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About Lincoln Cathedral  

____ 

 

The Corporate Body of the Cathedral Church of the Blessed Virgin Mary of 

Lincoln (to give it its proper title) is first and foremost a church, the seat of the 

Bishop of Lincoln and a centre of worship and mission led by the Cathedral 

Chapter. A minimum of three services take place each day of the year, at least one 

of which is usually sung by the Cathedral’s renowned choir. It is the principal 

‘mother’ church of Lincolnshire and holds many of the county-wide services of 

celebration, commemoration and memorial.  

 

Lincoln Cathedral is a place of pilgrimage, where people come to seek God, to 

learn more about faith, or to take time out of a busy day for quiet reflection. It is a 

place of welcome and hospitality where all of any faith or no faith are encouraged 

to feel at home.  

 

There is a real richness and variety in the way the Cathedral building is used.  

Significant musical and dramatic events take place, whether it is a visit from the 

Hallé Orchestra; a performance of the 70’s hit Jesus Christ Superstar or the 

thought provoking musical Jekyll & Hyde; Mystery Plays; or international pop 

musician Ian Anderson, of Jethro Tull fame, coming to perform.  There is an 

active lecture series each year with speakers offering their insights into current 

and historical affairs.  In recent years we have also sought to use the Cathedral 

nave for fundraising for the fabric of the building and for the operation of the 

Cathedral. 

 

We welcome thousands of visitors from across the world to the Cathedral 

annually and provide floor, tower and roof tours throughout the year.  Many 

hundreds of children visit during our annual schools’ festivals; Church Schools 

Festival, Infant Schools Festival, Secondary Schools Festival and we offer 

schools’ tours and trails throughout the academic year. 

 

Lincoln Cathedral is an exceptional building that was meant to inspire and it does 

so.  We rely on an exceptional body of employees and volunteers to ensure that 

the full range of its activities is known to the external world. 
 

 

 

 



 

Role Summary  

____ 

 

Ensuring safeguarding remains a priority within the ministry and mission of the Cathedral 

and is visible in all operational management and event planning. Working collaboratively 

with the Lincoln Diocesan Safeguarding Team, you will deliver the highest standard of 

professional safeguarding advice to support Cathedral clergy, staff and volunteers.   

 

Main Particulars of the Post  

____ 

 

Salary:   £19,200 per annum, (£32,000 FTE) 

Contract:  Permenant 

Location:   Lincoln Cathedral, Priorygate, Lincoln LN2 1PL  

Accountable to:  Chapter Clerk and Administrator  

Key Relationships:  The Dean of Lincoln, Precentor as Cathedral Strategic Lead for 

Safeguarding, Diocesan Safeguarding Adviser (DSA) and Diocesan 

Safeguarding Team, Chapter Clerk as Chief Operating Officer, 

Residentiary Canons, Cathedral Lay Managers, Director of Music, 

Choir Matron and Music Department, Cathedral Chapter and 

Cathedral Council, External Safeguarding agencies including Local 

Authorities, Police and Probation Service; National Network of 

Cathedral Safeguarding Professionals and National Safeguarding 

Team 

Pension:   All eligible employees will be automatically enrolled in the Pension 

Builder 2014 section of the Church Workers Pension Scheme 

operated by the Church of England Pensions Board 

Working hours:  21 hours per week, flexible over a 5 day working week, some early 

evening and weekend work by arrangement. 

 
Other:                     The post will be subject to two satisfactory references, and will 

require a DBS check. This post may require travel to other 

Cathedrals and across the Lincoln Diocese so a full driving license is 

desirable.   
                                    
 
 
 



 

Key Duties and Responsibilities  

____ 

 

 To promote safeguarding of both children and adults, including responding to 

domestic abuse, as an essential part of ministry and mission within the Cathedral. 

 To be familiar with and implement Church of England safeguarding policies and 

procedures, through case work and provision of safeguarding advice to all who work 

and serve within the Cathedral and keep up to date with changing legislation.  

 

 Through casework, to promote the church’s role in safeguarding with statutory and 

voluntary agencies. 

 To be proactive in ensuring cathedral clergy, staff and volunteers are aware of their 

responsibilities in relation to safeguarding children and vulnerable adults; to provide 

appropriate guidance and support and information to keep them abreast of 

developments in the field. To provide safeguarding guidance, information and advice 

to cathedral clergy, staff and volunteers who are concerned about the welfare of a 

child/vulnerable adult.  

 To support the DSA in her advice to Cathedral Chapter regarding procedures to be 

followed when cases of child or adult abuse arise, and ensure the development of 

good safeguarding practice in the Cathedral. 

 

 To work with the Cathedral Volunteers Officer and the Diocesan Safeguarding 

Training Coordinator to develop and deliver an effective training program that meets 

the requirements of the Church of England’s Safeguarding Training Framework. 

