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Assistant Chaplain (part-time 50%) 

St Andrew’s Anglican Church, Zurich with the daughter communities in St Gallen, Turgi and Zug, in 
the Archdeaconry of Switzerland 
 
 
 
The Chaplain at St Andrew’s, Zurich is looking for a part-time assistant to help minister in Zurich and 
three smaller daughter congregations, with monthly services, in north east Switzerland. The 
appointment is for three years. 

• Experience of creative worship with children is vital to this role 

• The congregations include members from many countries and all continents 

• The diversity of the congregation is enriching 

• Living abroad is not always easy and results in very different pastoral situations, which 
requires good pastoral experience 

We are building a relational church from a ‘commuting’ congregation and need a priest who is at 
home with both old and young, has experience of diversity and the intricacies of involving all-ages 
in worship. 

There is no need for any superpowers, simply an understanding of one’s own humanity. 

Accommodation will be provided, utilities included. 

 
 
To request an Application Pack, please email the administrator:  zurich@anglican.ch 

 
Closing Date: Thursday 1st October 2020 
Interview date: Tuesday 20th October 2020 in Zurich 
 
 
 For further information or informal discussion please contact The Revd Paul Brice:  
+41 (0)44 261 2241 or e-mail:  pbrice@anglican.ch 

 
 
The Diocese in Europe is keen to encourage applications from Women and candidates from BAME 
backgrounds, who are currently under-represented in senior positions in the Diocese. 
 
There is a commitment to safeguarding children, young people and vulnerable adults. 
Safeguarding Policies (vetting and screening) will apply to this post. 



 

Application Form – Diocesan Information for Candidates 
Application Form 
 
1) The Diocese in Europe uses the Church of England Common Application form.  

 
2) In Section 6 –Personal Statement, applicants should also include details of any foreign 

language skills and indicate the degree of competence ie basic; basic++; or fluent. 
 
3) All applicants should note that a proficiency in spoken and written English is a diocesan 

policy requirement for all licensed clergy. 
 

Data Protection 
 
Applicants should be aware of the following: 
 
4) Information given on the Application Form (Sections 1-7) is shared with the members of the 

Bishop's staff, the Chaplaincy Representatives selected to act on behalf of the Chaplaincy 
Council regarding the appointment and the Archdeacon. The Confidential Section of the 
Application Form (Section 8) is only shared with the Appointments Secretary, the Chair of the 
Appointment Panel and the Lead Bishop. 

 
5) Certain information eg name, address, telephone/fax number and e-mail address may be 

stored electronically on the diocesan database.   
 

6) The Diocese in Europe is registered with the UK Information Commissioner’s Office under the 
Data Protection Act 2018, registration number: Z5013541. 

 
7) The processing of personal data is governed by the General Data Protection Regulation (the 

“GDPR”). Link to Privacy Policy: https://europe.anglican.org/information/privacy-policy.  
 

Recruitment Monitoring 
 
8) It is helpful if applicants complete the Recruitment Monitoring document included with the 

Application Form. 
 
Interviews – Travel Expenses 
 
9) Interviews can take place in London, Brussels or the Chaplaincy itself. 

 
10) For priests within the Church of England, Church of Wales, Church of Ireland and Episcopal 

Church of Scotland travelling expenses to interview will be reimbursed in full. 
 
11) It is an expectation that care will be taken to ensure that the most economical method of 

travel is used. The same principle will apply to any overnight accommodation that may be 
necessary, 

 

https://europe.anglican.org/information/privacy-policy


12) For priests within other Provinces of the Anglican Church travelling expenses will be 
reimbursed from the port of entry into the country where the interview is being held ie port 
or airport. 
 

13) Priests serving in Anglican Provinces (or Churches in Communion) beyond Europe should 
indicate at the end of Section 7 on the Application Form the sources of funding that (were 
they to be selected for the short list) would enable them to travel to interview on the 
specified date. 
 

Offers of Appointment 
 
Offers of employment are conditional upon: 
 
14) Receipt of satisfactory references and a Clergy Current Status Letter from the appointee’s 

current Bishop. 
 
15) Compliance with the current Safeguarding Policy. 

 
Important Note: an Enhanced Disclosure Certificate from the Disclosure & Barring Service 
(DBS), and / or other certificate(s) confirming the absence of a criminal record, convictions, 
or findings of guilt, is only required from an appointee. 

 

Residence means a period of six months or more or six months in total in any twelve-
month period from the age of sixteen 

 
a) Completion of the Confidential Declaration (Church of England Policy on Safeguarding - 

the Protection of Children, Young People and Vulnerable Adults) and providing the 
supporting documents as follows. 
 

