  These totals also reflect considerable fundraising 
efforts for anticipated work on the maintenance and refurbishment of both 
churches, and the generous support that is available for the Cornerstone 
initiative.  As for the day-to-day operational budget, there was an excess 
of income over expenditure for the year of £4,746 (Table 5). The processes 
for in-year monitoring, outlined in the paragraph above, are designed to 
ensure that, as a general rule, income matches or exceeds expenditure.
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PARISH OF ST. MARY’S CHARLBURY WITH ALL SAINTS’ SHORTHAMPTON
FINANCIAL RESULTS FOR THE YEAR ENDED 31 DECEMBER 2021

Annex A
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ANNEX A 
 

Parish of St. Mary’s Charlbury with All Saints’ Shorthampton 

Financial results for the Year Ended 31 December 2021 
 

STATEMENT OF FINANCIAL ACTIVITIES 

 

 

STATEMENT OF ASSETS AND LIABILITIES 

 

Unrestricted Funds Restricted Total Total

General Designated Funds 2021 2020

Income from :
Donations + legacies 82812 66889 149701 119783

Income from Charitable activities 10664 17677 28341 7457

Investments 15 15 92

Other income 10096 1270 26064 37430 2988

Total income from : 103587 1270 110630 215487 130320

Expenditure on :
Raising funds 1461 1461 930

Expenditure on Charitable Activities 97382 9020 106402 172687

Other Expenditure 0 148 32936 33084

Total Expenditure on : 98843 148 41956 140947 173617

Net Income/Expenditure 4744 1122 68674 74540 -43297

Total 2021 Total 2020

Current Assets - Cash at Bank and in Hand
Santander - current Account 14355 3088
CAF Bank Current Account 107989 47382
CCLA (CBF) - deposit account 16531 16531
Cash in Hand 22 22
TOTAL 138897 67023

Liabilities - Agency accounts

Agency collections 1028 3694

TOTAL 1028 3694

Net Total Assets 137869 63329
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Table 5 :  General Fund - Operational Income and Expenditure (Detailed)
Operational Income  (General Fund) 2021 2020

Planned Giving 58859 56539

Parish Giving Scheme 41982 43308
Standing Orders 12182 5034
Envelopes 1135 4137
Other Plannd giving 3560 4060
Other Giving 7614 3918

One off donations 4692 1615
Col lections  at Services 789 1203
Wall Boxes and Card Reader 2133 1100
Gift Aid Recovery 16335 14547

Grants 5289 615

Fund Raising Activities 10664 3647

PCC Fees (Weddings + Funerals) 3807 2620

Hire and use of Church Facilities 1006 275

Investment Income 15 92

Other Receipts 0 1298

Total Operational Income 103589 83551

Operational Expenditure   (General Fund)

Parish Share 58985 58985

Clergy Expenses 4155 2480

Church and Outreach Actiivities 2942 2607

Parish Administration 16170 11586

Administrator Services 9240 6825
Office Equipment + Consumables 4155 2022

Photocopying + Printing 1619 1725

Other Office Costs 1156 1015

Utilities 3223 4025

Elctricity 1957 1306
Gas 891 2276
Telephone + Internet 375 444
Church Cleaning 977 964

Building Maintenance + Minor Repair 1775 357

Equipment Repairs /Maintenance 534 2928

Churchyard Maintenance 3324 5290

Insurance 5297 5290

Fundraising Costs 1461 930

Total Operational Expenditure 98843 92004

Excess of Income over Expenditure 4746 -8453






