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Appendix 1  
  

  

ROLE DESCRIPTION   

  

SECTION ONE: DETAILS OF POST  

  

Role title:  Rector of the Parish of Easthampstead  

Type of Role:   Full Time Stipendiary   

Name of benefice:   Benefice of Easthampstead  

Episcopal area:  Diocese of Oxford  

Deanery:    Bracknell  

Archdeaconry:  Berkshire  

Conditions of  

Service:  

Please refer to Statements of Particulars document issued in conjunction 

with this role description  

Key contact for 

Clergy Terms of 

Service:  

Archdeacon of Berkshire  

 This role falls within the Clergy Terms of Service formally known as 

Common Tenure. The Archdeacon of Berkshire is the person designated 

by the Bishop of Oxford to issue the Statement of Particulars for the post 

holder.  

Accountability:  Priests share with the Bishop in the oversight of the Church.  

  

Additional  

Whilst, as an office holder, the individual is expected to lead and 

prioritise work in line with the purpose of the role, they are encouraged 

to inform the Archdeacon and Churchwardens about any issues 

exceptional or otherwise that have the potential to affect ongoing 

delivery of ministry. 

Responsibility:  N/A  

  

SECTION TWO: CONTEXT  

  

Wider Context  

The Diocese of Oxford and the Archdeaconry of Berkshire  

The Diocese of Oxford serves the mission of the Church in Buckinghamshire, Berkshire and 

Oxfordshire. The Diocese comprises more than 600 parishes, with over 800 churches, serving 

a diverse population of more than 2 million people located in all types of settings.   

Working alongside the Bishop of Oxford we have three Area Bishops who exercise 

considerable strategic and pastoral oversight for their areas. The Bishop of Reading is the Rt 

Revd Olivia Graham who has been the Area Bishop since 2019. Stephen Pullin is the Berkshire 

archdeacon, Liz Jackson is the Associate Archdeacon, and they make up your area team with 

Ian MacDonald, Discipleship Enabler (Youth specialism), Nicholas Cheeseman, ADO and 

Rhodri Bowen, Parish Development Adviser.  
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In the last few years a common vision has emerged for the Diocese of Oxford. The vision is 

based on the qualities described in The Beatitudes and addresses what kind of church we are 

called to be: a more Christ-like Church for the sake of God’s world; contemplative, 

compassionate, courageous.  

  

Together we have identified five focus areas:  

• Christian formation and discipleship  

• Growing new congregations   

• Serving our schools, children and young people  

• Environmental Action  

• Addressing poverty and inequality  

  

These are not a description of everything that we do and will not all be reflected in the vision 

for each parish church, but these priorities are being supported centrally by resources and 

training.    

The diocese is inviting benefices and their clergy to share a vision rather than demanding a 

response. It wants all its clergy to be motivated by hope rather than being driven by anxiety, 

and thereby to flourish in their ministry.  

It is hoped that clergy appointed into the Archdeaconry of Berkshire will want to commit to 

this vision and encourage their benefices to share in becoming a more Christ-like church for 

the sake of God’s world.  

  

Local Context (including deanery information)  

Vision Statement:  

We are a welcoming community that worships God, serves other and makes new disciples. 

We want to be an inclusive church which is at the heart of the community where everyone 

feels welcome and which they would like to be part of.  

We want to be a progressive church, providing a range of worship opportunities for everyone 

which complements out sacramental tradition.  

  

Objectives (taken from our last major vision work, in 2016) 

Developing opportunities for Children & Young People  

We want to be a church for everyone, engaging them to participate in services and wider 

activities. Their experience of church should be of a safe, welcoming and caring environment 

which inspires them to go into the world following Christ’s example.  

Growing In Faith  

We want to be a lively, spirit-filled church, providing a diverse range of services and courses 

for all interests. We will build on our historic experience of what works to shape and amplify 

our range of worship offering. We will seek to maintain our existing congregations whilst also 

growing a broader diverse following. 

Integration of the church with our communities  

We seek opportunities to build relationships and support our community.  We will maintain 

and improve our buildings and facilities to enhance their value for the benefit of all.   
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Bracknell Deanery  

Our vision is to be a Deanery that encourages and enhances parish mission and ministry as 

we seek to be a Christ-like Church  

  

Bracknell Deanery consists of eight parishes which neatly fall into two clusters, one around 

Bracknell and the other around Ascot.  The parishes represent just about every tradition in 

the Church of England:  Anglo-Catholic, Liberal Catholic, Centrist, Traditional Prayer Book, 

Open Evangelical and Charismatic. A warm rapport exists among members of the chapter, 

which expresses itself in genuine concern for one another’s well-being.  We enjoy warm 

relations with our ecumenical partners in both Bracknell and Ascot.  Bracknell Deanery has 

one of the fastest growing populations in the country, with both dense housing developments 

and new apartment blocks in the town centre.  This growth is expected to include both young 

families and the elderly.  The population was projected to increase from the 2016 figure of 

120,000 to 132,000 by 2021, with a corresponding need of 15,000 new homes by 2036.  The 

parishes of the deanery have an above national average Sunday attendance.  Several parishes 

of the deanery are in the top 5% nationally for attendance, baptisms and marriages.  The 

Deanery contains one secondary, ‘Academy Status’ Church school and nine primary schools, 

five of which are Voluntary Aided and four are Voluntary Controlled. The Deanery has paid its 

Parish Share in full for the last three years.  

