
 

ASSOCIATE VICAR / MINISTER  
Head of Community Life 
 
 
PURPOSE OF ROLE 

To encourage and enrich the community life of the church  

 

KEY RESPONSIBILITIES 

• Deepening our belonging as family 

• Developing the culture of care across the whole church family  

• Carrying responsibility for pastoral care within the team by overseeing and 
implementing our pastoral care strategy and developing our pastoral care 
team - leading and shaping how we walk with each other through life 
stages and crises 

• Growing our life groups as communities of hospitality as well as spiritual 
formation 

• Helping us grow as an emotionally healthy church through the provision 
of training and mentoring 

 
 
 
Deepening belonging 

• To oversee our welcome, inclusion and newcomers’ integration 

• To spearhead and encourage social events and activities that deepen 
relationships and belonging 

• To foster participation and connection of all ages and across all ages 

• To strengthen communication and messaging 

 

Developing our culture of care 

• To teach and equip the church in Christian pastoral care 

• To initiate and pioneer new approaches to pastoral care in response to our 
changing context 

• To oversee the prayer chain and our prayer ministry 

• To support and develop groups that meet specific pastoral care needs 
such as the Dementia Café, Carer’s Support Group, Holiday at Home, 
Cuppa Club, Ukraine Welcome, Visiting Team, Cook’s Team, Care Home 
team, Mothers of Little Ones,  etc. 

• To encourage the deepening of our pastoral care across the church 
through all of our Life Groups, small groups and in every team 



 

• To developing our accessibility and inclusion, by overseeing the work of 
the Additional Needs Team and enabling them to help us support and 
include young people, children, and families with additional needs 

 

Heading up our pastoral care 

• To develop our vision, strategy, and approach to pastoral care  

• To build teams, encourage gifts, develop resources, line-manage key 
volunteers and manage administration for those involved in pastoral care 
and visiting, 

• To develop and provide training resources for individuals, groups, and 
teams as needed 

• To offer pastoral care, listening, mentoring and spiritual direction to 
individuals 

• To support the clergy and leadership team with as they offer pastoral care 
as part of the senior leadership of the church 

• To walk with individuals and groups as they travel through different life 
stages and transitions 

• To have responsibility how we care for the dying and the bereaved and 
overseeing our funeral care. 

 

Growing our life groups 

• To oversee our life groups, co-ordinating membership, and recruiting, 
supporting, and training leaders 

• To develop life groups as communities of hospitality and connection, as 
well as spiritual formation and growth 

• To grow, expand and widen the number involved in life groups  

 

Strengthening emotional health 

• To help us mature as a community and as individuals in our emotional 
health and to help embed emotionally healthy discipleship in the culture 
of the church 

• To oversee or run courses such as the Bereavement Course, the Sanctuary 
Course, the Marriage Course. 

• To develop our provision of mentoring, coaching and spiritual direction 

 

  



 

ADDITIONAL RESPONSIBILITIES 

 

Safeguarding, inclusion, and administration 

• To be the lead minister with respect to safeguarding 

• To implement and maintain the safeguarding policies of the church, 
making sure that all those involved in pastoral care are fully trained and 
equipped in this regard 

• To work with the Additional Needs Team enabling them to help us 
support and include individuals in the church with additional needs. 

• To liaise closely with the Operations Team to ensure all administrative 
requirements are in place to support our pastoral care provision 

• To manage the pastoral care budget 

 

Participating in the Senior Leadership Team 

• To participate fully as a member of the Senior Leadership Team as we 
work together to see God change lives, families, and churches, helping to 
implement the vision of the church and participating in the ongoing 
development of our strategy and approach working in partnership with 
other staff and leaders. 

• To share in preaching, teaching, and leading services as part of the Senior 
Leadership Team and participating in occasional offices as appropriate. 

• To develop partnerships with others, locally and further afield, involved in 
pastoral care and to support the development of pastoral care in other 
churches. 

• To widen our impact as a church outside as we seek to play a part in the 
growth of the discipleship vision locally, regionally, nationally, and overseas 
and participating in the life of the Deanery and wider Diocese supporting 
the Diocesan Vision of ‘Hearts on Fire’ 

• Undertake other duties as may be required from time to time by the Vicar   

 

 
  



 

PERSON SPECIFICATION | Head of Community Life 
 
We are praying for someone to join the senior leadership of the church who will 
be spiritually mature, experienced, enthusiastic, and committed. 
 
