
Diocesan Secretary 
Candidate Information Pack
T H E  K I N G D O M  O F  G O D  -  G O O D  N E W S  F O R  A L L 
Transformed lives | Growing church | Building community



CONTENTS
Bishop of Derby      04

Dear Candidate       05

Chair - Diocesan Board of Finance    06

Diocesan Vision       09

About the Diocese      10

About the Team       13

Budget & Resources      14

Role Description      17

Personal Values, Characteristics and Competencies  18

Terms and Conditions      21

Application/Interview Process and Timeline   22

Diocese of Derby - Candidate Information Pack   03

T H E  K I N G D O M  O F  G O D  -  G O O D  N E W S  F O R  A L L 
Transformed lives | Growing church | Building community



BISHOP OF DERBY

We are called to a vision of the Kingdom of God 
which is good news for all people of the Diocese in 
Derby and Derbyshire and beyond.

We yearn to see life in all its fullness flourish across 
our diocese in generous faith, courageous hope 
and life-giving love.

We commit ourselves to joining in what God is 
doing in transforming lives through growing 
church and building community.

DEAR CANDIDATE

Thank you for taking time to read this pack, and your 
prayerful consideration of the role of Diocesan Secretary for 
the Diocese of Derby.

The Diocese of Derby is a significant and complex organisation 
facing challenge and opportunity. The Diocesan Secretary 
shares in shaping the change in culture and leading the practice 
required to deliver the strategic priorities arising from our 
renewed sense of vision.

My desire for the Diocese is that we know we are loved beyond 
measure by Christ, and, sure in the hope that gives us, have 
the courage to love without restraint, for Christ’s sake. I remain 
excited by our call to share that good news with all the people of 
Derby and Derbyshire, and beyond.

I’m looking for a partner in the delivery of this. Our Diocesan 
Secretary will be someone who has demonstrable experience of 
effective operational leadership, but also who has the capacity to 
think and work on a wider canvas with flair and imagination. 

We are engaged in a deep change of culture as we develop 
our delivery and practice to treasure our existing operations 
whilst embracing innovation and considered risk. The Diocesan 
Secretary will bring understanding of the complexities that 
leading a diocese presents – and be excited by the prospect.

While the Diocesan Secretary has role, profile and influence 
across the whole of Diocesan life, in church and community, 
they have particular responsibility in leading Diocesan Board 
of Finance teams, and the work out of the Diocesan Office. My 
prayer is that the Diocesan Office models the Diocesan vision – 
echoing our values of ‘generous faith, courageous hope and life-
giving love’. We trust you will hold people lovingly, enabling them 
to travel hopefully, while driving necessary transitions.

Recent years have been very demanding, and also deeply 
rewarding. We are a new and still changing leadership team, in 
the context of seismic shifts in Church and nation, responding 
to the realities of a post-COVID world. The role of Diocesan 
Secretary may stretch you – but the Kingdom of God seems very 
close, and God is at work. If you are excited by facing challenge, 
finding solutions, and enabling effective delivery – trusting always 
in the unending faithfulness and mercy of God, perhaps this is 
the job for you.

Be assured of my prayers as you consider this opportunity. May 
the grace, mercy and peace of God be with you.

The Right Reverend Libby Lane
Bishop of Derby
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CHAIR – DERBY DIOCESAN BOARD OF FINANCE

YOUR PART IN THE VISION

As a senior leader in the Diocese, your part in the vision will 
be to structure, resource and enable the Diocesan Board 
of Finance team to enable Archdeacons, deaneries and 
parishes to deliver against their priorities and missional 
objectives.

To come to Derby as Diocesan Secretary is both exciting and 
challenging. It is exciting to join a relatively new and vibrant 
senior leadership team which, working alongside Bishop Libby, 
has great aspirations to grow the Kingdom of God in this place in 
order that we fulfil the objectives of our shared Diocesan vision.

As the senior lay officer in the Diocese, the role will be 
challenging as you navigate and seek to implement positive 
strategic and organisational change through your senior 
executive leadership team based at Church House.

You will need to ensure that you work within the formal 
governance processes to ensure that adequate resources are 
directed towards initiatives that enable our growth objectives.

You will best utilise of all our assets, while also ensuring that our 
future income streams are both resilient and growing, to help 
enable our resource planning to be targeted and appropriate to 
each local context.

The role requires creating great partnerships across the 
Diocese; with our partners in local deaneries and parishes, 
with the education provision provided by the Diocesan Board 
of Education and the Diocesan Multi Academy Trusts, and of 
utmost importance, through our local parish priests who are at 
the forefront of growing church and building community.

There can be few more exciting roles with real potential for 
growth than this role. You need to bring your excitement, 
enthusiasm, commitment and awesome leadership skills to help 
us transform lives across this wonderful place.