(b) If you are or have been resident in the UK, you are required to: 
 

i) Apply for an Enhanced Disclosure Certificate from the Disclosure & Barring Service 
(DBS); 
 

ii) Obtain a Certificate confirming you have no criminal record, convictions, or 
findings of guilt from the local or national police authority from your current 
country of residence (UK see above) and all other countries you have listed on the 
Confidential Declaration. 
 

16) Evidence of ordination – Letters of Orders (Canon C10(2) Canons of the Church of England) 
 
For priests ordained other than in the Church of England, the Church in Wales, the Church of 
Ireland or Episcopal Church of Scotland but in a Church in Communion with the Church of 
England:  
 

17) Evidence of the Archbishop of Canterbury’s Permission to Officiate under the Overseas and 
Other Clergy (Ministry & Ordination) Measure 1967. Note: an appointee without this 



Permission to Officiate can make an application through the Diocese in Europe by the 
completion of the appropriate Application Form. 
 

18) Submission of a Medical Certificate or letter from GP indicating medical fitness to work in the 
country where the Chaplaincy is situated. 

 
19) Receipt of the Confirmation of Agreement to the Appointment from the Appointed Chaplaincy 

Representatives. 
 
20) Completion and receipt of the Statement of Particulars and Terms of Service document which 

has been signed by the Appointee and other officers. 
 

21) Receipt of a letter from the appointee to the Bishop, after the formal visit to the Chaplaincy, 
confirming a willingness to be appointed and licensed. 

 
 
 
February 2020 



ARCHDEACON'S STATEMENT, ST ANDREW’S CHURCH, ZURICH 
 
The church in Zurich is lively and active, and financially viable. St Andrew’s church is located 
centrally in Zurich and also serves three outlying congregations in the towns of Baden, St Gallen, 
and Zug.  The present chaplain, Revd Paul Brice, has been in post for over four years. For about 
three of those years he had assistance from a Church of England priest studying locally and one 
licensed Reader. Over the past year the priest completed his thesis and returned to the UK, the 
Reader resigned due to an increase in his (secular) workload.  The priest is now looking for an 
Assistant Chaplain.  

Worship normally comprises two Sunday morning Eucharists in St Andrew’s and an evening service 
in one of the outlying congregations. All services use Common Worship.  The early service in Zurich 
is said, the later service follows a pattern of traditional and informal styles. Once a month it is 
directed more at the whole church family and may include a musical contribution by the children. 
On the other Sundays, Junior Church (Sunday School), held concurrently with this service, is led by 
a dedicated team of teachers. The Diocesan policy on safeguarding is rigorously applied.  

The congregation is very diverse, many nationalities, cultures, ages and church traditions, being 
represented. They are united by language rather than by church background. There is a strong 
team of lay officers in post. The church supports various mission and aid agencies. St Andrew’s has 
good and friendly ecumenical relations with other city churches (mainly German-speaking) and 
participates in ecumenical events. 

The church and associated building provide excellent facilities for groups and meeting. There is 
also a small garden area used for summer functions. The outlying congregations use local churches 
belonging to other denominations (Old Catholic or Swiss Reformed).  

The Swiss Archdeaconry has been nominated as the diocesan pilot project for “Setting God’s 
People Free”. St Andrew’s will naturally be part of this project, which will seek to align with the 
Diocesan strategy ‘Walking Together in Faith’.  The areas of focus for the strategy are: 

▪ Building up the Body of Christ and fostering growth 

▪ Sharing with other churches and agencies in the evangelisation of Europe 

▪ Striving for the creation of a just society and a sustainable environment 

▪ Working for reconciliation 

▪ Resourcing through stewardship of the gifts and talents of our people, lay and clergy 
together. 

Zurich is a lively city located at the end of Lake Zurich. It offers a wide variety of cultural, sporting 
and leisure activities and events; shops are plentiful and varied. However, it should be noted that 
the cost of living in Switzerland is considerably higher than in the UK (cost of living, without rent is 
80% higher, restaurants 65% higher, groceries 133% higher)  

There are good train services in all directions; the three main airports, Basel, Geneva, Zurich, have 
regular low-cost flights to various airports in the UK. Swiss health care is thorough and efficient, 
the education system is excellent, and surveys show that on the whole Swiss residents feel safe 
and happy.  

We look forward to welcoming you to Zurich! 

Adèle Kelham 

January 2020 



THE ANGLICAN CHURCH OF ST ANDREW’S, ZURICH, SWITZERLAND 
CHAPLAINCY PROFILE 
 
Where we are 
Switzerland is a beautiful country and Zurich, a very cosmopolitan city that ranks highly in 
world comparisons. It is relatively small, very attractive and has an international feel to it, 
standing at the end of a lake with views to the Alps. The infrastructure, health and public 
transport systems are among the best in the world. There is a diverse selection of cultural 
events and festivals that take place throughout the year. 
As a major international centre, English is widely spoken. As an example, ticket machines 
and cash points offer English as well as the other three Swiss national languages, German, 
French and Italian. 
 