Gifts and Skills 
 

• A people person able to connect and build positive relationships with 
people across the church and build effective teams 

• A gifted leader equipped in Christian pastoral care with a strong track 
record of ministry in this area and emotionally  

• A gifted listener  

• A good understanding of Emotional Healthy Spirituality and how to 
implement this in church life 

• An able organiser skilled in overseeing teams, training, communication 
and setting and maintaining standards or expectations 

• An enthusiastic enabler, able to encourage and release the gifts of diverse 
team 

• An able teacher and communicator 
• An able and sensitive leader of public worship  
• A spiritually gifted leader of prayer ministry, with individuals and groups    

• A skilled and experienced small group facilitator, able to train, encourage 
and support our group leaders as we seek to maximise the impact of Life 
Groups and Missional Communities, producing and delivering resources 
that work 

• Theologically astute and spiritually mature 
 
Experience 
 

• Worked within a complex, dynamic environment in a leadership/oversight 
role. 

• A spiritual maturity and experience of putting faith into practice 

• An experience of leadership and ministry sufficient to hold responsibility in 
a large church context. 

• Experience of leading and providing pastoral care in different contexts 
with a strong track record 

• Experienced and comfortable with leading worship in different settings. 

• A willingness and ability to manage difficult situations and conflict 
 

Temperament 
 

• An emotionally mature, wise, and resilient Christian leader that combines 
energy and enthusiasm with inner emotional security 

• Infectious enthusiasm for pastoral care  



 

• Able to build strong relationships with high emotional intelligence 
• A mature understanding of people and their motivations 
• Approachable and compassionate 
• A reflective practitioner 
• A supportive team player and collaborative worker, comfortable working 

with some direction towards a common goal 
• Servant hearted and hard working  
• Flexible and able to adapt and change practices and processes in a 

changing environment  
 
Spiritual life and Theological Conviction 
 

• A mature and growing disciple of Jesus Christ, committed to their own 
spiritual formation and devoted to growing in prayer and spiritual 
disciplines, eager to know Christ more and to grow in grace, obedience 
and Christlikeness. 

• A leader passionate about engaging deeply with scripture and committed 
to an ongoing experience of the renewing work of the Holy Spirit.  

• A passion for Jesus’ church and committed to enabling others so that the 
church grows as a missional community of disciples who worship God with 
their whole lives  

• An intentionality about living a life of mission and making Christ known to 
others 

• Evangelical and orthodox in theology and ethics with a generous and 
gracious heart 

• Pleased to work in a Charismatic Evangelical Anglican setting 
 
 
 
As a member of the staff team, you would be expected to:  
 

• Commit to deepening their own life of prayer, individually and as a team  
• Attend staff meetings and events as needed  
• Participate in wider team development  
• Be a key holder for the church buildings and provide backup for security 

purposes  
 
 

*GENUINE OCCUPATIONAL REQUIREMENT 

This role is a senior role within the life of St Mary’s and the postholder will be a core part of the 
senior leadership of the church.  As such they will not only be representing the ethos of the Church, 
but also helping us to develop and progress our religious goals and ambitions.  Due to the 
significance of the profile and position of this role within the life of St Mary’s Church, and in 
accordance with the Equality Act 2010, it is a genuine occupational requirement that the post 
holder is a practicing Christian, and we would expect them to adhere to our values as a church.  



 

POST DETAILS 
 
This is a full-time job open to an ordained minister or lay person.  The hours and 
terms and conditions will depend on whether the successful candidate is 
ordained or lay. 
 
Pay and Pension  
 
If ordained, the post will be held under common tenure and will be paid 
according to the appropriate pay scale for Incumbent Clergy within the Diocese 
of Southwark, including pension contributions.  This will form the basis of the 
salary package if the successful candidate is not a member of the clergy. 
 
Terms and conditions, working week and leave 
 
For a clergy appointment, in line with clergy guidelines and practice, the role will 
be based on a six-day working week.  For a lay person, full-time is a 5-day working 
week. 
   
Annual leave is six weeks a year, plus bank holidays, to be taken at times agreed 
with the Vicar.   
 
Line Management 
 
This post is directly accountable to the Vicar, Rev Richard Wilson and through 
him is answerable to the Churchwardens and PCC.  Attendance at PCC meetings 
is required.  
 
If ordained, the Associate Minister will be Licensed by the Bishop of Croydon to 
the parish and will participate in the Diocese of Southwark’s ministerial review 
scheme.  A developmental review will take place with the Incumbent after the 
first six month’s probationary period and, thereafter, annually.   
 
Safeguarding  
 
Conditional offers will be made pending the successful completion of an 
enhanced DBS check which will be processed by the Diocese. 
 
GENERAL INFORMATION AND COMMUNICATIONS 

Further information about St Mary’s Reigate can be found on our website 
www.stmaryreigate.org including details about activities mentioned in this 
Profile, current preaching programmes and forthcoming courses and events. 

Facebook: www.facebook.com/stmarysreigate | Twitter: @stmarysreigate  

Any requests for information should be addressed to the Vicar - Richard Wilson. 
richard.wilson@stmarysreigate.com 

Applications can be made through Pathways 

 



 

Timeline 

• Deadline for application: 9am Thursday, 5th January 2023 

• Parish Visit: Wednesday 1st February 2023 

• Interview: Thursday 2nd February 2023 

 


