
 

 

 

 

Mission and Ministry in the Diocese of Exeter 

The Mission and Ministry Department seeks to support the work of our mission communities 

across the Diocese as they live out our vision to Grow in Prayer, Make New Disciples and 

Serve the People of Devon with Joy.  We work as a collaborative and highly supportive team 

covering training for clergy and laity, support for evangelism children’s and youth work, and 

vocations advice. We also work in close collaboration with our Mission Resources Adviser and 

Growing the Rural Church Team.  We don’t have all of the answers but we are enthusiastic, 

hardworking, caring and good fun.  We drink lots of coffee, pray, travel quite a few miles and 

count it a privilege to be involved in this work. 

We are committed to supporting local worshipping communities as they seek to work 

collaboratively and to be outward looking. We want to augment our team in order to support 

lay ministry and help our mission communities and deaneries to develop their vision, moving 

good intentions towards realistic action. The Mission and Ministry Development Team (part of 

the Mission and Ministry Department) will have a vital role in helping mission communities 

(groups of parishes working together). In liaison with Archdeacons and Bishops, we intend to 

identify priorities for development. These will include parishes where there is a transition 

between incumbents. The Mission and Ministry Development Advisers will work with these 

parishes to help them sharpen their vision and to support them as they seek to implement a 

plan over time. The team will liaise closely with each other and with other diocesan officers so 

that parishes are offered appropriate support.  

The Mission and Ministry Development Team Leader has recently started work and the 

Development Adviser for Exeter Archdeaconry is already in place.  

 

For an informal conversation please contact Jon Marlow, Mission and Ministry 

Development Team Leader, on 01392 294942 or 07517 999935 or using 

jon.marlow@exeter.anglican.org  
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DIOCESE OF EXETER 

JOB DESCRIPTION AND PERSON SPECIFICATION 

 

Growing in Prayer 

Making new disciples 

Serving the people of Devon with joy 

 

Job Title Mission and Ministry Development Adviser 

for Barnstaple Archdeaconry 

Working Hours  Half Time to Full Time (depending on 

candidate) 

Salary  £32,000, paid pro-rata for less than full 

time. There is no housing provided. A 

pension scheme is provided for lay staff 

and the DBF will contribute to the clergy 

pension scheme if the post-holder is 

ordained  

Reporting to Mission and Ministry Development Team 

Leader 

Location of work The Development Adviser needs to be 

rooted in the life and worship of the 

Church of England in North Devon. To 

undertake the role they will need to live 

within the Barnstaple Archdeaconry. 

Date of issue August 2018 

 

 

 

Overall Purpose of Post 

The Mission and Ministry Development Team works with our mission communities at a 

local level to enable delivery of the diocesan vision. The team helps mission communities 

to agree a Mission Action Plan (MAP) and to offer long-term support so that the 

elements of this MAP gain real traction. They signpost diocesan officers and other local 

resources and facilitate mission communities to complete their MAP.  

 Each Development Adviser will have responsibility for an Archdeaconry, liaising 

closely with the relevant Archdeacon, Suffragan Bishop and the Development 

Team Leader to identify priorities, especially at times of transition. 

 Development Advisers will nurture a culture of collaborative working and will 
model collaboration as they recruit and develop a team of volunteers (lay and 

ordained) to share their work. 

 Development Advisers will help mission communities to form a MAP that is 

realistic but stretching. The aim is for the diocesan three-fold vision to be 

delivered more effectively at local level.  



 

 

 In more Rural Mission Communities, Development Advisers will work in 
partnership with the Growing the Rural Church project team as MAPs are 

developed and implemented. 

 Development Advisers will work as critical friends.  

 Development Advisers will journey alongside mission communities, incumbents 
and other key people in the church and local community throughout the change 

process. 

 Development Advisers will work with key people within deaneries to facilitate 

the writing of a deanery plan. 

 

 

 

Responsibilities and Accountabilities 

 To participate in regular Mission and Ministry Development Team Meetings 
(online and at various locations around the diocese) and to attend meetings of 

the wider Mission and Ministry department at the Old Deanery in Exeter to 

attend Case Review Meeting with colleagues from the Growing the Rural 

Church Team. 

 To be part of a team and department that is committed to learning from each 

other and sharing observations from mission communities as part of a process 

of theological reflection.  

 To liaise closely with other staff in the Mission & Ministry department and 

other diocesan staff, to provide appropriate support to mission communities 

and deaneries. 

 To work alongside the diocesan Lay Discipleship Project Manager to facilitate 
and deliver training for volunteer team members within their archdeaconry. 

 To effectively manage their case-load, working with mission communities 

across a wide geographical area.   

 To develop positive relationships with Rural Deans, Deanery Lay Chairs and 

other key people within their archdeaconry.   

 

 

Generic Responsibilities for all DBF employees 

1 To welcome visitors and/or receive incoming enquiries and telephone calls, 

dealing promptly and courteously with enquiries and ensuring high quality 

collegiality at all times 

 

2 To ensure that all health and safety instructions are followed and that care is 

taken to ensure safety for self and colleagues, reporting concerns immediately 

 

3 To undertake other duties as may reasonably be expected  

 

  



 

 

PERSON SPECIFICATION 
 

It is an occupational requirement under the Equalities Act to be a practicing member of 

the Church of England or other church which is a member of Churches Together in 

Britain and Ireland. The postholder may already be licensed as a deacon, priest or 

reader, and thus able to preach in the Diocese of Exeter, but this is not an essential 

requirement. If not already licensed, the postholder will need to demonstrate an ability 

to teach others in the areas of discipleship and collaborative ministry. It may also be that 

such a candidate could become a licensed lay worker.  

 

The qualities and experience sought are as follows: 

 

Attributes Essential  

 

Desirable 

 

 

Location 

 

 The Development Adviser needs 
to be rooted in the life and 

worship of the Church of England 

in North Devon. To undertake 

the role they will need to live 

within the Barnstaple 

Archdeaconry. 

 

 

Qualifications 

and Training  

 

 

 Education to degree level or 

equivalent 

 Theologically literate  
 

 

 Theology Degree 

 Coaching qualification 

 
Experience 

 

 

 The ability to reflect theologically 

on the reasons why situations are 

as they are, and to identify 

drivers for change 

 Quality presentation skills 

 Experience of church leadership 
as a deacon, priest or lay person 

 

 

 Experienced as a 

trainer or facilitator in 

either Church or 

community context 

 Experience of 

managing people and 

resources 

 

 

Knowledge, 

skills and 

abilities 

 

 

 Expertise in coaching both 

individuals and groups 

 Excellent inter-personal skills  

 Understanding of the factors 

contributing to healthy Church 

life  

 Ability to build a team, lay and 

 

 An understanding of 

the method of 

Theological Action 

Research 



 

 

ordained to help with the work  

 Ability to train lay teams in a 

variety of disciplines and in 

collaborative working 

 Understanding of different 

traditions and contexts within 

the Church of England. 

 

Personal 

Qualities 

 

 

 

 A desire to see the Church grow 

in depth and number of 

worshippers 

 A desire to manage situations of 

conflict constructively  

 A desire to work collaboratively 

 An ability to manage competing 

priorities under pressure 

 A good sense of humour 

 Imagination 

 Infectious enthusiasm 

 A lifelong learner 

 A willingness to learn from 

colleagues  

 

 

 

General 

 

 

 Full Driving License 
 

 

 


