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Letter from the Bishop 
 
Following the appointment of Martin Gainsborough as Bishop of Kingston, I am seeking a 
skilled and experienced priest who has the maturity to hold significant responsibility as my 
chaplain. 
 
The Bishop has the cure of souls of the Diocese. The Chaplain has the cure of souls of the 
Bishop. This Bishop is continuing to understand the complexity of the Diocese and the craft 
of episcopal ministry. The diocese continues to develop in response to the local prompting 
of the Holy Spirit and new work emerging from Transforming Church. Together 
 
The Bishop’s role includes national safeguarding responsibilities. She is a Church 
Commissioner and speaks nationally on church building questions. The Bishop is also a 
Lord Spiritual. 
The Chaplain will need flexibility and skill to thrive in a demanding and developing role.  
 
Based at the Bishop’s office, adjacent to the Bishop’s house, the chaplain will play a crucial 
part, working with my Executive Assistant Sarah Beach, in responding to Christ’s leading of 
the Diocese and contributing to the development of the hospitable culture of the office. The 
house and garden are a focus for the bishop’s ministry, particularly during the summer. 
 
Because of the sensitivity of the role, and the need to ensure that there is an excellent fit, I 
anticipate that formal interviews will be followed by further conversations so that the 
Chaplain and the Bishop are confident of creating and sustaining a supportive, effective 
professional working relationship. 
 
My colleagues and I will hold those considering this vocation in our prayers in the coming 
weeks as we begin a new stage in the life of the Diocese of Bristol. 
 
Yours in Christ, 
 
 
 

Viv Faull 
 
The Rt Rev Vivienne Faull 
Bishop of Bristol  
 
Epiphanytide 2023 

http://www.bristol.anglican.org/
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The Diocese of Bristol is the Church of England across Bristol, South 
Gloucestershire, North Wiltshire and Swindon. There are 30,000 people 
worshipping regularly in more than 200 churches, led by hundreds of 
clergy who we train and provide. Around 15,000 children and young 
people attend our 69 church schools, while chaplains serve in 
institutions across our region. 
 
The Diocese of Bristol is presided over by the Bishop of Bristol, Rt Revd Vivienne Faull. The 
Bishop of Bristol is supported by Rt Revd Dr Lee Rayfield, the Suffragan Bishop of Swindon, 
Venerable Christopher Bryan, the Archdeacon of Malmesbury and Venerable Neil Warwick, 
Archdeacon of Bristol. Our emerging diocesan strategy is titled Transforming Church. 
Together; its vision: Humanity Reconciled, Creation Restored. It embraces the values of 
creativity, openness, bravery and generosity. It emphasises that across the diocese we are 
HERE WITH YOU, with our neighbours who Christ has called us to serve.  
 
The Diocesan Support Services exist to support our identity, vision and priorities. Based at 
the Diocesan Office to the north of Bristol and made up of 50 employees and volunteers, we 
serve ministers, parishes and schools by expressing vision, strengthening relationships, 
empowering people, maximizing resources and developing structures. We offer training, 
consultancy, advice in a range of areas, highlight and share best practice across the 
Diocese and manage different aspects of the life of the Diocese. 
  

http://www.bristol.anglican.org/
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Chaplain to the Bishop of Bristol 
 

Job Description 
 

Employer: The Bishop of Bristol in her corporate capacity 

Job Title:  Chaplain to the Bishop of Bristol 

Job Purpose:  To support and facilitate the ministry of the Bishop 
of Bristol by:  

• Supporting the Bishop spiritually, liturgically and 
administratively in her ministry and leadership 
of the Diocese; 

• Supporting the Bishop in her civic, House of 
Lords and national church responsibilities;  

• Supporting the Bishop’s Senior Staff Team in 
leading the Diocese;  

Accountable to:  Bishop of Bristol  

Key relationships:  
 

EA to the Bishop of Bristol 
Bishop of Swindon  
Archdeacon of Malmesbury 
Archdeacon of Bristol 
Diocesan Secretary  
Dean of Bristol  
Director of Ministry and Mission 
Director of People and Safeguarding 
Diocesan Safeguarding Officer 
Diocesan Registrar 
Bishops’ Parliamentary Assistant 
 

  

Salary Offer: Incumbent: £27,350 per annum . Residentiary 
canon uplift may be included, depending on 
experience. Housing allowance also payable. 

