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Parish Giving Adviser 
Job Summary 

Developing a culture of generosity is essential if we want to help the church to be a transforming Christian presence across our communities. 

We have a parish offer (not share) scheme, have seen the fastest take up of the Parish Giving Scheme nationally over the past 12 months and 

yet there is still an urgent need to build our future church on a sustainable financial footing. 

We are looking to appoint a Parish Giving Adviser covering our Hereford and Ludlow Archdeaconries to implement our generous giving 

strategy. This aims to broaden the understanding of and engagement with stewardship across the diocese and help deliver a step change in 

giving to facilitate sustainable and holistic church growth.  

The primary role is to be 'on the road' meeting with Parochial Church Councils (PCC's), treasurers, incumbents and congregations to 

encourage and enable them to identify and then find the resources necessary to fulfil their mission. The role involves the continuing promotion 

and take up of the national Parish Giving Scheme.  

  



Background 

The Diocese of Hereford is one the most deeply rural and sparsely populated dioceses in the Church of England.  Covering 1660 square 

miles of Herefordshire, South Shropshire and parts of Worcester and Powys it serves over 400 churches in more than 300 parishes with some 

13,000 church members in a population of c330,000. National statistics imply that the Diocese is modestly prosperous. However, this is not 

reflected in parish giving where Hereford is amongst the lowest in the country. 

Hereford has three strategic priorities: 

• SP1 Spiritual and numerical growth – growing disciples of all ages and backgrounds 

• SP2 Contributing to the common good – transforming lives and communities 

• SP3 Re-imagining ministry for mission in the 21st century 

and a shared commitment to: 

• focusing our resources where there is greatest mission need and opportunity 

 

  



THE HEREFORD DIOCESAN BOARD OF FINANCE  

JOB DESCRIPTION 

 

JOB TITLE:  Parish Giving Adviser  

JOB SUMMARY: To be out 'on the road' meeting with Parochial Church Councils (PCC's), treasurers, incumbents 

and congregations to integrate generous Christian giving and encourage and enable them to 

identify and then find the resources necessary to fulfil their mission.  This will include encouraging 

them to look at their people, resources and finances within their mission action plans. The role 

also involves encouraging take up of the national Parish Giving Scheme. 

LOCATION   The post can be located either at the Diocesan Office, in Hereford, or on the Ludlow Eco Park 

ACCOUNTABLE TO: Director of Finance 

KEY RELATIONSHIPS:  Support ministers, parishes, Communications Director, deanery treasurers, Rural Deans, the 

Diocesan Board of Finance, Bishop’s Council, the Bishops, the Diocesan Secretary, Bishop’s 

Staff Team and regional and national stewardship networks.



Main duties and responsibilities 

In the context of our Strategy for 'spiritual and numerical growth: 

 Fully implement the Parish Giving Scheme; encouraging parishes not just to sign up but also to increase giving using it.  

 Deliver and oversee the diocesan Generous Giving Strategy 

 Grow, lead and train an honorary giving champion team to work across the diocese and take a direct support role for parishes. 

 Promote an understanding of the principles of Christian giving and planned and proportionate giving as part of discipleship   

 Get alongside deaneries, benefices and PCC's in all their diversity, equipping and resourcing their stewardship both theologically and 

practically in line with mission action plans; 

 Support PCC’s to encourage innovation and creativity, identifying and promoting good practice in budgeting, 

maximise giving and harnessing new ideas and ways of giving– including contactless payments, legacy policies, 

investment of reserves; applying for Gift Aid; and use of online giving tools.  

 Gather and make accessible a range of effective resources or training events that can support and energise a culture of generous 

giving; 

 Introduce a legacy policy for the Diocese and encourage PCC’s to adopt their own. 

 Promote the use of existing toolkits (crossing the threshold), support minister expertise and national resources  

 Play a part in training PCC officers, particularly Treasurers, in developing PCC budgets and sustainable stewardship plans that are 

mission focused and aimed at growing the Church; 

 Liaise with others to identify priorities for supporting particular PCCs and to target those unable to contribute towards the parish offer 

or in need of support; 

 Encourage a ‘can do attitude’ by challenging traditional thinking and celebrating good practice; 

 Communicate effectively to spread understanding and accurate information about the Diocese’s finances;  

 Produce and interpret statistical information on levels of giving; 

 Represent the diocese within the Church of England in relevant networks and events; 

 Undertake other reasonable duties as required. 



