
 

 

ROLE DESCRIPTION 

 

1. Details of Post 

 

Role title: Chaplain 

Name of Chaplaincy: St Paul’s, Tervuren 

Archdeaconry:  North West Europe 

 

2. Key Working Relationships  

 

Stipendiary Colleague: Assistant Chaplain, Nathan Gregory 

NSM Colleague(s) e.g. Curate, Ass’t Priest: n/a    

Clergy with PTO: n/a 

Reader: Patrick Lambert 

Readers in Training: Bess Brooks (reader in training), Sarah-Jane King (ordinand in training)  

Congregational Worship Leaders: for leading music ministry or leading services: 

  
• Elaine Dunn  

• Adam Isaacs 

• Phil Lane 

• Lynn Nwagbara  

• Levi Verstraeten 

• Bess Brooks 

• Sarah Jane King 

 

Children's Work Coordinator: Alison Copner   

 

Parish Administrator: Kees Bos 

       

Musicians: a group of up to 18 musicians and singers drawn from the congregation who between them 

form teams to share responsibilities and lead week by week. In addition, a youth band who leads from 

time to time.  

Cleaner/Caretaker: a cleaner is in place who cleans the church centre once a week  

Other: bookkeeper on the staff team; chairs of VZW, Kerkfabriek and the Foundation; key St Paul’s 

ministry leaders. 

3. Responsibilities 

 

General to role:  To fulfil the calling & responsibilities of the clergy as described in the Canons, the 

Ordinal, the Code of Professional Conduct for the Clergy, and other relevant legislation. To collaborate 

with the Bishops, Archdeacon, Area Dean and any ordained and lay colleagues in any initiative within 

the Diocese, Archdeaconry and Deanery.  To develop the local chaplaincy’s mission. To ensure the 

provision of a high standard of worship, preaching and pastoral care. 
 



 

 

 

 

Roles 

 

• Day-to-day priest and pastor 

• Leader – both operational and strategic – under God 

• Motivator, manager, relationship-builder and sustainer 

• Teacher 

Accountability for activities 

 

What is different about St. Paul’s in terms of an impact on Clergy routines?  The international nature of the 

congregation means that: 

• Traditional family-based support networks are missing  

• There are relatively few retired members (retirement often means a move back ‘home’), and only very 

occasional funerals 

• Weddings are rare 

• There are few baptisms from outside the congregation 

Now according to our children, who we think capture the nature of the role perfectly, the Chaplain’s most 

important tasks are to: 

• Pray and read the Bible  

• Help people grow in their love of God 

We look to the chaplain to work with the Council and ministry leaders in discerning God’s purposes for this 

church for the ‘now’, and for the future, plus developing and acting on a vision and collaborative plan to 

advance His purpose.  

The following are practical weekly activities:  

• Prayerful Spirit-led preparation of Sunday services – creating the shape, liturgy, and sermon. The multi-

denominational and multi-cultural nature of the congregation means that a flexible approach to the 

format of the 10:30 service is appreciated 

• Celebrating weekly Holy Communion at 9am service  

• Pro-active pastoral care, discipleship and visiting appropriate to the daily lives of the congregation 

• Motivating and mentoring/developing paid staff and volunteers, in a range of ministries 

• Encouraging, and ensuring support to, small groups including home groups 

• Building and sustaining the church community 

• Building local relationships: with the British School of Brussels where the main service is held; Father 

Jan, priest for the local Catholic Chruch; local town councils (‘Gemeente’ or ‘Commune’ for the towns 

which give support to St Paul’s) for stability and growth, mission and evangelism; Churches Together 

and The Brussels English speaking pastors association (BESPA), the Evangelical Theoelogical Faculty 

in Leuven (ETF) and wider ecumenical networks. 

• Some (but currently limited) work with schools in the local area. 



 

 

Challenges 

  

• Whilst there are a significant number of ‘long term’ members and families, the typical 2-3 year duration 

of some contracts in Brussels means that congregational turnover is high.  This brings both challenges 

and opportunities, but a particular impact is the constant need to re-fill volunteer positions.    

