
Diocese of Gloucester 

The next Bishop of Gloucester’s Chaplain  



The Diocese of Gloucester 

Our diocese covers the county of Gloucestershire and parts of 

neighbouring counties. It runs from the Welsh border in the west to 

Lechlade in the east, and from beyond Chipping Campden in the 

north to Chipping Sodbury in the south. It is home to over 600,000 

people and is served by some 327 parishes, 390 churches and 117 

church schools. 

Mission and ministry in the Diocese of Gloucester is shaped by our 

‘LIFE’ vision as we seek to share the transforming Gospel of Jesus 

Christ so that people may know life in all its fullness.  

The Culture and Values for ministry can be found here. 

The two bishops and the two archdeacons are based at 2 College 

Green. In addition to the chaplain, the bishops’ personal staff  

includes the Bishop of Tewkesbury’s chaplain/PA, the Bishop of 

Gloucester’s personal secretary and an additional part-time            

secretary. Bishop Rachel also has a driver.  

Bishop Rachel seeks to know and be known by her clergy and          

places a high value on engaging with communities across the  

diocese and building positive networks of relationship.  

The Bishop seeks to appoint a chaplain who is personally 

mature and liturgically literate; a meticulous planner who is 

excellent with both paper and people and has a heart for 

the Kingdom of God.  

 

 

 

 



Roles and Responsibilities  
• To be a personal support to the Bishop and someone to whom she can 

talk in confidence. 

• To plan and prepare worship as set out under Liturgy and Worship.  

• To work closely with the Bishop’s personal secretary to ensure that the 

Bishop is able to exercise her ministry from a sound and efficient         

administrative base, with excellent forward planning.  

• To ensure that the Bishop is fully and appropriately briefed for all        

engagements. 

• To draft documents, occasional presentations and specific letters on     

behalf of the Bishop. 

• To be someone who can rescue the Bishop from the pressure of the 

present moment, always ensuring faithfulness to a wider vision. 

• To facilitate effective and efficient communication with the Chaplain and 

PA to the Bishop of Tewkesbury; and between the Bishops’ Office and 

other diocesan offices. 

• To be a member of the Bishop’s Staff meetings and Area Deans’     

meetings, writing the minutes expeditiously for both, and preparing and         

circulating the agenda for the latter. 

• To be a member of the Diocesan Safeguarding Board. 

• To attend meetings of the Diocesan Synod and of the Bishop’s Council. 

• To assist the Bishop with her ministry of hospitality at Bishopscourt. 

• To drive the Bishop to some services and events in which the Chaplain 

will be sharing. 

 

 

• To liaise with other individuals and organisations in relation to the     

Bishop’s responsibilities outside the Diocese of Gloucester. 

• To undertake whatever other tasks the Bishop may reasonably require. 

 

      Liturgy and Worship 

• Share with the Bishop a pattern of daily prayer in the cathedral or in her 

chapel at Bishopscourt. 

• Ensure that the chapel at Bishopscourt is prepared and ready for      

worship including the care of linen and maintaining the stock of chapel 

requisites. 

• Liaise with the Dean and the Precentor in relation to episcopal services 

in the cathedral including principal feasts and ordinations; and attend the 

Bishop at these services. 

• Liaise with diocesan clergy/lay leaders in relation to services at which the 

Bishop will preside and preach, including institutions, licensings and         

confirmations. Attend the Bishop at the majority of these services. 

 

 
 

 



Person Specification 

The successful candidate must; 

• Be episcopally ordained in the Church of England or a Church in full    

communion with it. This means an ordained Anglican cleric who can 

conduct worship on behalf of the Bishop and administer all sacraments 

appropriate to the Church of England. This post has attached to it an 

occupational requirement under the 2010 Equality Act, Part 1, Schedule 

9. 

• Be adaptable and flexible with a calm and stable presence. 

• Be energetic and resilient; able to work under pressure in order to    

prioritise tasks and work to deadlines while meeting a broad range of 

demands. 

• Be mature in outlook, at ease with themselves, and secure in their own 

faith. 

• Have a good sense of humour and excellent communication skills. 

• Be theologically alert and liturgically sensitive and skilled. 

• See the big picture while being capable of accurate attention to detail. 

• Have proven administrative skills and be computer literate. 

• Be able to read accounts, create and manage a budget.. 

• Be spiritually motivated and able to see opportunities for service and the 

proclamation of the gospel even in the most routine matters. 

• Be content to work to the Bishop’s agenda, giving her complete loyalty 

in public and maintaining utter confidentiality. 

 

• Enjoy being part of the College of Clergy of the diocese, knowing them 

individually and establishing good relations with them. 

• Have a full driving licence and enjoy driving. 

 

Applications are particularly welcome from candidates who can 

demonstrate the necessary skills to effectively manage the Bishops’ 

Office and take on a line management role in relation to the       

secretarial staff and driver. 

 

 

 



Conditions of Service and Other Notes  
 

Accountability 

The Chaplain is directly responsible to the Bishop of Gloucester or, in her  

absence, the Bishop of Tewkesbury. 

Stipend 

The Chaplain will be paid at the rate of an incumbent in the Diocese of 

Gloucester and will have the benefit of a non-contributory pension. 

Housing 

The house provided (free of rent and council tax) is 35 St Mary’s Square, just 

outside Cathedral Close and near to the Bishops’ Office for the better 

performance of the Chaplain’s duties. 

Office 

The Chaplain’s main place of work is the Bishops’ Office at 2 College Green, 

opposite Gloucester Cathedral. The office is two minutes’ walk from both  

Bishopscourt and 35 St Mary’s Square. 