 
 
The surrounding area 
St Andrew’s stands in a very pleasant, elevated part of the city, close to Zurich’s main art 
gallery and theatre. There are two other church buildings close by, one belonging to the 
French Protestant church and also used by the International Protestant Church, the second 
belonging to the Swiss Methodists. Directly across from the Church are two of Zurich’s 
grammar schools with whom we have car parking agreements. 



Public transport is very close; there are tram and bus lines less than 4 minutes’ walk from 
the church and one of Zurich’s main railway stations is 6 minutes away. There are numerous 
shops and restaurants within walking distance. The centre of Zurich, with all of the facilities 
of a major international city, is 10 minutes away by tram or bus. 
 
Who we are 
Our congregation is primarily English-speaking expatriates, largely professional or 
managerial, working or retired, from fields such as financial services, engineering, academia 
and supporting industries, scientific research, IT, HR, etc.. There are some long-term 
residents and naturalized Swiss, some in mixed British/Swiss marriages, followed by younger 
families and a regular turnover of others on shorter-term contracts. A number of Swiss 
nationals choose Anglican worship. The congregation comprises British, North American, 
African, Indian, Asian, Swiss and other European nationalities who have found their spiritual 
home in St Andrews. The electoral roll is 154. 
The somewhat middle class, well-educated make-up of our congregation is the result of a 
combination of facts: we are an Anglican church located in Zurich, Switzerland’s major 
financial and commercial centre, subject to Swiss employment legislation and recruitment 
habits. 
The older generation includes retired couples who have remained in Switzerland to be close 
to their children and grandchildren, some of whom are also members of the congregation, 
though they tend to assimilate within a generation. 
There is a regular Junior Church and Youth Group and monthly house groups/activity 
groups. 
Although centred round St Andrew’s church, Zurich, there are also three daughter 
communities in Turgi (Canton Aargau), Zug and St Gallen. There has been Anglican worship 
in Zurich since 1838. Our church building was given to the Anglican community in 1897 by 
the city of Zurich. All three daughter communities worship in churches belonging to other 
denominations (Swiss Reformed in Turgi and Zug and Old Catholic in St Gallen.) 
Turgi is 30 km to the north-west of Zurich. There have been services there every month 
since 1982. St Gallen is 85 km east of Zurich and there have been services there since the 
early 70s. The community is also quite small but, unlike Turgi. 
Zug is 34 km south of Zurich and located in a very successful, if sometimes controversial, 
commercial and trading centre. The community there, established in 1981, will hopefully 
will reach a stage where it might be able to become independent. At present they have one 
communion service and a Sunday fellowship meeting a month. There is also a house group. 
 
What we do 
Worship 
We are middle-of-the-road churchmanship with a liturgical service, using Common Worship 
and Anglican Hymns Old and New. 
 
Current Weekly Services 
A said Eucharist at 9 o’clock on Sunday uses Order One (traditional language), and sung 
Eucharist at 10.30 uses Order One. The all-age service, once a month at 10.30 is relaxed, 
with a music group that includes children, and well-received by the regular congregation. A 
said Eucharist with prayers for the sick is held on Wednesday morning. 
 



Baptisms, Confirmations, Marriages & Funerals 

The occasional services are less frequent than in England but there are regular baptisms and 
memorial services. Confirmations take place every year or two. 
 
Church Music 
St Andrew’s has a long tradition of church choral music and we have an excellent young 
part-time Director of Music. They also assist in leading our four traditional carol services 
over the Christmas period and join with other Anglican choirs from Switzerland at the 
annual Archdeaconry Choir Festival. 
 
Special Church Events 
The Carol services are an area where St Andrew’s has become known in the surrounding 
area, as Anglican Christmas music can be so very different from Swiss church music. 
A major money-raising event is the annual Christmas Bazaar. This is best described as a one-
day popup department store on three floors: though the role of such a quintessentially, 
though massive, parochial event, is having to gradually change with time. 
There is an annual Church picnic after the main service at the end of the academic year in a 
nearby park. 
 
House Groups 
There is a monthly bible study group in the Chaplain’s flat, a similar fellowship gathering in 
Küsnacht and hope for another across the other side of the lake. 
 
Children and Young People 
The annual round of Junior Church and an ambitious Nativity Play has continued with little 
change for many years. The children and families of today live in a context that demands 
more flexibility in order to fit their needs. The church is currently reviewing this aspect of 
church life. The Youth Group meets weekly on Friday evenings during term-time. 
 