• In the near term, also both a challenge and an opportunity, is Brexit which will have a range of different 

personal and practical impacts for the congregation  

• The congregation has high ambitions, hopes and dreams but have busy lives that make these ambitions 

difficult to realise – we are a ‘time-poor’ congregation 

• The congregation attendance level is variable, and members are often away – whether travelling for 

work or maintaining family or other relations in home countries (especially when there is need to care 

for elderly/frail relatives).    

• Further developing relations with, and access to, other schools in the local area. 

 

Committees specific to this post: 

 

• St. Paul’s Church Council, a council of 13 elected members plus other standing or co-opted members 

(chaplains, lay readers, Synod reps) responsible to the congregation for church governance. 

• St. Paul’s Kerkfabriek – a committee of 5 elected members of the congregation (plus the chaplain in an 

ex officio role), legally accountable to the Belgian State as the body responsible for the administrative 

and financial running of the Church. 

• St. Paul’s VZW – the legally registered charitable organisation representing the Church, whose most 

significant responsibility is staff employment and salaries. 
 

4. Key contacts (e.g. ecumenical, local government, diplomatic etc): 
 

Names and contact details will be provided upon appointment: 

• ICS 

• Diocesan Archdeacon 

• BSB administration 

• Priest of local Catholic parish 

• Gemeente (that is our local council offices or town hall) 

• Chair of BESPA, ACB (see chaplaincy profile) 

• Other church leaders local (Churches Together) and international. 

• Evangelical Theological Faculty of Leuven and the French-speaking equivalent (though less so)  

• Our mission charity organisations. 

• British Embassy.  

• Diocesan safeguarding officer 

• On rare occasions, local funeral director. 
 

 



 

 

1. Other relevant information specific to Chaplaincy: 

St Paul’s Tervuren is an Intercontinental Church Society (ICS)chaplaincy, that is, it is under the 

patronage of ICS. All chaplains linked to ICS work under the license and authority of the Bishop in 

whose Anglican diocese they minister. ICS works closely with all diocesan bishops, their staff, and the 

congregations it partners in the management of appointments, church-planting, youth work and other 

ministry projects. 

All chaplains whose appointment ICS is responsible for, and all associate chaplains linked to ICS, 

subscribe to the ICS Basis of Faith. 

What matters to ICS (and to St Paul’s church) is seeing people encounter new life in Christ. 

 
Chaplaincy Summary: 

Church Building(s): 

Rented office-style accommodation with 7 desks and adjoining large multi-purpose meeting area (which 

can seat up to 75) with kitchen and bathrooms. 

Sunday morning use of British School of Brussels cafeteria for the main 10.30 service, including access 

to various other classrooms and halls for children’s work 

Clergy Accommodation:  

Suitable accommodation is rented privately by clergy according to their needs, with financial support 

from the Church     

Churchwarden(s): M. Jean Francois Sourdoire and Mrs Ann Start    

Church Council:   

Kees Bos, Bess Brooks, Jonathan Copner, Miriam Isaacs, Alex Lloyd Davies, Elaine Dunn, Craig 

Egner, Alexander von Franquemont, Rev. Nathan Gregory, Sarah-Jane King, Gavin MacPherson, David 

Pelchen, Jean-François Sourdoire, Ann Start, Hilary Tobitt- Eiler.    

Churchyard: No   

Usual Sunday Attendance: 120-130, of which up to 55 are children in children’s and youth ministry 

activities, (numbers vary depending on whether it is term time or school holidays).   

Electoral Roll: 83 

Resolution Passed: 

Along with ICS this Chaplaincy Council regards this post as open to both men and women  

Chaplaincy tradition(s):  

To read about some of our chaplaincy traditions please see the Chaplaincy profile.  

https://intercontinentalchur.eu.rit.org.uk/Handlers/Download.ashx?IDMF=62a0c4ca-f1fa-49fe-ae01-fc76af319013%20
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