 
 
  
  

http://www.bristol.anglican.org/
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RESPONSIBILITIES  
 
Supporting the Bishop in her responsibilities  
 

Pastoral and spiritual  
 

• Act as confidant and pastor to the Bishop, providing counsel and spiritual support to the 
Bishop in her own ministry; praying regularly for and with the Bishop  

• Act as a sounding board and advisor to the Bishop  

• Be available as someone to whom the Bishop can talk in complete confidence  

• Act as the Bishop's personal representative with individuals, to parishes and at particular 
events/meetings, and on task groups within the Diocese  

• Liaise with clergy and lay leaders of the Diocese as necessary, acting as an ambassador 
for the Bishop throughout the Diocese and beyond  

• Liaise with the Bishop’s EA to ensure coordinated support for the Bishop  

• Draft letters, emails and answer questions; liaise with other members of the Bishop’s 
Staff, with a particular responsibility for difficult letters and complaints  
 

Liturgical and leading worship  
 

• Liaise with the Dean and the Minor Canon for Worship in relation to episcopal services in 
the Cathedral  

• Liaise with parochial clergy or lay officers in relation to services at which the Bishop will 
preside in parish churches and oversee the development of orders of service  

• Attend the Bishop in the Cathedral on principal feasts and at ordinations, and other 
major services, including driving as required 

• Attend the Bishop as required at institutions, licensings and confirmations in the 
Diocese, including driving as required  

• Preach and preside at services around the Diocese when required or requested  

• Continuing to develop the Bishop’s Chapel as a place for services and prayer including 
leading/presiding at Communion and Morning and Evening Prayer 

 
Research, preparation and liaison  

 

• Ensure that the Bishop is fully and appropriately briefed for all engagements  

• To carry out research, as required, into matters related to the Bishop’s membership of 
the House of Lords and General Synod 

• Research, as required, matters to be considered by the House of Bishops and the 
College of Bishops  

• Work with the Diocesan Director of External Relations to ensure the Bishop is 
appropriately represented in the media 

 
Practical and flexible  

 

• Drive the Bishop on occasion to meetings, services and engagements  

• Travel with the Bishop as required 

• Undertake whatever other tasks the Bishop may reasonably expect  

http://www.bristol.anglican.org/
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Supporting the Bishop’s Staff Team 
 

• Be secretary and critical friend to the Bishop’s Staff, including preparing the agenda, 
researching matters, writing papers and making recommendations as required, 
contributing to the discussion, taking minutes and ensuring that decisions are 
implemented 

• Help to maintain and build on the effective and efficient communication which exists 
among the Bishop’s Staff  

• Attend meetings of the Area Deans, Lay Chairs, and the Diocesan Synod  

 

Ensuring effective procedural administration  
 

• Work closely with the Director of People and the HR Team to ensure the administration 
of clergy parochial appointments for beneficed and licensed office holders in the Diocese 
operate smoothly, particularly with regard to the Bishop’s responsibilities  

• Be the first point of contact for ‘bishop to bishop’ enquiries, reference requests and 
Permissions to Officiate 

• Prepare and issue Formal Notifications for clergy appointments  

• Review clergy blue files on receipt, prior to issuing a Current Clergy Status Letter and 
prior to sending on to a receiving Diocese  

• Take particular responsibility for Subject Access Requests  

• Ensure the Bishop’s Office manages its responsibilities in relation to Clergy Terms of 
Service  

• Oversee any processes related to the Clergy Discipline Measure  

• Liaise with the Registry and others on matters relating to Clergy discipline and conduct 

• Liaise with the Registry with regard to ordinations; the issue of licences; and other legal 
documents  

• Represent the Bishop on Diocesan pastoral and transition management groups 

 

Safeguarding  
 

• Work closely with the Diocesan Safeguarding Officer on issues related to clergy and 
safeguarding  

• Be a member of the Diocesan Safeguarding Steering Group 

• Chair Safeguarding Core Group meetings dealing with concerns about individual clergy 

• Ensure Clergy Personal Files are maintained with regard to safeguarding issues  

 

Personal and professional  
 

• Have a spiritual director or mentor  

• Have a willingness to take advantage of professional development opportunities  

• Be part of the national and regional networks of Bishops’ Chaplains  

• This post is subject to a DBS check 

 
  

http://www.bristol.anglican.org/
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Person Specification 
 
This person specification will be used to shortlist applicants for interview. If you do not fulfil 
one or more of the essential criteria but feel that you have equivalent experience, please 
demonstrate this in your application. 
 

