
 

 
Courageous|Collaborative|Generous|Resourceful|Pioneering 

  

 

EMPLOYER: Portsmouth Diocesan Board of Finance (PDBF) 
 
JOB TITLE: Diocesan Safeguarding Manager EVALUATION GRADE:            

 

 

BACKGROUND 

The strategic framework for the diocese is established in our Live|Pray|Serve strategy which sets 

out the priorities for the diocese.  Through these commitments, we plan for the diocese to grow in 

depth, impact and number.  All work to fulfil those commitments is driven and informed by our 

diocesan values of being courageous, collaborative, generous, resourceful and pioneering. Those 

values shape how we approach our work both collectively and as individuals. 

 

PRIMARY PURPOSE 

To oversee the daily management of the safeguarding function, and co-ordinate, plan and monitor 
all aspects of safeguarding work within the diocese. 
Lead the development, implementation and delivery of safeguarding training throughout the 
diocese. 
Support the diocese in the development of local policy, procedures and good practice guidance. 
Ensure that safeguarding concerns are acted upon in an appropriate, proportionate and sensitive 
manner. 
To be responsible for promoting a safe environment throughout the diocese and ensure 
safeguarding standards are met and maintained. 
 

RESPONSIBILITIES & PRINCIPAL TASKS 

 
Policy and Practice 
 
1. To lead on the oversight and implementation of diocesan safeguarding related policy and 

practice.   
 

2. Play a lead role in maintaining and reviewing the diocese’s safeguarding strategy plan. 
 
3. To develop effective working partnerships with parish leaders to promote safeguarding best 

practice across the diocese.   

 
4.  To provide oversight and supervision of the Safeguarding Advisers and Safeguarding             

Co-ordinator,  ensuring diocesan safeguarding is delivered in accordance with legislation, 
statutory guidance and national church requirements’ 

 
5. Review and monitor the quality of safeguarding practice across the diocese through conducting 

parish reviews against national and local standards 
 

6. Working closely with the Chair of the Diocesan Safeguarding Advisory Panel to draft agendas 
and reports for the panel, and co-ordinate the dissemination of policy, procedures and 
resources throughout the diocese. 

 
7. Represent the diocese on safeguarding issues, locally and nationally. 
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Training and Development 
 
8. To lead the implementation and delivery of safeguarding training throughout the diocese, 

ensuring it is relevant to the church context, and meets national standards.    
 
9. Advise on the diocese’s training needs and the development of its training strategy. 
 
10. To provide oversight and supervision of the Safeguarding Trainer, ensuring training is delivered 

in accordance with legislation, statutory guidance and national church requirements. 
 

11. Monitor and evaluate the effectiveness of the diocesan safeguarding training programme and 
individual courses, and make improvements where necessary 

 
Safeguarding Casework 
 
12. To provide oversight and supervision of the DSAs, ensuring safeguarding case files and data is 

managed in accordance with legislation, statutory guidance and national church requirements. 
 

13. Provide guidance and direction to individuals in the church who have safeguarding concerns. 
 
14. To provide oversight and supervision of all risk assessments, safeguarding agreements and 

other reviews. 
 

15. To make decisions on appropriate action in safeguarding cases and concerns, in liaison with 
statutory agencies and other professionals, both within and outside of the diocese. 

 
16. Establish and maintain systems for the appropriate support and advice to victims of abuse 

within the church community. 
 

17. To provide chairing of Core Groups where necessary. 
 

18. To ensure any concerns raised are logged and stored securely. 
 

Human Resources 
 
19. To advise and support the diocese on enquires relating to safer recruitment matters and other 

safeguarding-related HR issues, including employment and volunteer practices. 
 
20. To advise the Diocesan Bishop and senior staff team on HR legislation and policy as it affects 

safeguarding activities and developing HR related policies and guidance where necessary. 
 
21. To provide oversight of safer recruitment practices, including criminal record checks, and the 

management of blemished disclosures. 
 
22. To provide support and advice on all aspects of safe working practices encompassing HR issues, 

behaviours and culture. 
 
General   
 
23. Manage a budget and monitor expenditure.  
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24. Develop and maintain effective systems to ensure the accurate recording and dissemination of 

safeguarding information. 
 

25. Support effective team working through good communication and regular team meetings.  
 
26. Keep own practice and knowledge up to date through research, meetings and attending 

courses 
 

27. To undertake any other duties requested by the Diocesan Safeguarding Lead. 
 

ACCOUNTABILITY 

Accountable to the Head of Lay and Ordained Ministry 

 

AUTHORITY 

Responsible for the Safeguarding Trainer, DSAs and Safeguarding Co-ordinator. 

 

ORGANISATIONAL STRUCTURE & RELATIONSHIPS  

 

 

 

Key Collaborations: 

COMMITTEE ROLES & RESPONSIBILITIES 

• Casework Scrutiny Group 

• Cathedral Safeguarding 

• Bishopsgrove  

• National Safeguarding Team  
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LINKED & ASSOCIATED ROLES 