Working with Other Churches 
We are in communion with the Old Catholics but not the Reformed Church. However, there 
are annual ecumenical, bi-lingual services/events with several other congregations in 
various places and the Swiss churches are very hospitable to us. We contribute by charity 
collections to local churches’ outreach to the needy. 
 
Social Events 
Elderly members of the congregation (predominantly women) attend a monthly group, the 
St Andrew’s Circle, at which they enjoy a talk or some kind of entertainment, followed by 
tea. 
An Annual Quiz night over a good meal is a highlight of the year for many. 
 
Publications and Communication 
A bi-monthly magazine, Search, is produced in A4 format in colour. It includes 
advertisements from local businesses and organisations. Many people still prefer to have a 
paper copy of the magazine, in common with the other Swiss chaplaincies. The St Andrew’s 
website, www.standrewszurich.org (soon to be redesigned), is kept up-to-date with more 
immediate information. We also have a Facebook page. 



The Chaplain’s Perspective 

A spiritual home 
The Chaplain’s focus is on making the chaplaincy a ‘home’ for those who feel uprooted from 
their native culture, being in a foreign country, away from what is familiar and sometimes 
lonely. Building up wider fellowship is a priority. 

Looking outwards 
However, in an expat environment, there is a strong tendency to seek and keep cosiness in 
the church that needs a counterpart. It is important, therefore, to be a welcoming and 
supportive congregation, but there is a corresponding need to challenge the congregation to 
look outwards and be of service to others beyond their friendship groups. 

A world centre 
Zurich is known as a world city. In that context the church is to teach and explore Christian 
faith and Anglican Worship - in quality, variety and music - so as to prepare members for 
Christian service and worship wherever they end up around the world (and relate to 
whoever joins us from around the world). 

In transition 
The congregation is widely international. However, historically, the worship and activities 
have been quintessentially English in nature. We are going through a slow transition 
towards being an "English-speaking international church, which is Anglican” rather than an 
“English church, which is abroad”. There are subtle ways in which we need to discover and 
effect this change. 

We are only human 
In some ways, we are not that different to any other city congregation of reasonable size. 
We worship, baptise, struggle a little with ministry to children and youth and with the 
changing world, enjoy a robed choir and an instrumental group with teenagers, go big on 
Christmas, encourage midweek groups… but it is not plain-sailing. Our context raises all 
kinds of questions about identity which affect ministry here. Some of our members are like a 
long-term rural community enjoying tradition, others from a suburban background, enjoying 
more liveliness and still others are loosely Anglican and quite relaxed; and we are from 
every continent. A key difference, for a city-centre church, is that we also support three 
daughter congregations 20 to 50km away. 

A changing context of work and home 
We are currently reviewing how we ground our youngsters, so as to develop child-aware 
worship, attitudes and ministry. We are establishing midweek groups - facing the reality that 
people are often away or travelling for work - so as to facilitate localised pastoral support. 
Like many churches, we are betwixt the traditional round of Sunday activity and the wired-
world of the younger generation. 
 
Attitude as important as skillset 
The Assistant will be someone wishing to learn, who is reflective rather than reactive, with 
an open, thoughtful mind, as we go through a process of gradual change that is rooted in 
our particular context, understanding that our context may sometimes be like looking 
through a glass darkly so require circumspection, rather than simply importing 
inappropriate ready-made activities from elsewhere, born of superficial analysis. 



The desired priest would be adaptable and creative, a good colleague in developing a team 
spirit with the Chaplain and happy to join in sharing various tasks in the various locations to 
support our members. 
 
What you will be part of 
Our members are human, sometimes feeling uprooted and away from home; we are 
people, sometimes feeling no different to anyone else; we are church… and when all is said 
and done, church is church: though the world is changing under our feet! 
 
This is an exciting time to be a member of this church as a younger generation is attending, 
exploring faith, bringing their children and beginning to take more responsibility. 



THE ANGLICAN CHURCH OF ST ANDREW’S, ZURICH, SWITZERLAND 
 
Role Description 
 
Details of Post 
Assistant Chaplain (part-time 50%) of St Andrew’s Anglican Church, Zurich, with the 
daughter communities in St Gallen, Turgi and Zug, in the Archdeaconry of Switzerland. 
 