  

   

SECTION THREE: ROLE PURPOSE AND KEY RESPONSIBILITIES  

  

General:  

A. To exercise the cure of souls shared with the bishop in this benefice in collaboration with 

colleagues, including the praying of the Daily Office, the administration of the sacraments 

and preaching  

B. To have regard to the calling and responsibilities of the clergy (as described in the Canons, 

the Ordinal, the Code of Professional Conduct for the Clergy) and other relevant legislation 

including  

• bringing the grace and truth of Christ to this generation and making him known to 

those in your care  

• instructing the parishioners in the Christian faith  

• preparing candidates for baptism and confirmation  

• diligently visiting the parishioners of the benefice, particularly those who are sick and 

infirm  

• providing spiritual counsel and advice  

• consulting with the Parochial Church Council on matters of general concern and 

importance to the benefice  

• bringing the needs of the world before God in intercession  

• calling your hearers to repentance and declaring in Christ's name the absolution and 

forgiveness of their sins  

• blessing people in God’s name  

• preparing people for their death  

• discerning and fostering the gifts of all God’s people  
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• being faithful in prayer, expectant and watchful for the signs of God’s presence, as he 

reveals his kingdom among us  

C. To share in the wider work of the deanery and diocese as appropriate, for the building up 

of the whole Body of Christ  

  

Key responsibilities specific to the local situation  

• To develop with lay and clergy colleagues an inspiring vision for growth and 

discipleship.  

• To develop alongside the parish leadership team a strategy to realise that vision.   

• To enable each of the three churches to flourish individually while working well and 

creatively together.  

• To ensure the parish strategy is kept reviewed and updated.  

• To actively promote and oversee the development of youth and children’s ministry.  

• To work with schools both CofE and secular within the parish for the sowing and 

understanding of the Christian message.  

• To plan, promote and coordinate the development of lay leadership and ministry 

throughout the parish.  

• To take on line management responsibilities for ordained and lay ministers, staff and 

lay volunteers where appropriate.  

• To promote and build a sense of family and cooperation amongst the churches and 

congregations of the benefice.  

• To build relationships and partnerships within the wider community to share in the 

care and love for God’s world.  

• To work with the Churchwardens and the PCC for the good stewardship of our 

buildings.  

• To serve as a trustee on the charities connected with the church and as required by 

the position of Rector.  

• To attend and if required chair meetings as needed for the smooth running of the 

parish.   

  

The key responsibilities listed above may be supported by long and short term objectives to 

be agreed between the post holder and the Archdeacon and Churchwardens.  

  

Other responsibilities  

• Participate in the Bishop’s Ministerial Development Review scheme and engage in 

Continuing Ministerial Development.  

• Carry out any other duties and responsibilities as required in line with the benefice 

needs.  

• Take care for their wellbeing including health and safety and building a good repertoire 

of spiritual and psychological strategies.  
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SECTION FOUR: BENEFICE SUMMARY  

  

The Benefice of Easthampstead  

Benefice: Easthampstead  

Patrons: Christ Church College, Oxford  

PCCs: 1 PCC, plus a Leadership Team at the Church at the Pines 

Churchwardens: Lee Townsend and Judy Collyer  

Ministers: Carol Dunk (Associate Vicar), Roy Burgess (retired)  

Benefice paid staff: Parish Administrator, Musical Director, Cleaner   

Benefice unpaid staff/ volunteers (numbers): 30+  

Buildings: Parish Church, Parish Centre, Magdalene House 
Churchyard: St Michael & St Mary Magdalene (Closed)  
Resolution A,B,C: No 
Church Tradition: Liberal Catholic, Mixed Economy  

Pastoral Reorganisation proposals: None  

  

For more detailed information, please refer to the Parish Profile.  

  

  

KEY CONTACTS FOR THE ROLE  

  

Generic and specific to the role  

  

Groups & committees  

• Easthampstead PCC Secretary: Christine Fellows  

• Deanery Chapter: Co Area Dean- David Brown  

• Deanery Synod Secretary: Lesley Philpot  

• Deanery Pastoral Committee : Lesley Philpot  

  

In the benefice  

• Churchwardens - Lee Townsend and Judy Collyer  

• Ministerial Colleagues - Carol Dunk (Associate Vicar), Roy Burgess (Retired Priest)  

• Head teachers of local schools  

o St Michael’s Easthampstead CE Primary School - Caroline Johnson   

o Jennett’s Park CE Primary School - Elizabeth Savage  

  

Support structures  

• Area Deans - Catharine Mabuza, David Brown  

• Area Bishop - Olivia Graham, Bishop of Reading 

• Archdeacon - Stephen Pullin, Archdeacon of Berkshire  

• Parish Development Advisor – Rhodri Bowen  

• Discipleship Enabler / Youth Advisor – Ian Macdonald  

• Staff at the Diocesan Office with key responsibilities for various aspects of supporting.  
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SECTION FIVE: OTHER  

  

This role description is issued alongside and should be read in conjunction with the following 

documents:  

• The Ordinal  

• The Canons of the Church of England  

• Guidance for the Professional Conduct of Clergy  

• Bishop’s Licence  

• Statement of Particulars issued to the office‐holder on successful appointment  

• Diocesan Clergy Handbook  

• Parish Profile  

• Parish Development Plan or Mission Action Plan  

• Any objectives discussed and agreed between the post holder and the supervising 

minister        

  

  

Role description signed off by:  The Venerable [insert name] Archdeacon of [insert area]   

    

  

  

____________________________________________  

Date:         XX.20XX  

To be reviewed next on:    XX.20XX  

  