Mark Titterton
Chair of the Diocesan Board of Finance
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DIOCESAN VISION

THE KINGDOM OF GOD - GOOD NEWS FOR ALL
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Building community   
 
A Diocese committed to being outward 
facing, rooted in and connected to its 
communities, working the good news 
of the Kingdom in word and action; 
making it tangible socially, economically, 
environmentally and in justice.

Growing church  
 
A Diocese committed to a mixed ecology 
of church that is more diverse, enabling 
people of every age and in every context 
to hear the good news of Jesus, where 
we grow and expand worshipping and 
witnessing communities 
(including parishes, schools, chaplaincy, 
plants and fresh expressions).

Transformed lives 
 
A Diocese committed to equipping a 
church of missionary disciples, centred 
on Christ Jesus and shaped by Him, 
transforming the lives of others, living out 
their baptismal calling in the “Five Marks 
of Mission”.



ABOUT THE DIOCESE

IN NUMBERS

03  Archdeaconries
 -Derby City and South Derbyshire 
 -Derbyshire Peak and Dales
 -East Derbyshire

08 Deaneries

255 Parishes (currently 21 vacant)

05 Bishops Mission Orders

318 Churches

01 Cathedral

111 Church schools

139 Stipendiary clergy, of whom 51 are women

42 Self-supporting ministers, of whom 17 are women

187  Clergy with Permission to Officiate

130 Active Readers

15 Parishes under extended episcopal oversight
 -08 under Bishop of Ebbsfleet 
 -07 under Bishop of Maidstone

The Diocese of Derby covers an area of around 997 square 
miles and consists of 255 parishes. It is one of 42 Dioceses of 
the Church of England. With its Cathedral in Derby City, the 
Diocese covers the whole of Derbyshire and four parishes 
on the fringes of the county in Staffordshire. 

It is a Diocese of great contrasts, with the beauties of the Peak 
District and the Derbyshire Dales and prominent rural life, the 
City of Derby, and East and South Derbyshire with both hi-tec 
design alongside established industry, and some very deprived 
areas within its urban and rural communities.

The population of the Diocese was 1,018,438 in the 2011 
census, around one quarter of whom live in the city of Derby.

Derby and Derbyshire has a strong and diverse economy, with 
many large international corporations supported by a thriving 
SME and entrepreneurial culture. It reflects a number of 
different demographic and cultural contexts; each is diverse and 
complex with a mixture of communities. We also benefit from 
a range of partnerships across Derby and Derbyshire with local 
authorities, key agencies and other faith denominations.

10   Diocese of Derby - Candidate Information Pack



ABOUT THE TEAM

The Diocesan Board of Finance employs approximately 45 
team members, with a wealth of expertise and experience. 

The Senior Leadership Team currently comprises, Director 
of Discipleship, Ministry and Mission, with Heads of Finance, 
Property, People and Organisational Development, alongside the 
Diocesan Safeguarding Officer and the Communications Team 
also currently reports directly to the Diocesan Secretary. The 
post has a dedicated Executive Personal Assistant.

It is anticipated that the Diocesan Secretary may wish to review 
this structure.

The majority of the team is based at Derby Church House, with 
some hybrid working arrangements. Deanery administrators are 
located within their deaneries.

BISHOP OF 
DERBY

DIOCESAN  
SECRETARY ARCHDEACONS

DIRECTOR OF 
DISCIPLESHIP, 

MISSION & 
MINISTRY

DIRECTOR OF 
FINANCE

DIRECTOR OF 
PROPERTY

DIRECTOR OF HR 
& OD (PENDING)

DIOCESAN 
SAFEGUARDING 

OFFICER
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DERBY DIOCESAN BOARD OF FINANCE: BUDGET & RESOURCES

Minesterial staffing   £5.4m 59%
Minesterial housing  £1.0m 11%
Partner contributions  £0.4m 4%
Parish Support Office  £1.8m 20%
National Church contributions £0.5m 6%

Total    £9.1m

Common Fund    £3.8m 42%
Church Commissioners  £1.6m 18%
Return on investments  £2.1m 23%
Parochial fees   £0.3m 3%
Other income   £0.1m 1%
Use of reserves   £1.2m 13%

Total    £9.1m

Expenditure Income

Stipends

Housing

Partner contributions

Parish Support Office

National Church 
contributions 

Common 
Fund

Church Commissioners

Return on  
Investments

Parochial fees

Other income

Use of reserves

14   Diocese of Derby - Candidate Information Pack



ROLE DESCRIPTION

SHAPING STRUCTURES, SUSTAINING RESOURCES, 
EQUIPPING PEOPLE - FOR MISSION

You will be a key participant member of the Bishop’s 
Leadership Team, advising the Bishop on all matters of 
governance and process, and holding responsibility for 
delivery of Diocesan priorities.

Your role is to build effective partnerships across and beyond 
the Diocese, among and between deaneries, the parishes and 
other contexts, the National Church Institutions and other 
Dioceses, exploring collaborative opportunities.

