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Job Description: Net Zero Carbon Diocesan Plan  
Co-ordinator  

JOB TITLE: Net Zero Carbon London Diocesan Plan Co-ordinator 

EMPLOYER: The London Diocesan Fund 

REPORTS TO: Alison Tsang, Head of Compassionate Communities  

DIRECT RESPONSIBILITY: None 

SALARY:  £37,000 Pro Rata  

CONTRACT:  Fixed Term: 6 months  

 0.6 FTE/ 3 days per week  

NORMAL PLACE OF WORK:  Diocesan House, 36 Causton Street, Pimlico SW1P 4AU 

This role has opportunity for home working /flexible working in 

negotiation with line manager  

Overview 
The Church of England Diocese of London comprises of 402 parishes within some 450 church 

buildings located north of the River Thames and within the M25 motorway. The Diocese conducts its 

financial affairs through different corporate bodies. The main body is the London Diocesan Fund 

(LDF). 

The London Diocesan Synod, in step with National Synod, passed a motion in 2020 to commit to 

becoming a Net Zero Carbon Diocese by 2030 (NZC2030).  

This is a commitment that the Bishop of London, Episcopal Bishops & Senior leaders all see as a 

priority in terms of our mission and ministry of the Diocese, and as an outworking of the Fifth Mark 

of Mission.  

Our NZC2030 goal cuts across many departments within the LDF and also incorporates Diocesan 

partner organisations (e.g. London Diocesan Board of Schools, St Mellitus Training College and St 

Pauls’ Cathedral).  

We now seek a new role, to strategically enable the Diocese of London to take the next step to 

achieve NZC2030. 

Role Purpose:  
We seek to build capacity for this work by recruiting a short-term role to be responsible for 

authoring and agreeing our NZC2030 Diocesan Plan.  

This plan will outline the steps we need to take to achieve this goal, and an estimation of the 

capacity we will need to achieve these steps.  The plan must take into account the different forms of 

ownership within the Church, with responsibility resting with different bodes: PCCs, Incumbents and 

the LDF corporate. The work will also involve convening a Net Zero Carbon Working Group and 

ensuring that the Plan is agreed at Synodical level.  
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You will:  

• Engage all stakeholders across the LDF and partner Diocesan organisations, convening and 

chairing a Net Zero Carbon Working Group (NZC WG) 

 

• With advice from the NZC WG, and with reference to the National Churches’ “Routemap to 

Net Zero Carbon,” develop a London Diocesan NZC2030 Plan. 

 

• Ensure the Plan details the actions and timescales for the work necessary to implement the 

overall goal. 

 

• Draw together realistic projections on the capacity that is needed to deliver the Plan, with 
estimated costings, including who will be responsible for each part of it.  

 

• Research possible funding opportunities to assist with reaching our goal of NCZ 2030 and 
from this, propose a fundraising strategy to achieve this increased capacity 

 

• Build collaborations with partnering Dioceses to share learning, good practice and seek 

opportunities for joint capacity funding bids 

 

• Gain approval of the Plan by Diocesan Synod/Bishop’s Council  
 

Role Requirements  
 
This role requires a high degree of proficiency across the domains of: 

• Networking and relationship building ensuring internal data/reporting mechanisms are 

utilised effectively 

• Policy development and advice 

• Multi agency team working 

• Advocacy and representation 

• Understanding of Local Authority Planning processes and buildings with Statutory 

Designations (listings)  

The co-ordinator will not be required to apply for a Basic disclosure certificate from the Disclosure 

and Barring Service in connection with this role.   

The co-ordinator will also be required to ensure all Diocesan Safeguarding Policies and procedures 

are adhered to within this work. 

Due to the varied nature of the work, including some evening and possibly weekend working, the 

Officer will work flexible hours, ensuring their contracted hours are completed at the end of each 

calendar month.  

Some travel may be involved due to the geographical location of parishes.  

 

  



 

 

JD: NZC2030 Diocesan Plan Co-ordinator  Page 3 of 5 
 

Person Specification 

The following areas outline what qualifications, training, experience and technical abilities the 
applicant will need to demonstrate. 

 Essential Desirable 

Qualifications 
and Training 

 

• Degree or equivalent • Training around carbon 
reduction/ sustainability 

 

Experience • Experience and enjoyment of working 
successfully in multi-disciplinary teams. 

• Confident and competent in leading 
initiatives.  

• Able to confidently work with a wide 
range of stakeholders 

• Understanding of and confidence working 
with numerical, technical, and financial 
data.  