Key Working Relationships 
Chaplain 
Churchwardens 
Safeguarding Officers 
Parish Administrator (part-time, paid) 
Hon. Treasurer 
Book-keeper and Pledge Secretary (part-time, paid) 
Choir Director (part-time, paid) 
Junior Church teachers and Youth Club leaders (volunteers) 
 
Responsibilities 
General to the role: 

• To fulfil the calling and responsibilities of the clergy as described in the Canons, the 
Ordinal, the Code of Professional Conduct for the Clergy, and other relevant legislation 
• To collaborate with the Bishops, Archdeacon and any ordained and lay colleagues in 
any initiative within the Diocese or Archdeaconry 
• To nurture the existing congregation through divine worship, teaching and pastoral 
care, for all ages 
• To assist the Chaplain in developing wider ministry to families, youth and children 
• Attendance at worship when not leading or preaching (and Council meetings) 
• To welcome newcomers into the fellowship of the church 

 
Specific to the role: 

• To lead a diversity of styles of worship and musical traditions: in particular, working 
with the Chaplain to develop age-appropriate worship 
• To discern and understand the opportunities and difficulties of ministry in a wide-
ranging expatriate community, taking particular interest in ministry to families and 
youth 
• To support the development of house groups to encourage members in their faith 
• To help reach out to those on the fringe and draw them into the life of the church 
• To assist in ministry to the daughter communities in Turgi, St Gallen and Zug 
• To assist the Chaplain in visiting the sick and those in need of pastoral care 

 
Sub-Committees and Officers 
Churchwardens 
Council 
Safeguarding Officers 
Maintenance Committee 
Junior Church Committee  



Key External Contacts 
The Archdeacon of Switzerland 
The Clergy Chapter 
 
Church Buildings 
(Responsibility of the Association of the Anglican Church in Zurich) 
• St Andrew’s Church with Community Centre, under, with small garden. 
• Church House: this is a three-storey building, next to the church, which provides for the 
church office, storage rooms, apartment and office for the Chaplain’s family. 
 
Chaplaincy Council 
This meets 6 times a year and comprises the Chaplain, the two Churchwardens, the Hon. 
Treasurer and elected Council and Archdeaconry Synod Representatives. 
Churchwardens serve a maximum of three years before they must stand down for at least 1 
year. Council Members are elected for three years, after which they too must stand down 
for at least 1 year. Archdeaconry Synod representatives can stand for re-election after 3 
years. 
 
Churchyard 
St Andrew’s has no churchyard. 
 
Resolutions Passed 
St Andrew’s has passed neither Resolution A, nor Resolution B. 



THE ANGLICAN CHURCH OF ST ANDREW’S, ZURICH, SWITZERLAND 
 
Person Specification 
E = essential, D = desirable 
 
1. Qualifications / Training 
Applicants for the post should: 
a) have been ordained priest within the Church of England, or a Church in communion with it (E) 
b) have satisfactorily completed Initial Ministerial Education (E) 
c) be able to demonstrate a willingness to engage in ongoing continuing ministerial 
development appropriate for this post (E) 
 
2. Experience 
Candidates equipped for the role will be able to demonstrate experience and understanding 
in the following areas: 
a) Equipping and supporting people in developing their talents (E) 
b) Working with young people, children and their families (E) 
c) Working with people of different traditions (E) 
d) Ease of working in a team context (E) 
e) Developing fresh ways of drawing people into church (D) 
 
3. Knowledge, skills and competencies 
Candidates will be able to demonstrate that they possess knowledge, skills and 
competencies as follows: 
a) Working with others especially those in the ministry team (E) 
b) Leadership skills and an ability to inspire others in using their own talents (E) 
c) Exercising pastoral skills (E) 
d) A working knowledge of German is desirable but not essential. However, there must be a 
willingness to learn. (D/E) 
 
4. General attributes 
Suitable candidates will be able to demonstrate the following: 
a) The ability to teach the Bible and communicate the Gospel to others (E) 
b) A personal prayer life and the ability to encourage this in others (E) 
c) A willingness to encourage a diversity of styles of worship and music (E) 
d) The ability to relate to other cultures, religions and traditions (D) 
 
5. Other 
a) Computer literacy (E) and experience of worship using projection (D) 
b) A willingness to travel long distances on pastoral duties, particularly to the daughter 
communities (E) 



THE ANGLICAN CHURCH OF ST ANDREW’S, ZURICH, SWITZERLAND 
SUMMARY OF REMUNERATION FOR THE ASSISTANT CHAPLAIN 

An annual stipend of CHF 25,200, paid as 12 monthly instalments. 

Accommodation: A flat will be provided. All household expenses (rent, heating, water, 
electricity, cable television, internet, telephone rental, household insurance, etc.) will be 
covered. 

Transport: An annual season ticket for all public transport (except air travel) in the whole of 
Switzerland (a General Abonnement, GA) A car is not necessary in Switzerland if you have a 
GA. 

Expenses: All office expenses including telephone and mobile telephone, computer, printer 
and internet access. 

Health and insurance: Obligatory medical insurance premiums covering illness and hospital 
treatment in the public ward of a Swiss hospital will be paid for the Assistant Chaplain and 
family members, and accident insurance in accordance with the Swiss employment code. 
Dental charges are not included and are expensive in Switzerland. The chaplaincy will pay 
the employer’s contributions (50%) to the Swiss national social security (AHV) and the 
obligatory occupational pension scheme (BVG), the full contribution to the Church of 
England pension scheme, and the contributions for UK National Insurance Class 2 cover. 

