
JOB DESCRIPTION  

Officer for Ministerial Learning and Development [Full Time] 

Vocations and Training Team, Diocese of Lichfield 
 

 

Reports to: Director of Ministry 

 

The Diocese of Lichfield seeks to be a place of lifelong learning, to develop 

discipleship, encourage vocation and inspire evangelism. We are ready to take 

our training programs to the next level and are seeking a new full- time officer 

who is passionate about teaching and learning for all God’s people to take this 

forward.  

 

Summary of role: 

To have oversight of the range of training offered by the Vocations and 

Training team, including Reader Training, Continuing Ministerial 

Development (CMD) for lay and ordained and other forms of training for 

Lay Ministry, including the Pathways and Living Discipleship courses. To 

creatively develop training provision in the diocese in collaboration with the 

Vocations and Training team and to draw together a cohesive brochure of 

all available training. To offer a teaching/training specialism as part of the 

wider provision. This post is open to lay or ordained candidates.  

 

• To take overall responsibility for the training provision in the diocese 

(excluding Curacy Training which is overseen by the Director of Ministry) 

• To oversee and participate in delivery of the Diocesan Reader Training 

programme including liaison with our delivery partner, the Queens 

Foundation.  

• To build on the existing CMD programme to offer a suite of ongoing 

training for lay and ordained ministers 

• To oversee and participate in the delivery of other lay ministry training 

courses, including Pathways and Living Discipleship. 

• To offer teaching and training in your own relevant areas of interest 

• To creatively develop the provision for lay ministry training and support in 

the diocese, responding to the changing needs of parishes, chaplaincies, 

schools and fresh expressions.  

• To recruit and support a team of trainers for the training programme 

across the diocese. 



• To contribute fully to the work of the Vocations and Training team, the 

Discipleship, Vocation and Evangelism Department and to wider diocesan 

life 

• To be attentive to and pro-active in engaging with national church 

concerns around racial justice, the environment and Living in Love and 

Faith  

 

 

PERSON SPECIFICATION 

Our priority is to appoint someone who will be able to take our programme of 

training forward and who will be happy to work independently on this whilst 

being supported by and connected to the wider team. If there are one or two 

elements of the person specification that you don’t feel are a perfect match 

for you, please do consider whether you have transferable skills in this area, or 

contact us to talk it through.  

 

For this role we seek someone with: 

 

• An active commitment to the diocesan priorities of Discipleship, Vocation 

and Evangelism 

• A deep commitment to a culture of lifelong learning and ideas about how 

to engage people in training 

• A desire to offer training that will help the church move forward as it 

emerges from covid 

• A desire to see the Church grow through the equipping and support of lay 

people 

• An area of specialism relevant to ministry training and ideally a degree at 

Masters level (or higher) 

• A formal lay ministry role such as Reader or ALM, or who is ordained 

• Ability in and experience of leading worship, teaching, presenting and /or 

preaching 

• Proven competence in hosting and leading online events, or evidence that 

this could be developed 

• Competence in using word-processing, spread-sheets, databases, website 

maintenance, and ability to use (or willingness to learn to use) Moodle 

(VLE platform) 

• An ability to prioritise workload, and take initiative in organising tasks. 

• The ability to work without supervision and to maintain contact with line 

managers through email and phone as well as face-to-face work 



• A willingness to contribute to the wider team, and to work supportively 

with colleagues 

• Knowledge of the structure and workings of the Church of England 

• Commitment to participate in regional and national networks supporting 

reader training, CMD and other forms of lay ministry.  

• The ability and willingness to travel round the diocese for onsite delivery. 

• The ability and willingness to work flexible hours, including evenings and 

weekends and occasional overnights.  

• A willingness to engage with changes in training in the Church of England 

nationally, and how these might impact on the work of the department in 

Lichfield diocese 

• There is a genuine requirement of Christian commitment for this post.  

 

About us 

We will offer a salary of £39,371 plus 12% pension and flexible working in a 

supportive team and forward-looking diocese.  

The nature of the role will call on you to be flexible in the way you work. The rest 

of the team work in a hybrid pattern in three ways: 

• delivering and supporting onsite training and online work.  

• being available in the office for team meetings where hot desks are 

available. The Vocations and Training team meet regularly for prayer, work 

updating and sharing. 

• working from home.  

 

Administrative support is provided for the post holder. You will be joining a large 

and friendly diocese and will have scope to develop this role with the grain of 

your gifts and strengths.  

 

To find out more about working in the Diocese of Lichfield please see 

https://www.lichfield.anglican.org/vacancies  

 

For further information about the Vocations and Training team please see 

https://www.lichfield.anglican.org/vocations-and-training/  

 

For expressions of interest or further information, please contact Rev Dr Jeanette 

Hartwell at  jeanette.hartwell@lichfield.anglican.org 

 

Closing Date: June 8th  

Interviews: week beginning June 13th  
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