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JOB DESCRIPTION 
 

JOB TITLE: Mission Team Member:  Stewardship (Generous Living) Officer 

SALARY: £ 35,000 (pro rata for p/t) 

RESONSIBLE TO: Mission Team  

RESPONSIBLE 
FOR: 

The role of the Stewardship Officer is to help parishes implement ways of improving 
levels of giving as part of the Diocesan strategy of growth, within an overall context of 
discipleship and stewardship in the diocese of Lincoln, as a key part of promoting a 
culture of generosity in response to the generous love of God. You will work with 
parishes to identify and release the resources necessary to fund mission locally, and 
within the wider diocese through Parish Share. 
 
We are looking for two full-time equivalent posts but are happy to be flexible in terms 
of working hours. The team thus might be composed of a mix of full and p/t members.  
 
We hope, while working as a team, different members will have particular expertise in 
one the following three areas: 

1) Theological understanding of the Biblical concept of Stewardship and its 
implementation in parishes 

2) Parish Giving Scheme and Legacies 
3) Fundraising Campaigns within and beyond the churches.    

CONTRACTUAL 
STATUS: 

Permanent 
Full or Part-Time Employed 

KEY 
RELATIONSHIPS: 

Mission Team Leader  
Bishop of Grimsby as strategic lead in Mission 
Diocesan Secretary 
Director of Finance 
Archdeacons 
Church Buildings Team 
Incumbents, PCCs and church treasurers 
Other members of the Mission, Ministry and Finance teams as required 

MAIN LOCATION: Home-based, with a ‘hot desk’ at Edward King House 
 

HOURS OF WORK: As agreed, to a maximum of 37.5 per week. It will be necessary for the person 
appointed to work flexibly, including evenings and occasional weekends. 
25 days holiday is also provided plus Public Holidays. 
Up to four discretionary days leave. (Edward King House is closed between Christmas 
and New Year) 

JOB SUMMARY:  To procure, design, share and deliver information and resources to clergy and 
people in the parishes in the area of Stewardship 

 To be part of the Mission Team’s work of encouraging incumbents to give 
developing individual and corporate discipleship a high priority within parish 
programmes 

 To encourage the adoption of an attitude of planned giving across the diocese, 
including promotion of the Parish Giving Scheme 

 To support other diocesan staff as together we work towards an increase in the 
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Parish Share’s contribution to the diocesan Budget, and an improvement in its 
collection rate 

 It is expected that you will spend a considerable amount of time ‘out and about’ 

in parishes 

KEY DUTIES AND 
RESPONSIBILITIES: 

1. To work to see generous Christian giving integrated into the vision and strategic 
planning of the Diocese   

2. To encourage and support regular teaching on Christian giving as part of 
discipleship 

3. To provide clergy and laity with advice and appropriate resources  
4. To work with other Mission team members to develop a culture of committed 

discipleship 
5. To work with the Finance team as appropriate 
6. To work with the Communications team to develop explanatory and 

promotional materials as required.     
7. To liaise with the Church Buildings Team in their work of obtaining grants 
8. To build volunteer teams to support parishes in the area of Christian 

stewardship 
9. To work with PCCs on financial plans and campaigns as required  
10. To promote the use of Gift Aid and other Governmental charitable schemes 
11. To work with Ministry team staff to provide an input into clergy/lay 

development and training on stewardship and giving 
12. To provide training opportunities and advice to church members on a regular 

basis  
13. To have wider Diocesan teaching responsibilities, including working with 

appropriate colleagues to contribute to the Lincoln School of Theology as a 
tutor, in the postholder’s areas of responsibility   

14. To undertake such other reasonable duties as may be required from time to 
time that are consistent with the responsibilities of the post.   

CONTINUED 
PROFESSIONAL 
DEVELOPMENT 

The Diocese has an Appraisal process which encourages appropriate training and 
development of skills and experience. In addition to any training or development judged 
essential to undertaking the duties of this post.  

PERSON SPECIFICATION 
 

CATEGORY ESSENTIAL DESIRABLE HOW  
ASSESSED 

QUALIFICATIONS 
& SKILLS 

 Professional or voluntary skills in 
Fundraising, Christian 
Stewardship, or financial 
management/advice. 

 Good grasp of the concept of 
Christian giving 

 Experience of working both 
collaboratively and 
independently on a variety of 
projects at any one time towards 
common goals. 

 Excellent communication and 
presentation skills  

 Good research skills 

 Experience of working with 
statistical data and producing 
clear and concise reports  

 Familiar with MS Office, in 
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particular Excel 
 

 Appropriate area of 
theological expertise 

 Employment in a relevant 
role in a church or Christian 
organisation 

 
A, I 
 
A, R 
 

EXPERIENCE  Appropriate experience in the 
area of finance and budgeting  

 

 
 

 Relevant experience in an 
appropriate Christian 
Stewardship role, and/or 
Fundraising, organisation  

 An active, communicant 
member of a mainstream 
Christian Church within 
Britain and Ireland 
(‘Mainstream’ means a 
Church which is either a full 
or associate member of CTBI) 

 Experience in the use of 
social media 
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KEY 
COMPETENCIES 

 Ability to motivate people to see 
generous financial giving as a key 
part of their discipleship   

 A good understanding of 
contemporary approaches to 
Christian Stewardship 

 Proven ability to engage with and 
inspire a range of audiences 

 Proven ability to plan and 
prioritise work and work over a 
sustained period without 
detailed supervision 

 Ability to manage budget 
allocations (under the oversight 
of the Mission Team Leader) 

 A team player who can work well 
with colleagues in the Diocesan 
Office, parish priests and local 
church leaders 

 Willingness to work flexibly and 
outside of normal working hours 
as required 

 A, R, I 
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Key 

A = Application R = References I = Interview 

NB: 

 An Occupational Requirement exists for the post-holder to have a clear and demonstrable Christian faith 

in accordance with Part 1 of Schedule 9 of the Equality Act 2010.  

 Due to restrictive public transport in Lincolnshire there is a requirement to be able to drive and have use 

of a car. 
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General responsibilities  

The post holder will comply with all standards, policies and procedures set by the diocese including, 

but not limited to, those governing child protection, health and safety, data protection and 

confidentiality and equal opportunities.  

This job description details responsibilities but is not prescriptive and does not direct any particular 

priorities or amount of time to be spent carrying out the duties. It is not necessarily a 

comprehensive definition of the post, and the post holder may be required to undertake other 

duties and responsibilities commensurate with the level and scope of the post. This job description 

may be subject to amendment, to meet the changing needs of the diocese, following appropriate 

consultation. 

 

 

Reviewed: August 2018 

Next Review……………………………. 

 


