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Benefice of Moseley, St Mary and St Anne 

ASSOCIATE VICAR ROLE DESCRIPTION 

to be set alongside the Common Tenure Statement of Particulars 

Role description 

• To share in the oversight of the benefice with the vicar and to fully contribute to the pastoral 
ministry of the benefice, preaching and leading services and occasional offices. 
 

• To prayerfully develop disciples, empowering new and established members of the church in 
mission and ministry. 
 

• To enable all the baptized to exercise their shared priestly vocation, ‘To bring God to people 
and people to God’. 
 

• To equip parishioners with the gifts to reach out and draw people in, both in our locality and 
the worldwide community. 
 

• To line manage the Intergenerational Ministry Coordinator and the Benefice Support 
Managers. 

 

Key tasks: 

1. To preach and lead worship, engage fully in the pastoral life of the benefice and to engage in 
occasional offices as requested. 

2. To oversee the delivery of ongoing and seasonal engagement with the processes of 
discipleship and formation and to give leadership to the Discipleship Team. 

3. To ensure that opportunities to engage with Scripture are presented with variety and 
freshness to the congregations and to produce the annual plan of Bible readings for services. 

4. To oversee and give support to the prayer life of the benefice. 

5. To oversee and where necessary participate in the delivery of Confirmation preparation. 

6. To oversee the delivery of training in leadership as a way of helping people develop their 
discipleship. 

7. To engage with community groups such as local schools especially Moseley C of E Primary 
School, Park Hill/Chantry Road residents association and Moseley Forum. 

8. To be responsible for the maintenance of volunteer role descriptions and give support to the 
Benefice Support Managers in creating rotas and liaising with ministry coordinators. 

9. To oversee and develop the Pastoral Team and our ministry of welcome. 

10. To oversee and develop our ministry of wholeness and healing. 



Additional information 

Safeguarding is a vital and well-integrated component of benefice life and activity. The Associate 
Vicar will liaise regularly with the Safeguarding Coordinator and attend regular safeguarding 
meetings. She/he will share in the task of ensuring that the benefice is fully compliant with all 
safeguarding requirements and that our practices follow the guidelines.  
 
The post holder will play a full part through participating in ministry team and also staff team 
meetings. She/he will also be expected to attend regular meetings of ministers and Churchwardens 
and be on both Standing Committees and PCCs. 

It is essential that the post holder has well developed communication skills and is able to teach and 
facilitate effective learning orally, in written form and through social media. 

Supporting our church school is an important task. The post holder will contribute to the worship 
and prayer life of the school and help support the RE coordinator and PTA. 

A primary focus for the benefice is building community which often centres on food and social 
activities. The Associate Vicar will be expected to host gatherings in their vicarage to help facilitate 
the building of community. 

The post holder will decide on and organise a ‘book of the term’ and create programmes for Lent 
and sometimes Advent. He/she will also ensure that Thursday Thinkers are adequately resourced 
and supported. 
 

Key contacts and relationships 

• The vicar of Moseley. 

• Moseley Benefice Ministry team and Benefice staff team. 

• Benefice Discipleship team. 

• Moseley C of E School and Bishop’s Advisers for Growing ministry with children, youth, 
families & young adults in relation to the development of Discipleship amongst children 
and young people. 

• The Diocesan Head of Ministry Formation in relation to the development of Discipleship 
and Growing leaders. 

 