Language tuition: If needed, the chaplaincy will pay CHF 500 towards instruction in German. 
 
 
Deductions: 
Tax (based on stipend and accommodation as taxable benefit) 
AHV (employee’s contribution) 
BVG (employee’s contribution – dependent on age) 
 
The cost of living in Zurich is higher than in the UK and is reflected in the higher salary. 

Moreover, with utility bills and all travel throughout Switzerland being ‘free’, most of this 

will be disposable income. Consequently, in comparison, without having to pay for utilities 

and fares, this will correspond to rather more than an equivalent UK half-time 

remuneration. 

This remuneration package represents 3 working days a week. 



COUNTRY ENTRY REQUIREMENTS

ANGLICAN CHURCH OF ST ANDREW, ZURICH COUNTRY: Switzerland DATE: 28 October 2019

Visa(s) EU/EFTA Citizen Non-EU/EFTA Citizen
1 Is a visa required? No, but valid passport required Yes generally

2

Is a separate visa required for a spouse? No, but valid passport required

(special rules apply to citizens of Bulgaria, Romania 

& Croatia)

Yes

3 To what organisation should an application be made? N/A www.swiss-visa.ch

4
What period of time should be allowed for the application 

process?

N/A 3 months

5 Does the process need to be completed before arrival? N/A Yes

Residency Permit(s)
1 Is a residency permit required? Yes Yes
2 Is a separate residency permit required for a spouse? Yes Yes

3
To what organisation should an application be made? To the "Wohngemeinde"

Will be done by the Chaplaincy on arrival

Migrationsamt (Cantonal Immigration 

Office -subject to extremely restrictive quotas)
4 What period of time should be allowed for the 1 day 6-9 months
5 Does the process need to be completed before arrival? No Yes

Work Permit(s)
1 Is a work permit required? Yes - linked to residence permit Yes

2
Is a separate work permit required for a spouse if he/she intends 

to seek work?

Yes - linked to residence permit Yes

3
To what organisation should an application be made? see above Amt für Wirtschaft & Arbeit (Cantonal office 

for economic & employment affairs)

4
What period of time should be allowed for the application 

process?

see above
6-9 months

5
Does the process need to be completed before arrival? No. The permit to stay must be done within 2 weeks 

of arrival and before starting work

Yes

Important Note
The responsibility for applications for any or all of these items must be borne by the chaplain designate in conjunction with the Church Council

A third state national can take a job in Switzerland only if a person cannot be hired from within the Swiss labour market or an EU/EFTA state.



 
 The Anglican Church of St Andrew’s, Zurich - Employment Information  
 
Stipend  
The annual stipend will be - (local currency): CHF 25,200 (utilities-paid accommodation provided) 
The stipend is taxed locally at 6.9 – 10.6% depending on marital status and other sources of income. 
Plus 6.225% social security. Some benefits also taxable.  
The source of the stipend is: Association Funds  
The Chaplaincy Council will pay Class II UK National Insurance National Insurance contributions or an equivalent scheme of 
another country. 
It is the responsibility of the Office Holder to ensure that personal tax liability is understood and met wherever it is due.  
It is the responsibility of the Chaplaincy Council to ensure that its tax liability on behalf of the Office Holder is understood 
and met.  

Bishop’s Licence  
The Assistant Chaplain’s ministry will be exercised only with the Bishop’s License. 

Pension  
Stipendiary clergy contributions to the Church of England Pension Scheme are payable by the Chaplaincy Council quarterly 
in advance through the diocesan office. In exceptional and approved cases (for example, a contributory national scheme 
offering at least comparable benefit), it may be possible to opt out of the Church of England scheme or continue to be part 
of a scheme of another Church.  

Medical Assessment  
New entrants to the CofE Pension Scheme will be required to complete a medical assessment by the CofE Pensions Board 
prior to admission. The same applies to re-entrants after any period of time out of the CofE Scheme.  

New and Existing Members of the Church of England Pension Scheme  
To be in line with EU cross-border pension legislation, which came into force at the end of March 2006, it has been agreed 
that clergy ministering in EEA countries fall into the category of ‘seconded workers’. 

Qualifications for Entry to the Church of England Pension Scheme  
Only clergy who have served (or trained) in the UK immediately prior to appointment in the Diocese in Europe and who 
also expect to return to the UK for future employment or to retire or for other reason will meet the characteristics of a 
seconded worker. Clergy who do not meet the characteristics will need to make alternative arrangements for pension 
provision, which must be contributory and of equivalent or comparable benefit to the Church of England Pension Scheme. 
 
