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Stewardship & Resources Officer 

Strategic Background 
 
The Diocese of Worcester is forging a new path and planning radical 
change.  We are engaged in a major transformation programme with a 
wide remit across church organisation, mission and ministry. Our aim is 
to see as many healthy and sustainable churches as possible across 
Worcestershire and Dudley. 

 

There are various paths to sustainability for parishes, but financial 
stability is an essential part, and the giving of individuals forms the core 
of church finances.  

 

This role will contribute to this programme by enabling churches across 
the Diocese of Worcester by implementing a clear strategy which enables 
them to: 

 offer a clear and compelling vision for generous Christian giving,  
 access appropriate resources and training and  
 exercise good financial stewardship themselves. 

Role and responsibilities 
 
The Stewardship & Resources Officer is accountable to the Director of 
Finance. S/he will also liaise closely with the Diocesan Secretary, the 
Church Buildings Officer, the Director of Ministry and Discipleship and the 
Archdeacons of Dudley and Worcester.  There is also a strong and 
supportive network of diocesan stewardship advisers, which functions 
both nationally and regionally. 
 
Stewardship is an integral part of the call of Christ to live as his disciples, 

both individually and corporately as his Church. Stewardship 

encompasses our response to all that God has entrusted to us, whether 

this is our time, our part in his mission, our relationship with the whole 

created order, and our handling of our financial resources.  

The Stewardship and Resources Officer will focus especially on finance, 

but with a clear understanding of this much broader vision of living as 

Christ’s disciples. 



Job description  - Key tasks 

Enabling churches across the Diocese of 
Worcester to offer a clear and compelling 
vision for generous Christian giving,   

 review, amend and then implement the 
Diocesan strategy for encouraging giving and 
generosity. 

 promote a greater understanding of the 
principles of Christian giving, as one important 
strand of the diocesan Kingdom People vision, 
leading to further growth of a culture of 
generosity; 

 get alongside local churches, in all their 
diversity, inspiring, equipping and resourcing 
their financial stewardship both theologically 
and practically; 

 support clergy in good planning and 
communication of the generosity imperative; 

 (if the post-holder is able to hold a Bishop’s 
Licence) regularly accept invitations to preach 
in support of PCC’s giving programmes, or to 
encourage them. 

 

Helping parishes access appropriate 
resources 

 develop good local practice in parish 
giving programmes through training and 
consultancy; 

 drive growth in the take up of the 
national Parish Giving Scheme (a 
national direct-debit giving scheme) for 
regular giving; 

 act as a local champion for nationally 
developed resources and training, 
including the ongoing promotion of the 
Parish Buying Scheme (which enables 
access to nationally approved and 
negotiated procurement). Gather and 
make accessible a further range of 
effective and appropriate resources that 
can support and energise a culture of 
generous giving.  

 play a part in training PCC officers, 
particularly Treasurers, in developing 
and resourcing PCC budgets that are 
mission focused and aimed at growing 
the Church;  

 maintain an up to date knowledge of all 
aspects of digital giving, including 
comms, social media and website pages, 
in order to advise parishes on their use. 

 

Supporting parishes in their own financial 
stewardship. 

 Working with the Director of Finance, provide 
regular updates for parishes, and especially 
treasurers, on stewardship and financial 
management matters. 

 Be a champion of the Parish Share system, 
and lead the work with parishes to transition 
to a new model.  

 Train, nurture, and support parish treasurers 
in their role and duties. 

 Receive and review parish annual reports and 
accounts to ensure that they comply with 
charities acts and SORP 2005. Analyse the 
information these offer and use this to 
provide help and guidance. 

 Oversee, advise on and analyse the 
information contained in the annual parish 
finance returns. 

 



Person Specification 

General 
The person appointed will be:  

 a practising Christian, lay or ordained, as an active communicant member, in good standing, of a Church recognised by Churches Together in England, and who will be fully 
committed to the aims and approach of the Church of England;  

 able and willing to talk on stewardship and generosity during acts of worship (or willing to be trained to do so);  
 empathetic and committed to the Kingdom People process and vision;  
 personally committed to the importance of Christian giving, and keen to develop their depth of understanding around Christian generosity;  

 prepared and willing to work outside normal office hours, including evenings and week-ends as necessary, for which time off in lieu will be offered.  

Interpersonal skills and qualities 
The person appointed will:  

 be an engaging, inspiring and effective trainer and consultant;  
 be able to relate confidently and appropriately to people in a wide range of roles, including congregation members, PCC treasurers, clergy, fellow diocesan officers and 

senior diocesan staff;  
 tailor their approach as appropriate to the wide variety of settings within the Diocese, including rural multi parish benefices, areas of urban deprivation, and some 

relatively affluent towns, appreciating that no single approach will fit every context and a wide variety of traditions;  
 be someone of good self-awareness and emotional intelligence, with broad understanding and sympathy.  
 be able to handle conflict in a positive way. 

Communication  
The person appointed will have: 

 strong oral communication skills: in public presentations, in smaller groups, and in one-to-one discussions, able to effectively and persuasively address and overcome 
concerns, misgivings and myths about Christian stewardship. 

 excellent written communication skills: in direct communication, in creating stewardship material, and in writing for publicity purposes 

Experience and skills 
The person appointed will: 

 be able to plan strategically, implement plans, motivate others and manage change; 
 be experienced in church or voluntary sector fundraising, ideally including a track record of enabling increased giving in a local church setting; 
 have experience of parish life and organisation in lay and/or ordained roles; 
 be competent and confident at interpreting financial and statistical information on giving and attendance data, backed up with solid financial acumen; 
 travel regularly, widely and flexibly in both the rural and the urban parts of the Diocese. A current driving licence is essential unless suitable alternative arrangements can 

be made. 

Management and Administration 
The person appointed will: 

 be creative, entrepreneurial, energetic and self-starting, but also a collaborative team player; 
 be competent with IT, including the use of software such as Microsoft Office, including PowerPoint; 
 handle their own administrative tasks; 
 possess a well-developed capacity to identify key issues, rather than be swamped or distracted by detail. 



Benefits & how to apply 

This is a permanent full-time role. You will be home-based.  Benefits package: £35,487 (being the equivalent of a stipendiary post 
+ housing allowance) plus a generous non-contributory pension. 

For more information and to apply please refer to this candidate pack, also available from:  www.cofe-worcester.org.uk/vacancies 

To apply, please send your CV and a cover letter or expression of interest to the HR Coordinator by 9am on Wednesday 27th 
January at: hrteam@cofe-worcester.org.uk 

Remote interviews will be held during week commencing 1st February. 

The Worcester Diocesan Board of Finance Limited is a company limited by 
guarantee and registered in England (No. 271752) 

Registered Office at The Old Palace, Deansway, Worcester, WR1 2JE.  The 
Board is a Registered Charity No. 247778. 


