
 

ASSOCIATE VICAR 

Role Specification and Person Description (including Terms and Conditions) 

The Associate Vicar is a key senior member of the KPC Staff Team. He or she will have clearly 

delineated areas of responsibility as well as commonly shared areas of pastoral ministry 

with the Vicar and curate. He or she will work closely with the Vicar, the staff and ministry 

team, to help KPC grow, particularly in its younger end, with families and young adults. He 

or she will develop our evangelistic and missional ministry, in and beyond Knowle, through 

innovative and imaginative ways in response to the calling of the living God. This person will 

need to respond to the challenge of making the most of the opportunities we have through 

our existing connections to young families. Because it will be important to see the 

interconnectedness of children’s, youth and families’ ministry, it is envisaged that the new 

Associate will exercise oversight of our youth and children’s departments. 

This post could be very attractive for someone who has completed curacy and is looking for 

something different before going onto incumbency, or for someone who seeks to exercise 

their priestly ministry in a way that is unfettered by conventional incumbent responsibilities. 

It would suit someone who, perhaps, might like to go on to lead a larger church themselves. 

This document should be read alongside the description of how the current vicar works and 

the parish profile.  

 

Key responsibilities 

MISSION AND EVANGELISM 

• Responsible for developing, in conjunction with staff and lay team, an effective 
mission and evangelism strategy for helping the church to increase its proportion of 
younger adult members. 
 

• To build the confidence and skills of the congregation in witnessing and sharing faith. 
 

DISCIPLING 

• To develop and co-ordinate a system for the effective discipling of new believers. 
 

• To identify, grow and train new Discovery Group leaders capable of leading and 
sustaining the work. 

 

CHILDREN AND YOUTH MINISTRY 

• To have oversight of the Children and Families’ and Youth ministry, ensuring 
strategic visionary alignment with our work in local schools. 
 



 

• To work with the Youth Minister, Children’s Minister and Assistants to strengthen 
the ethos of KPC as a multigeneration whole church family. 
 

•  To line manage the Children’s Minister and Youth Worker 
 

• To lead and develop baptism ministry to families. 
 

YOUNG ADULTS 

• To envision, support and disciple our 20s & 30s to grow community, find their place 
in serving others and to reach out to their peers. 

 

PASTORAL AND WORSHIP 

• To share in the taking of the occasional offices 
 

• To share in preaching and the preparation and leading of services 
 

• To share in the exercise of pastoral care 
 

LEADERSHIP 

• To participate in leadership structures and play a full part in Standing Committee and 
PCC 
 

• To attend the weekly Ministry Team Meeting. 

 

Person Specification 

Experience 

 Essential/
Desirable 

Successful completion of IME1-3 and curacy phase and appropriately signed 
off for Common Tenure 

E 

Positive experience of working in a larger church or Christian organisation  D 

 

Skills and knowledge 

Enjoys being with people and possesses good people skills E 

Experience and gifts in mission to families and younger adults. E 

Ability to share faith with others appropriately and sensitively E 

Skilled at training/enabling others E 

A proven track record of growing and releasing leadership gifts in others E 

Experience of managing teams E 

Good communication skills E 



 

A demonstrable love and enthusiasm for Jesus Christ lived out in daily life. E 

Experience and understanding of what effective change management 
involves. 

E 

Possessing a depth of theological knowledge and understanding of scripture E 

Up to date knowledge of safeguarding procedures E 

Experience and skills in supervising / line managing others E 

A team player with a collaborative approach to ministry D 

An appreciation of the dynamics and issues of working in a larger church D 

Possesses a good understanding of the contemporary cultural landscape D 

A preacher and teacher of depth able to stimulate and inspire D 

A positive appreciation of the current CofE People and Places strategy  D 

A vision for how a larger church might resource, bless and serve communities 
and churches beyond its own parish and deanery 

D 

 

Qualities/ Characteristics 

A desire to work positively within the vision the vicar has outlined and 
particularly to relish positive collaboration with the vicar’s way of working as 
described  

E 

A high level of self-awareness and emotional intelligence E 

Enjoys working with families and young adults E 

Humble with a real eagerness to learn E 

Someone who sees what we do together as part of their job (interested in the 
whole church, not just their part of the job) 

E 

Willingness to be vulnerable and honest E 

Brings warmth and empathy to personal relationships. E 

Willing to innovate and generate ideas E 

Prepared to be brave in taking risks E 

An encourager E 

Able to inspire others E 

Loyal to other leaders E 

Prayerful with a robust and deep spirituality E 

Willing to work hard yet knows how to set healthy boundaries E 

A person whose identity is secure enough to cope with mistakes and failure D 

Someone who knows where others are needed to compensate for his or her 
weaker areas 

D 

A heart for worship D 

 

Terms and Conditions 

This role is offered under the regulations for Common Tenure, under licence from the 

Bishop of Birmingham, and is considered as an Incumbent Equivalent post (although 

formally the licence will be styled as ‘Assistant Curate’) 



 

The stipend will be offered at the relevant CofE Birmingham rate currently £26,130 and is 

paid in the usual way and subject to the usual deductions.  

The post is offered subject to a satisfactory enhanced DBS check which the preferred 

candidate will have to have prior to announcement.  

Housing will be provided by the parish at 49 Newton Road and following appointment the 

new Associate Vicar will meet with the parish and Archdeacon/Area Dean to agree any 

necessary incoming works. 

Depending on the kind of post they are moving from successful candidates will be eligible 

for a first incumbency grant and a new appointment grant which total to just over £4000 to 

cover some of the costs of moving in and any materials/robes/technology required for their 

role.  