You will act as Secretary of the Business Committee, Bishop’s 
Council and the Diocesan Synod, and Vacancy in See Committee 
advising and leading delivery on matters of Diocesan governance 
structures, policy, finance, and strategic development.

You will act as Company Secretary to the Derby Diocesan Board 
of Finance Limited and to manage the Diocesan Safeguarding 
Advisor.

You will play a significant role in returning the Diocese to a 
financially sustainable position, by reducing annual deficits to the 
budget. 

You will exercise overall strategic responsibility for the Diocesan 
policies, schemes, and strategies, including the Common Fund 
scheme, buildings strategy, housing policy and communication 
strategy.

You will pay particular attention to the responsibilities of 
safeguarding and the culture of safe space in the Diocese.

Your role includes leading the review of Church House to 
transform culture, enable best working practice, support and 
develop staff, ensure better use of space and physical resource.
You will deliver Diocesan programmes and projects to meet 
operational objectives.

You will also be responsible for ensuring the effective 
management and delivery of all Church House functions, 
including HR, People, Finance, Communications, Safeguarding 
and DAC, giving clear leadership to respective Directors or 
Heads of Departments, and leading necessary process of review, 
restructure, and recruitment of such.

By virtue of your role, you will be a member of the Diocesan 
Multi-Academy Trusts.
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PERSONAL VALUES, CHARACTERISTICS AND COMPETENCIES

INSPIRATION AND 
RESILIENCE

A committed and practising 
Christian1.

Ability to drive change, 
formulate, implement and 
deliver key objectives and to 
inspire and influence at all 
levels.

Able to demonstrate and 
sustain resilience during 
challenges, turning setbacks 
into opportunities.

A collaborative mindset with 
an ability to disagree well and 
commit to collectively agreed 
positions.

Delivery driven with 
inspirational and proactive 
leadership.

RELATIONAL

Ability to build partnerships 
with parishes and 
communities, and with other 
institutions and organisations.

Ability to drive change, 
formulate, implement and 
deliver key objectives and to 
inspire and influence at all 
levels.

Someone who enjoys people 
and brings interest in holding 
strong relationships with 
wide and varied groups and 
individuals.

LEADERSHIP AND 
CHANGE MANAGEMENT

A track record of recent 
successful senior management 
experience and leadership, 
gained in a diverse 
environment in the public, 
private or voluntary sector.

Be able to lead creatively 
within the unique context 
of the Diocese of Derby in 
particular.

Experience of leading 
organisational change whilst 
ensuring optimum day to day 
operational delivery. 

TECHNICAL

An understanding of the 
Church of England, and 
demonstrable experience of 
church communities. 

Expertise in financial planning, 
identifying the key strategic 
imperatives and timely and 
thoughtful analysis. 

Experience in asset 
management, together 
with ability to interpret 
and communicate data to 
‘nonfinancial’ audiences.

Ability to develop and 
implement entrepreneurial 
initiatives, identifying and 
exploring potential new 
income streams.

1 Communicant member of the 
Church of England or a church in the 
communion therewith under Part 1 of 
Schedule 9 of the Equality Act 2010.

18   Diocese of Derby - Candidate Information Pack



TERMS AND CONDITIONS

Following three months employment, you will automatically be enrolled in the Company Pension scheme. The Company will contribute 
annually on your behalf, a sum equivalent to 10% of your gross basic salary in respect of a personal pension policy. Should you join 
the pension scheme offered by the employer 9.5% will be paid into the pension fund and 0.5% is for life cover, which will pay out 2 x 
pensionable salary if a death in service occurs.

Pension

Line managed by the Diocesan Bishop and accountable to the Bishop in partnership with the Executive Chair of the Diocesan Board of 
Finance.Reporting to

All colleagues employed by The Diocesan Board of Finance Ltd.Responsible for

£76,500 (pay award pending from April 2023).Salary

Church House, Derby – with some flexibility for remote working.Location

Full time post based on a 35 hour working week, but the post holder may be required to work additional hours to meet the reasonable 
requirements of the role, including evenings and weekends for various governance meetings.Hours

Required to travel as required in fulfillment of their duties. We are committed to inclusion and applications are invited from candidates 
requiring additional support in independent travel.Travel

28 days plus eight public holidays.Annual leave

Six months with one-month notice period on either side.Probationary period

Three months.Notice period
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APPLICATION/INTERVIEW PROCESS AND TIMELINE

APPLICATION PROCESS

Application is via Pathways

(https://pathways.churchofengland.org/)

If you wish to take up the opportunity of a pre-application 
conversation with Bishop Libby, please contact via email:

 

TIMELINE

Closing date: 27 November 2022

Interview date: week commencing 5 December 2022

bishop@bishopofderby.org>
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Transformed lives: growing church, building community

www.derby.anglican.org