• Understanding of how and where capacity 
funding may be sought 

• Understanding of Local Authority planning 
processes 

• Understanding about Buildings with 
Statutory Designation (Listing)  

• Experience of working in 
the environment / carbon 
reduction / sustainability 
sector.  

• Knowledgeable and 
passionate about 
environmental issues / 
climate change. 

• Experience of strategic 
fundraising for projects 
within London 

• Experience of working 
with Planning / Statutory 
Designation 
 

Technical • Excellent written and verbal 
communication, understanding 
appropriate communications styles for 
each audience  

• able to communicate technical 
information to a range of audiences, both 
technical and non-technical.  

• Confident and competent working with IT 
systems, particularly Outlook, Word, 
PowerPoint and Excel.  

• Be task focused and strategic  

• Rational and logical when making 
decisions  

 

• Experience in data 
management and analysis 

• Experience in carbon data 
management 

General 
Requirements 

• Welcome & receive incoming enquiries and 
telephone calls, dealing promptly and 
courteously with enquires. 

• Ensure all health and safety instructions are 
followed and that care is taken to ensure 
safety for self and colleagues, reporting 
concerns immediately. 

• Sensitive to the different cultures, 
traditions and activities within the Church, 
and work in a way which is consistent with 
the Five Guiding Principles in the House of 
Bishops’ Declaration on the Ministry of 
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Bishops and Priests; maintain a consistent 
approach to clergy and non-clergy matters.  

• Commitment to anti-discriminatory 
practices within the Church of England’s 
legal context. 

Personal 
Requirements 

• Committed to and confident in the aims 
and ethos of the Diocese of London and of 
the mission and ministry of the Church of 
England. 

• Self-motivated and able to work under 
own initiative  

• Collaborative and positive 

• Ability to work well under pressure 

• Excellent time-management skills  

 

 

• Practising communicant 
member of the Church of 
England or of a church 
belonging to a member 
body of Churches Together 
in Britain and Ireland or 
Churches Together in 
England. 

 

• An understanding of other 
Christian denominations 
and other faiths. 

General Conditions 
Diversity 

We understand the benefits of employing individuals from a range of backgrounds, with diverse 

cultures and talents. We aim to create a workforce that: 

• values difference in others and respects the dignity and worth of each individual 

• reflects the diversity of the nation that the Church of England exists to serve 

• fosters a climate of creativity, tolerance and diversity that will help all staff to develop to their 

full potential.  

We are committed to being an equal opportunities employer and ensuring that all employees, job 

applicants, customers and other persons with whom we deal are treated fairly and are not subjected 

to discrimination. We want to ensure that we not only observe the relevant legislation but also do 

whatever is necessary to provide genuine equality of opportunity. We expect all of our employees to 

be treated and to treat others with respect. Our aim is to provide a working environment free from 

harassment, intimidation, or discrimination in any form which may affect the dignity of the 

individual. 

Equal treatment amongst differing people from diverse backgrounds is one of the central precepts of 

the Church of England's mission and theology.  The Church of England values the richness which this 

equal treatment brings to the workplace.  The Diocese of London is therefore concerned to avoid 

discriminating against any person.   

Standards of Behaviour and Conduct 

Staff are expected to act at all times with due consideration for others and in a manner befitting 

their position as employees of the Church and as professionals, whatever their job. 
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Health and Safety Responsibilities 

All LDF staff are required to ensure that they understand and accept the legal duties placed on them 

by the Health and Safety at Work Act not endanger themselves or others by any act or omission on 

their part and by the Management of Health and Safety at Work Regulations to co-operate with 

colleagues and management in the control of health and safety at work.  Therefore, staff are 

required to: 

o Read, understand and abide by the LDF Health and Safety Policy; 

o make themselves familiar with accident and emergency procedures for their site; 

o inform their manager immediately of any health or safety deficiencies or dangerous 

situations or near misses; 

o set a good personal example in respect of health and safety. 

Confidentiality 

Staff must not pass on to unauthorised persons, any information obtained in the course of their 

duties without the permission of their Head of Department. 

Terms of Employment 

Location: The office is based at Pimlico, SW1 (near Pimlico Underground station) 

This role has opportunity for home working /flexible working in negotiation with line 

manager  

Salary:  £37,000 

Contract:  6 months as an interim role 

Hours:  0.6 FTE, to be worked flexibility/in negotiation with line manager  

Pension: Yes 

Health Insurance: Yes 

Annual Leave: 27 per annum pro rata 

Season Ticket Loan: Staff are eligible to apply for an interest free season ticket loan. 

Full details of our terms and wellbeing offering to staff can be found in the ‘Our Offer to You’ 

document. 

 

 


