
 

 

 
 

PORTSMOUTH DIOCESAN BOARD OF FINANCE 
 

DDO PERSON SPECIFICATION 

 

CRITERIA ESSENTIAL DESIRABLE 
METHOD OF 

ASSESSMENT 

QUALIFICATIONS 

- Bachelor’s degree level study in 
theology and further independent 
reading and study 

X  

Application 
- Post-graduate theological 

study 
 X 

- Ordained priest of the 
Anglican Communion in good 
standing with their bishop 

X  

 

   
 

   

SKILLS AND KNOWLEDGE 

- Experience of ministry within the 
Anglican Communion at 
incumbent level 

X  

Application and 
interview 

- Experience of ministry in a variety 
of church settings 

 X 

- Experience of fostering lay and 
ordained vocations in present and 
previous roles 

X  

- Knowledge of the Church of 
England discernment and training 
processes 

X  



 

 

- Experience of working as a 
vocational adviser/selector at 
diocesan and national levels 

 X 

PERSONAL QUALITIES 

- Committed to a generous 
orthodoxy and fostering 
vocations across the 
churchmanship spectrum 

X  

Presentation and 
interview 

- Passionate about developing 
missional vocations for both 
traditional forms of church and 
pioneer ministry that encourage 
evangelism and outreach 

X  

- Ability to work well with detail 
and complexity, and 
communicate clearly both 
verbally and in written form 

X  

- Ability to discern calling, and to 
act as pastor and coach to those 
pursuing a call to ordained 
ministry 

X  

- Enthusiasm for growing young 
vocations by engaging with 
schools and the diocesan young 
people’s vocations program 

X  

TEAM WORK 

- Experience of working with a 
team, and leading and co-
ordinating a team. Ability to co-
ordiante the vocational work of 
the diocese in collaboration with 
the Associate DDOs 

X  

Application and 
interview 

- Desire to work closely with the 
Diocesan Bishop, the Head of 
MDM, the Director of the 
Portsmouth Pathway and the IME 
4-7 Officer 

X  

GENERAL REASONING ABILITY 

- Ability to manage the diocesan 
vocations budget, and allocate 
and manage the training block 

X  
Application and 

interview 



 

 

grant from the national church 

- Ability to represent the diocese in 
national church discussions and 
meetings 

X  

- Good organisational and 
administrative skills, including the 
ability to design processes for the 
effective preparation of 
candidates for Bishop's Advisory 
Panels 

X  

- Flexible and able to adapt to a 
fast changing national training 
strategy 

X  

   

   

OTHER FACTORS 

- Willingness to travel to national 
meetings and to regularly visit 
ordinands in training 

X  

Interview 

- Willingness to engage with the 
life of the diocese at parochial 
level to create a network of 
contacts and possible ordained 
placements across the diocese 

X  

- Enthusiasm for the diocesan 
strategic aims of Live, Pray, Serve X  

 
Salary: Incumbent stipend for Portsmouth Diocese and housing  

(pension provided through the national clergy scheme). 
Hours of work: 35 per week. 
Holiday:  25 days. 