Personal qualities and skills 

 
The person appointed will be someone who demonstrates: 
 

• Flexibility to support the Bishop as she learns the culture of the Diocese of Bristol and 
the exercise of episcopal ministry within that 

• Generosity, grace and warmth to support the Bishop’s offering of hospitality in the 
office, and from time to time at home 

• Spiritual maturity sufficient to fulfil the role of priest to the Bishop and develop the life of 
prayer of the Bishop’s Chapel 

• Liturgical skill and experience to liaise credibly with the Cathedral clergy and the 
clergy of all traditions across the diocese 

• Pastoral skill to engage appropriately to all with whom the Bishop encounters. 

• Theological depth, a non-partisan demeanour and on-going reflective practice 

• Experience in public ministry and motivated to support the Bishop’s ministry in civil 
society including the House of Lords 

 

Proven Experience and Competencies  Essential  Desirable 

 
Qualifications 
• The person appointed will be a priest in the Church of England 

or a Church in full Communion with it.  This means an ordained 
Anglican cleric who can conduct worship on behalf of the 
Bishop and administer all sacraments appropriate to the Church 
of England.  This post has attached to it an occupational 
requirement under the 2010 Equality Act, Part 1, Schedule 9. 

 
Theological learning, professional and personal development  
• Evidence of ongoing learning and development 
• Willingness to learn new skills and areas of expertise  
• Openness to considering and reflecting on new ideas  
• Having a mentor, coach, work consultant, spiritual director or 

equivalent 
 
Ministry and work background  
• Significant experience of parochial ministry  
• Experience of extra parochial roles in deanery or diocese 
• Minimum of six years in Holy Orders  
• Have proven administrative skills, be computer literate and 

social media savvy. 
• Liturgically sensitive and skilled. 
 

 
 
✓ 
 
 
 
 
 
 
 
✓ 
✓ 
✓ 
✓ 
 
 
 
 
✓ 
 
✓ 
 
✓ 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
✓ 
 
✓ 
 
 
 
 

http://www.bristol.anglican.org/


9 
 

Bishop of Bristol’s Office, Church Lane, Winterbourne, Bristol, BS36 1SG 

Tel. 01454 777 728 | www.bristol.anglican.org 

 

 

 
Working with others  
• Collegial and collaborative team member 
• Experience of leading teams/task groups 
• Upholding confidentiality and cabinet responsibility  
• Working confidently and respectfully across theological 

traditions 
• Experience of employment related or legal processes (e.g. 

grievance, disciplinary)  
• Effective personal time management 
• Willing to seek and receive honest feedback and to learn from 

experience 
• Emotionally intelligent and resilient 
 

 
 
✓ 
 
✓ 
✓ 
 
 
 
✓ 
✓ 
 
 
 

 
 
 
✓ 
 
 
 
✓ 
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GENERAL CONDITIONS AND OTHER NOTES 
 
Standards of Behaviour and Conduct 
 
Staff are expected to act all times with due consideration for others and in a manner 
befitting their position as employees of the Church and as professionals, whatever their job. 
 
Health and Safety Responsibilities 
 
All staff are required to ensure that they understand and accept the legal duties placed on 
them by the Health and Safety at Work Act not to endanger themselves or others and by the 
Management of Health and Safety at Work Regulations to cooperate with colleagues and 
management in the control of health and safety at work. They should therefore: 
 

• Read and understand and abide by the health and safety policy. 

• Make themselves familiar with accident and emergency procedures on their site. 

• Make themselves familiar with the findings of any risk assessments which might 
affect them. 

• Inform their manager immediately of any health or safety deficiencies or dangerous 
situations or near misses. 

• Set a good personal example in respect of health and safety. 
 
Confidentiality 
 
Staff must not pass on to unauthorised persons any information obtained in the course of 
their duties without the permission of their manager. 
 
Accountability 
 
The Chaplain is directly responsible to the Bishop of Bristol or, in her absence, the Bishop of 
Swindon. 
 
Salary 
 
The Chaplain will be paid at the Diocese of Bristol incumbent or Residentiary Canon rate. 
With a housing allowance in addition. 
 
Pension Contributions 
 
Clergy already in the Church of England Funded Pensions Scheme (CEFPS) will have the 
option of either remaining in this scheme or joining the Employer Pension Scheme. 
 
Housing 
 
Housing allowance £11,190 pa.   
 
