
 

 
 

DIOCESAN BOARD OF FINANCE 

JOB PROFILE 

 
JOB TITLE:   Disability Officer – 14 hours (2 days) 
 

ACCOUNTABLE TO:  Director of Ministry and Mission 
 
KEY RELATIONSHIPS:  The role involves networking and building productive 

relationships with a wide range of individuals and organisations  

 Diocesan Ministry and Mission Team members 

 Other diocesan staff colleagues (DAC, Comms, HR etc) 

 Diocesan Disability Team 

 Bishops, Archdeacons, clergy and lay leaders 

 Parish Disability Reps 

 National Disability Task Group 

 Statutory and voluntary organisations (eg Torch Trust, 
Liveability) 

 Minister among Deaf people 
 

BACKGROUND  
The Diocese of Leeds came into existence at Easter 2014 following the dissolution of the 
former dioceses of Bradford, Ripon & Leeds, and Wakefield. It covers the whole of West 
Yorkshire, the western part of North Yorkshire, and small parts of South Yorkshire, Lancashire, 
and County Durham. The diocese has 656 church buildings. It comprises five episcopal areas, 
each with its own Area Bishop and Archdeacon. 
 
Our Values 
The Diocesan values, Loving, Living, Learning, are vital to the way we encourage equality, 
diversity and inclusion at work and in ministry across the diocese.  We aim to: 

 Love God, the world and one another. 

 Live in the world as it is, but, drawn by a vision of something better, we want to help 
individuals and communities flourish, 

 Learn when we get things wrong, by listening and growing together. 
 

Vision and Strategy 

The Diocese of Leeds promotes a vision for Confident Christians, Growing Churches, 

Transforming Communities. This is advanced by a Diocesan Strategy, approved in 2019, with 

goals that include re-imagining ministry, nurturing lay discipleship and growing young people 

as Christians.  A Diocesan Disability Strategy was approved in 2020, aligned with the 

diocesan vision and strategy (link here). A Diocesan Disability Team assists with facilitating 

the implementation of the Disability Strategy, led by the Disability Officer. The Disability 

Officer works as an integrated member of the Diocesan Ministry and Mission Team. They are 

supported by a part-time administrator. 

https://en.wikipedia.org/wiki/Diocese_of_Bradford
https://en.wikipedia.org/wiki/Diocese_of_Ripon_and_Leeds
https://en.wikipedia.org/wiki/Diocese_of_Wakefield
https://www.leeds.anglican.org/sites/default/files/files/Disability%20Strategy.pdf


 

 
 

 

 

 

JOB DESCRIPTION 
 
MAIN DUTIES AND RESPONSIBILITIES 
  
Overall Purpose 

 To work collaboratively to raise awareness and promote effective engagement on 
disability and inclusion issues within the diocese 

 To oversee and enable the implementation of the Diocesan Disability Strategy 
  
Key responsibilities 

 To provide practical information, guidance, links and resources for clergy and lay 
people in the diocese to develop ‘disabled-friendly’ churches, making appropriate use 
of the Digital Learning Platform (link here).  

 To recruit and support parish disability officers, assisting with the development of 
provisions and procedures for parishes and churches on disability and inclusion. 

 To convene and lead the Diocesan Disability Team, harnessing its potential for 
implementing the Diocesan Disability strategy 

 To facilitate and deliver training on disability issues 

 To promote awareness of disability and inclusion issues at diocesan, Episcopal Area, 
cathedral and local church levels, working in partnership with diocesan colleagues as 
a member of the Extended Ministry and Mission Team.  

 To support the work of the Minister among Deaf people 

 To keep abreast of local and national disability issues, liaising with external bodies as 
appropriate 

 
 
 
This job description provides a guide to the duties and responsibilities of the post and is not 
an exhaustive list.  The post holder may be asked to undertake any other relevant duties and 
responsibilities appropriate and commensurate to the post.   
 
The above information is furnished to assist staff joining the Diocese to understand and 
appreciate the work content of their post and the role they are to play in the organisation.  
However, it must be noted that whilst every endeavour has been made to outline all the duties 
and responsibilities of the post, this document does not permit every item to be specified in 
detail.  It must also be noted that this job description may be reviewed from time to time, in 
conjunction with the post holder. 
 
 
 
 
 
 
 

https://learning.leeds.anglican.org/


 

 
 

 
 

Person Specification 

 

                      

             (E – Essential criteria, D = Desirable criteria) 

 

 Sections  E/D 

1 Skills, 
knowledge and 
aptitudes 

The Disability Officer should be able to provide evidence of the 
following: 

 Appreciation of the experiences of people with disabilities in 
the life of the church 

 Effective delivery of training 

 Capacity for shrewd assessment of needs and provision of well-
tailored guidance 

 Familiarity with Disability legislation 
 

 

 

E 

 

E 

E 

E 

D 

2 Qualifications, 
Training and 
Experience 

The Disability Officer should have: 

 Experience of effectively addressing disability issues in church 
life. 
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3 Personal 

Attributes 

The Disability Officer should: 

 Be committed to promoting an appropriate response to 
disability issues in church and society 

 Be able to combine advocacy with a practical approach to 
disability issues 

 Be sensitive to the different cultures, traditions and activities 
within the parishes of the Diocese. 

 Have a flexible work approach, with proven time management 
skills suited to combining two part-time roles.  

 Have the ability to work collaboratively and work well with 
volunteers. 

 Have the ability to relate to a wide range of people and 
organisations. 

 

E 

 

E 

 

E 

 

E 

 

E 

 

   E 

 

4 Disposition and 

Attitude 

The Disability Officer should have: 

 Eagerness to develop further expertise in disability issues  

 The aspiration to reflect the Diocesan values in both personal 
and professional conduct and communication with colleagues, 
diocesan stakeholders and other contacts. 
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5 Special 

Requirements 

The Disability Officer should: 

 Have the ability to travel throughout the Diocese. 
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