
 
Person Specification 
 

Experience and qualifications   

The ability to communicate in a clear and lively manner both in writing and verbally Essential 

Experience of successfully delivering projects Essential 

Experience of working with volunteers Essential 

Experience of co-ordinating, planning, designing and leading training sessions aimed 
at a variety of audiences 

Essential 

Experience in a Christian Stewardship and /or Fundraising role Desirable 

Graduate, a degree or equivalent level of education Desirable 

Experience in seeking and applying for funding from grant making bodies Desirable 

Experience in book-keeping, accounting, treasurer responsibilities and charity law Desirable 
 

Skills/Aptitudes   

An understanding of, and a commitment to the promotion of, the principles and 
practice of Christian generosity and giving and a willingness to teach others 

Essential 

Understanding of, and an ability to develop, good relationships and work with 
representatives of the churches in the Diocese regardless of their church traditions 

Essential 

Excellent IT competency in Word, PowerPoint and Excel Essential 

Highly organised, able to work to tight deadlines and manage conflicting priorities Essential 

Ability to deal sensitively and diplomatically with a range of people Essential 

An understanding of diversity and cross-cultural dynamics Essential 

Ability to maintain a high level of confidentiality Essential 

A willingness and ability to work evenings and weekends as required Essential 

A car driver, or able to travel to all parishes within the Diocese Essential 

An understanding of the challenges facing local churches Desirable 

An understanding of the range of digital giving technologies available to churches Desirable 
 

Character and personal qualities   

A desire to serve churches in the Diocese of Leeds with a passion for resourcing 
mission and ministry, enabling spiritual and numerical growth. 

Essential 

Have a clear customer-focused outlook Essential 

Being an active worshipping member of the Church of England or a church in 
communion with it 

Essential 

The aspiration to reflect the Diocesan values in both personal and professional 
conduct and communication with colleagues, diocesan stakeholders and other 
contacts 

Essential 

Be self-motivated, with the ability to work well both independently and as part of a 
team 

Essential 

 
This post is subject to an Occupational Requirement that the post-holder be a practising Christian 
under Part 1 of Schedule 9 of the Equality Act. 
 