 
 
 

http://www.bristol.anglican.org/
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Office 
 
The Chaplain’s main place of work is the Bishops’ Office which is in the grounds of the 
Bishop’s House at Church House, Church Lane, Winterbourne, Bristol.BS36 1SG 
 
Secretarial Assistance 

Administrative tasks are shared between the staff of the Bishops’ Office. 
 
Expenses of Office 
 
Working expenses will be reimbursed on a monthly basis by the Bishops’ Office. Removal 
expenses will be paid by the Church Commissioners. Car mileage will be reimbursed at the 
prevailing Church Commissioners’ rate.  
 
Working Hours 
 
The expectation is of a similar time commitment as a parish priest. As a general rule, the 
Chaplain will be expected to share in morning worship outside office hours, and to keep 
office hours of 9.00am to 5.00pm with a break for lunch. There will be some evening 
commitments. The Chaplain’s day off will generally be Saturday, although there are 
occasional Saturday duties. The Chaplain will be expected to take time off in lieu of any 
hours worked outside of the usual office hours. It is important that the Chaplain should 
generally be available when the Bishop is in the office. 
 
Sundays 
 
If not sharing in worship with the Bishop in the cathedral or elsewhere, on three Sundays a 
month the Chaplain is expected to be available to take services and preach as needed. As 
with the clergy of the diocese, the Chaplain will be entitled to one weekend a month free of 
all duties. 
 
Driving 
 
The person appointed will need to hold a full driving licence. 
 
Holidays 
 
The Chaplain is entitled to 30 week days paid annual leave each year, exclusive of public 
and additional holidays. The leave year runs from 1 January to 31 December. Dates for 
leave need to take into account the Bishops’ own leave and those of the other staff in the 
Bishops’ Office in order to ensure adequate cover.  
 
Spiritual and Professional Growth 
 
The Chaplain is expected to have a spiritual director, to make an annual retreat, to attend 
CME and to attend the annual conference of bishops’ chaplains. 
 
Other Commitments 
 

http://www.bristol.anglican.org/
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In order to maintain a healthy and balanced ministry and lifestyle, it is recognised that the 
Chaplain will wish to undertake other responsibilities which are outside this job description. 
These should be agreed with the Bishop before being accepted and, in any conflict of time 
or interests, commitment to supporting the work of the Bishop will be expected to take 
priority. 
 
Appraisal 
 
There will be an annual appraisal by the Bishop, and the Chaplain will also take part in the 
review processes common to all clergy in the Diocese. 
 
Notice 
 
During the probationary period of six months, the employment may be terminated by one 
month’s written notice on either side or by pay in lieu of notice by the employer. Once the 
appointment is confirmed the notice period will be extended to three months on either side 
or by pay in lieu of notice by the employer. Summary dismissal on the grounds of gross 
misconduct will result in the termination of employment without notice. 
 
Contract 
 
The Chaplain will not serve under Common Tenure, but will be an employee of the Bishop 
in her corporate capacity. The post is offered on an open-ended contract, subject to a 
probationary period of six months.  
 

SAFEGUARDING 
 
The Diocese of Bristol is committed to safeguarding, safer recruiting practice and promoting 

the welfare of children, young people and vulnerable adults and expect all staff and 

volunteers to share this commitment. You will be expected to report any concerns relating to 

the safeguarding of children, young people or vulnerable adults in accordance with agreed 

procedures. If your own conduct in relation to the safeguarding of children, young people or 

vulnerable adults gives cause for concern, the Diocese Allegations Management procedure 

will be followed, alongside implementation of the Disciplinary Procedure as required. 
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Advertisement 

 
Chaplain to the Bishop of Bristol  
 
The Bishop of Bristol, Vivienne Faull, is seeking to appoint a Chaplain to support her in her 
ministry and leadership of the Diocese. This is an exciting opportunity to join a small senior 
team. The Bishop is looking for a skilled and experienced priest to provide spiritual, pastoral 
administrative and liturgical support and so enable her to make connections with clergy, 
parishes and church ventures and strengthen our relationships with civil society 
 
Informal enquires should be addressed to Sarah Beach, EA to the Bishop of Bristol.  Tel: 
01454 777728 or email sarah.beach@bristoldiocese.org 
 
 
We believe that diversity enables us to thrive and develop. Those with disabilities or those 
from Black, Asian and minority ethnic backgrounds are under-represented in our diocese so 
we particularly encourage applications from people in these groups. 
 
 
Full details: www.bristolanglican.org/vacancies 
 
Closing Date: 13th February 2023 
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