Expenses to be met by the Chaplaincy Council as indicated  
Rent  Yes  
Rates  Yes  
Heating  Yes  
Water  Yes  
Gas  Yes 
Electricity  Yes  
Domestic Help  No  
Telephone  Yes  
Official Stationery, Official Postage & Official Entertaining costs  Yes  
Travel expenses Free national travel pass 
Any other expenses covered by the Chaplaincy Council?  No  

Other Financial Benefits  
Accommodation taxed at a nominal rate  
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Guidelines for employment of Clergy Archdeaconry Synod, 29 January 2011/with subsequent updates 

Swiss Archdeaconry 

Guidelines for the Employment of Clergy in Switzerland 

 

The following guidelines are intended to ensure that all chaplaincies in Switzerland offer 

appropriate conditions of service to chaplains appointed in the future. They also provide 

information to clergy of the additional benefits which it is expected that chaplaincies will 

normally provide. The guidelines consist of three parts: 

A Standard Provisions for the employment of clergy in Switzerland 

B Additional Benefits at the discretion of each Chaplaincy 

C Guidance notes for Chaplaincies and prospective candidates 

The Standard Provisions (Section A) are intended to be consistently applied to all 

chaplaincies in Switzerland. Additional Benefits (Section B) must be defined by each 

chaplaincy and be made available to any prospective candidates through the Parish 

Profile.  

All conditions relate to a full-time post for a chaplain or priest-in-charge within the Swiss 

archdeaconry. They do not relate to assistant chaplains. In cases where the chaplaincy is 

not able to offer a 100% post, the chaplaincy should describe the post in percentage 

terms, bearing in mind such UK patterns as the house-for-duty concept of an 

unremunerated 8-hour week plus Sunday service. 

The diocesan terms and conditions of service apply in conjunction with these guidelines. 

However on matters covered in this document the Swiss specifics will apply. 
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A Standard Provisions for the employment of clergy in Switzerland 

 

1. Under normal circumstances, the minimum basic stipend for a full-time chaplain in 

Switzerland as at 1st January 2018 is CHF 59’800 per annum, payable in twelve or 

thirteen monthly instalments. The stipend is adjusted annually according to the 

Swiss retail price index and the Archdeacon communicates the new standard to the 

chaplaincies. 

2. The chaplain is responsible for paying income tax and the employee’s part of the 

AHV/AVS contributions on the stipend and on all other benefits received as a result 

of office as required by Swiss law. 

The chaplaincy will pay the employer’s contributions to a Swiss occupational 

pension and insurance scheme (zweite Säule/2e pilier BVG/LPP) and will pay the 

employee’s contribution (where appropriate) to the UK National Insurance scheme. 

The chaplaincy will maintain the chaplain’s membership of the Church of England 

occupational pension scheme, in accordance with diocesan guidelines. 

3. Cantonal child allowances will be paid to the chaplain where applicable and in 

accordance with cantonal regulations. 

4. Any fees and honoraria paid to the chaplain for ministry within the chaplaincy shall 

be deducted from the stipend or alternatively should be paid directly into chaplaincy 

funds. 

5. The chaplaincy is responsible for the following charges. If for any reason these 

benefits are not provided an appropriate addition should be made to the stipend: 

• Provision or rental costs of appropriate accommodation, comprising at least 

two double bedrooms, study and spacious living room. The chaplaincy is 

responsible for repairs, heating, electricity, fire and contents insurance, local 

property taxes and connection and subscription charges for television 

reception, including cable television. 

If the accommodation is unfurnished or partly furnished, the chaplaincy will 

meet reasonable removal costs, as provided by section J9 of the Diocesan 

Handbook, and will make a grant to cover the cost of carpets, curtains and 

articles which may need to be altered or replaced. 

• In the case where a chaplain, subject to the agreement of the church wardens, 

opts not to occupy the accommodation provided by the chaplaincy, the 

chaplaincy must agree on the type, cost and location of the alternative 
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accommodation proposed. If the chaplain wishes to purchase a property 

privately, this must be notified to the Archdeacon and the implications 

discussed with the chaplaincy council. Any contribution by the chaplaincy to 

costs shall not exceed the agreed actual or estimated costs incurred. 

• Office expenses, including office telephone, mobile telephone, postage, 

stationery as well as hospitality, books, resources, courses, conferences and 

retreats, within agreed budgets. Private telephone calls are to be paid for by 

the chaplain. The chaplaincy shall provide the chaplain with a computer, printer 

and internet access. 

• Actual costs for work and residence permits for the chaplain and family where 

necessary. 

• Obligatory medical insurance for illness and hospital treatment in the public 

ward of Swiss hospital. If the insurance policy has an excess the chaplaincy 

shall reimburse medical expenses up to the amount of the excess. 