Secretarial Assistance 

Administrative support is provided within the Bishops’ Office. 

Expenses of Office 

Working expenses will be reimbursed on a monthly basis by the Bishops’ Office. 

Removal expenses will be paid by the Church Commissioners. Car mileage will 

be reimbursed at the prevailing Church Commissioners’ rate. A mobile           

telephone will be provided, less the cost of personal calls. 

Sundays 

If not sharing in worship with the Bishop in the cathedral or elsewhere, the 

Chaplain is expected to be available to take services and preach as needed. 

There will be occasional Sundays when the Chaplain will be free of all duties 

 

 

Working Hours 

The expectation is of a similar time commitment as a parish priest. As a          

general rule, the Chaplain will be expected to share in morning and evening 

worship outside office hours and to keep office hours of 9am to 5pm with a 

break for lunch. There will be some evening commitments. The Chaplain’s day 

off will generally be Saturday, although there are occasional Saturday duties. 

The Chaplain will be expected to take time off in lieu of any hours worked 

outside of the usual office hours. It is important that the Chaplain should     

generally be available when the Bishop is in the office. 

Holidays 

The Chaplain is entitled to 30 weekdays paid annual leave each year, exclusive 

of public and additional holidays. The leave year runs from 1 January to 31  

December. Dates for leave need to take into account the Bishops’ own leave 

and those of the other staff in the Bishops’ Office in order to ensure adequate  

cover. 

Spiritual and Professional Growth 

The Chaplain is expected to have a spiritual director, to make an annual     

retreat, to attend clergy training and study days as well as the annual bishops’ 

chaplains’ conference. 

Other Commitments 

In order to maintain a healthy and balanced ministry and lifestyle, it is          

recognised that the Chaplain may wish to undertake other responsibilities 

which are outside this job description. These should be agreed with the Bishop 

before being accepted and, in any conflict of time or interests, commitment to 

supporting the work of the Bishop will be expected to take priority. 
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Conditions of Service and Other Notes  
 

Appraisal 

There will be an annual appraisal by the Bishop, and the Chaplain will also take 

part in the review processes common to all clergy in the diocese. 

Notice 

During the probationary period of six months, the employment may be        

terminated by one month’s written notice on either side or by pay in lieu of  

notice by the employer. Once the appointment is confirmed the notice period 

will be extended to three months on either side or by pay in lieu of notice by 

the employer. Summary dismissal on the grounds of gross misconduct will result 

in the termination of employment without notice. 

Contract 

The Chaplain will not serve under Common Tenure, but will be an employee of 

the Bishop in her corporate capacity. The post is offered on an open-ended 

contract, subject to a probationary period of six months. The Chaplain will be 

given the Bishop’s General Licence under seal. 

 

 

 

 



The Bishop’s Staff  Team 

   
The Bishop of Gloucester 

The Rt Revd Rachel Treweek 
 Bishop’s Chaplain  

 
Archdeacon of Gloucester 

The Venerable Hilary Dawson  

The Bishop of Tewkesbury 

The Rt Revd Robert Springett 

 
 

Archdeacon of Cheltenham 

The Venerable Phil Andrew  

 
Diocesan Secretary 

Canon Benjamin Preece Smith  
The Dean of Gloucester 

The Very Revd Stephen Lake  
DDE and CEO of DGAT 

Rachel Howie 

 

Deputy Diocesan Secretary 

and Director of                  

Resources 

Canon Judith Knight 

 

Director of Mission and Ministry 

The Revd Canon Dr Andrew 
Braddock 

 

Director of Communications 

and Engagement  

Canon Lucy Taylor 

      



Central Service Structures 

Bishop’s Council /  

GDBF Trustees 

 

Audit  

Committee 

 

Mission and    

Pastoral Group 

 

Resources           

Committee 

 

Council of        

Reference 

 

Diocesan Board 

of Education 

 

Investment 

Group  

 

Glebe          

Committee 

 

Diocesan           

Advisory Comm. 

 

Other Boards served by GDBF 

Diocesan Synod 

 



Gloucester Cathedral 

‘In tune with heaven and in touch with daily life’ 

Gloucester Cathedral sits at the heart of the city and the diocese and is a place where all are 

welcome, regardless of background or faith. Open 365 days a year, they are proud that there 

is no charge to enter the building. A donation will be requested. 

Over 300,000 people from all over the world come to the Cathedral every year to take part 
in services, events and activities or to enjoy the experience of visiting one of the finest        
medieval buildings in Europe.  

The Very Revd Stephen Lake is Dean of Gloucester, leading a team of over 50 staff and 450 

volunteers. The partnership between Cathedral and Diocese is cherished and worked at.   

Relationships at all levels are good. 

The Cathedral’s vision, inspired by the Gospel of Jesus Christ, is to seek to be “in tune with 
Heaven and in touch with daily life”.  

As part of this vision, Project Pilgrim is an ambitious ten-year programme of capital            
development, regeneration and community engagement, delivered in three separate phases. 
Now underway is Phase 2: Reveal – Sustain (2018-2020). Building upon the success of Phase 
1, Phase 2 will focus on the western quarter of the Cathedral, restoring the remarkable        
medieval Parliament Rooms and adjacent buildings; creating a new learning centre and         
exhibition space; and redeveloping the restaurant and shop. 

For more information about the Cathedral and Project Pilgrim, please visit the website 

www.gloucestercathedral.org.uk 
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