 

 To work with Cathedral Clergy, Police MOSOVO teams and the Local Authority in 

ensuring appropriate risk assessment and planning takes place to support those who 

have been identified as posing a risk to others and  who wish to worship and 

participate in the Cathedral community. (This is called setting up and managing Safer 

Church Agreements) 

 To work in partnership with The Precentor, The Music Team, The Education 

Manager, The Dean’s Verger, The Volunteers Officer and The Events Team to 

ensure appropriate risk assessments and risk mitigation plans are in place to support 

all aspects of the Cathedral’s work and mission. 

 To provide out of hours mobile phone cover for urgent safeguarding concerns as part 

of a rota during times negotiated with the DSA. 

 

 To keep records of all casework electronically, in line with the protocols and 

templates set by the DSA. 

 



 

Allegations Management Specific Delegated Duties  

____ 

 
The Diocesan Safeguarding Adviser and her Deputy are responsible for the management of 

all allegations made against any person who holds the Bishop’s Licence. If there is an 

allegation against a member of the clergy associated with the Cathedral or another 

individual who holds the Bishop’s licence or permission you will work with the DSA and 

Deputy DSA to ensure process is followed. In cases relating to Cathedral Staff and 

Volunteers you have delegated responsibility. Whilst you will always receive support from 

the DSA you will be required to: 

 

 Take the lead and co-ordinate the Cathedral’s response to any allegation of abuse 

made against cathedral employees or against volunteers or other cathedral officers 

who carry responsibility for children and young people or the pastoral care of adults 

in the cathedral.   

 Ensure that safeguarding procedures are followed throughout any allegations 

management process, with appropriate liaison with statutory agencies.  Ensure that 

the Senior Clergy, Chapter Clerk and the DSA are always informed when an 

allegation of abuse is made against any cathedral staff member or volunteer.   

 Work with the Diocesan Safeguarding Advocate and within Church of England 

policy to ensure appropriate support for alleged victims and their families, and 

alleged perpetrators and their families, throughout an investigation and thereafter. 

 Work with Children’s and Adult Social Services, Police teams, the Probation Service 

and others as necessary, including attend Strategy Meetings, Case Conferences 

arranged by statutory agencies. 

 To ensure that referrals to the DBS for barring from work with children or vulnerable 

adults are made where required. 

 

General Responsibilities  

____ 

 

The post holder will comply with all standards, policies and procedures set by the 

Corporate Body of Lincoln Cathedral including, but not limited to, those governing child 

protection, health and safety, data protection and confidentiality and equal opportunities.  

 

This job description details responsibilities but is not prescriptive the post holder may be 

required to undertake other duties and responsibilities commensurate with the level and 

scope of the post. This job description may be subject to amendment, to meet the changing 

needs of the diocese, following appropriate consultation. 

 

  



 

Personal Specification  

____ 

 
Essential  
 

1. Possess a relevant professional qualification or equivalent within a relevant discipline (A 

Social Work Qualification recognised by the HCPC for professional registration purposes 

or an equivalent Probation Service Qualification or if applying from within or as a retired 

Police Officer to have passed  at a minimum the Sergeant Exams and worked at Sergeant 

level or above.). 

2. Evidence of continued professional development in child and adult safeguarding. 

3. Experience of child or adult protection work as a senior practitioner with working 

knowledge of current safeguarding legislation and guidance. 

4. Understanding risk management of those who have offended against children or vulnerable 

adults, and who may pose a risk to children or vulnerable adults. 

5. Knowledge of the structure and operation of statutory and voluntary organisations in 

safeguarding 

6. The ability to identify and assess the key issues in the field of safeguarding children and 

adults and keep up to date with legislative developments  

7. Significant experience of managing safeguarding casework with the ability to create and 

deliver risk management and support plans. 

8. The ability to use audit and review mechanisms to identify poor practice and inspiring and 

driving necessary change in practices.   

9. The ability to work constructively with a wide range of people, including Cathedral staff, 

volunteers and senior clergy in order to maintain best practice delivered in the church 

context 

10. The ability to demonstrate empathy and sensitivity when engaging in work with those who 

have a lived experience of abuse.   

11. Excellent written and verbal communication skills and the ability to communicate with a 

wide range of individuals and groups. 

12. Ability to work using own initiative and be held accountable  

13. Good working knowledge of Microsoft Office (Word, Excel, PowerPoint and Outlook) 

with the ability to write reports and keep records.  

14. Strong commitment to safeguarding as an essential part of the church’s work in pastoral 

care and welcome with the ability to work in sympathy with the aims and ethos of the 

Church of England. 

Desirable 
 

15. Experience of safeguarding in a church context 

16. Experience of delivering training in child and adult safeguarding, in a style accessible to a 

wide range of church personnel 

 

 
 
 



 

 
Interview and selection process 
____ 
 

Please submit your application using the application form. A CV is not an acceptable 

substitute but may be attached as an additional document if you wish. 
 

Closing date for applications: Noon Friday 18
th

 October 2019  
 

Interview date: To be confirmed 
 
Applications by post or email to: 
 

Mrs Katie Grainger, 

PA to the Dean, 

11 Minster Yard, 

Lincoln, 

LN2 1PJ 

Email: hradmin@lincolncathedral.com 

 