Supplementary medical coverage and dental bills not covered by the obligatory 

medical insurance in Switzerland are the responsibility of the chaplain. 

• Accident insurance in accordance with the Swiss employment code. 

6. Stipend continuation in the case of incapacity to work at the rate of 100% of stipend 

for the first 3 months and then 80% for a maximum of 21 months. The chaplaincy 

has the option of either providing this by purchasing insurance coverage or paying 

the stipend from chaplaincy funds. 

7. The chaplaincy shall provide one of the following transport options: 

• Providing a motor vehicle and paying all running expenses ( repairs, 

maintenance and insurance), including the cost of fuel used on chaplaincy 

business. 

• Providing a general season ticket for the chaplain, the chaplain’s spouse and 

any dependent children under 25. In addition payment for the use of a 

Mobility vehicle on church business. 

• Paying a kilometre allowance to the chaplain for the use of a personal car for 

chaplaincy business. 

If the kilometre allowance option is chosen, the kilometre allowance will be 

calculated on the basis of the scale published annually by the TCS. The 

chaplain shall keep a log book to record travel. 
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8. The chaplaincy shall provide the chaplain with a half-fare travel card and shall 

refund second-class rail fares incurred on chaplaincy business. This provision does 

not apply if the general season ticket option has been chosen (see above). 

9. If needed the chaplaincy will pay for up to 40 hours each local language instruction 

for the chaplain, the chaplain’s spouse and any school-age children attending 

Swiss state schools. Any further hours shall be paid for by the chaplain. 

 

B Additional Benefits at the discretion of each Chaplaincy 

Each chaplaincy should define a clear written position on each of the following matters. 

These provisions are at the discretion of each chaplaincy and are thus not necessarily 

consistent across the Swiss chaplaincies. The chaplaincy position should form part of the 

Parish profile and be available to candidates at an early stage of the appointment process. 

1. The chaplaincy will define if and in what circumstances a contribution may be made 

to dependent children’s education fees. 

2. The chaplaincy will define what administrative assistance is provided to the 

chaplain. A suggested guideline is at least six hours assistance per week. 

3. Any additional benefits or gifts which are traditional to the chaplaincy. 
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C Guidance notes for Chaplaincies and prospective candidates 

Note to Chaplaincies:  It is important that clergy coming to Switzerland should be aware 

of the amount of take-home pay (“cash in hand”) they will receive and the purchasing 

power of this sum in terms with which they are familiar. We recommend that specimen pay 

slips, budgets and cost of living illustrations should be incorporated into the parish profile 

and discussed with candidates at an early stage of the interview procedure. The taxable 

value of housing and other benefits (which are added to the stipend to arrive at gross 

taxable income) should be made clear and rates of tax and social security contributions 

quoted should always be based on rates which will be effectively paid and any 

percentages quoted should reflect the relationship between cash in hand and the basic 

stipend. 

It may help chaplaincies and prospective chaplains to know the following: 

• UK clergy-monthly disposable income. A typical level of clergy monthly disposable 

income in the UK ( i.e. income in hand after deductions and excluding all the 

benefits in kind – pension, housing, health, heating etc – covered by items 

elsewhere in these guidelines) was equivalent in 2016 to CHF 3’750 per month 

(adjusted for exchange rate and purchasing power parity). 

• Swiss clergy: The gross monthly salary in 2016 for an experienced Swiss pastor 

was CHF 9’407, including many of the benefits provided for separately in these 

guidelines but with a significant level of subsidy for accommodation in addition. 

Nationals of non-EU, non-EFTA Countries:  Candidates from outside the EU/EFTA 

should be made aware that employment in Switzerland will be dependent on obtaining the 

relevant work and residence permits. 

Note to Archdeaconry Synod.  These guidelines do not cover the topics of job 

descriptions or wellness agreements which currently fall outwith the remit of these 

guidelines. The guidelines have not therefore defined what is meant by a “full-time post”. 



Work Permits in Switzerland 

 

In addition to the usual regulations applied by any country towards work 

permits for foreign nationals, the Swiss authorities have recently become 

more strict about permit applications and residence, for workers and/or 

their immediate family members. (new regulations 2019). 

 

As a result, unless a candidate is from the EU or Schengen Area or a UK 

citizen, it is unlikely that a permit would be easily forthcoming. 

 

In some situations, proficiency in the German language may be necessary. 

Suitable language certification or evidence of enrolment on a recognised 

course would then be required. 

 

 

Changing situation of the UK within Europe 

 

Whilst no one can predict the future relationship of the UK and the EU 

and its effect on expatriates in Switzerland, historically, the Swiss 

have looked favourably on the Church of England, and their worship. 

Though currently in flux, the future relationship with Switzerland may 

well continue in the same vein. 