Main duties and responsibilities 

 

ALSO 

 to bring ideas, skills and passion in areas we have not yet identified. 



PERSON SPECIFICATION 

Essential 

Behavioural 

 An encourager with the ability to get alongside and enthuse others;  

 Be passionate about giving, with a ‘can do’ attitude 

 Ability to build personal credibility and confidence through delivering results 

 Be robust, able to deal with a range of views, challenging feedback and entrenched positions. This role 

is about breaking through barriers and changing cultures 

 A pragmatist, exercising sound judgement and decision making 

 Persistent, to keep going and then going again. Willing to work at times to suit others 

 Persuasive communicator, able to influence at all levels within the Church 

 Innovative with the ability to think ‘outside of the box’ to solve problems and develop solutions by 

listening and tailor solutions to each situation 

Essential  

Technical 

 Practical ideas and technical skills around parish finance 

 Demonstrable knowledge of, and interest in, ‘giving’, its evolution and opportunity 

 Ability to build volunteer networks and work collaboratively with a diverse range of stakeholders 

 Proven experience of helping to create and lead change; overcoming resistance and barriers, 

identifying solutions to barriers and blockages to change  

 Analytical ability to interpret data and use this to prioritise areas to focus on 

 Ability to launch initiatives and ensure people sign up and engage with them.  

 Understanding of tax efficient giving, gift aid, online funding tools, legacies, friend schemes 

 IT literate and proven ability with Microsoft Office applications 

 An understanding of Christian theology and biblical principles of Christian giving. 

 Knowledge of the national church Parish Giving Scheme  

Essential 

Other 

 Enhanced DBS required 

 Access to transport and full driving licence  

 A genuine occupational requirement exists for the post holder to be practising Christian 



PERSON SPECIFICATION 

General Conditions 

Diversity 

We understand the benefits of employing individuals from a range of backgrounds, with diverse cultures and talents. We aim to create a 

workforce that: 

• values difference in others and respects the dignity and worth of each individual; 

• reflects the diversity of the nation that the Church of England exists to serve; 

• fosters a climate of creativity, tolerance and diversity that will help all staff to develop to their full potential. 

 

We are committed to being an equal opportunities employer and ensuring that all employees, job applicants, customers and other 

persons with whom we deal are treated fairly and are not subjected to discrimination. We expect all of our employees to be treated and to 

treat others with respect. Our aim is to provide a working environment free from harassment, intimidation, or discrimination in any form 

which may affect the dignity of the individual. 

 

Safeguarding 

We are committed to the safeguarding and protection of all children, young people and adults, and the care and nurture of children within 

our church communities.   We will carefully select, train and support all those with any responsibility within the Church, in line with Safer 

Recruitment principles.  This means that we will: 

o Ensure that our recruitment and selection processes are inclusive, fair, consistent and transparent. 

o Take all reasonable steps to prevent those who might harm children or adults from taking up, in our churches, positions of 

respect, responsibility or authority where they are trusted by others. The post holder will be required undergo a Disclosure 

and Barring Service (DBS) check. 

o Adhere to safer recruitment legislation, guidance and standards.  

Desirable 
 Knowledge of Church structures and governance arrangements 

 Understanding of the particular issues facing the Hereford Diocese 



PERSON SPECIFICATION 

 

Standards of Behaviour and Conduct 

Employees are expected to act at all times with due consideration for others and in a manner befitting their position as employees of the 

Church and as professionals, whatever their job. 

Health and Safety Responsibilities 

The Hereford Diocesan Board of Finance takes Health and Safety at work seriously and require their employees to familiarise themselves 

with, and follow, their policy.



Terms of Employment 

Application and Selection Process 

Closing date for receipt of applications:  12noon, Friday 3 May 2019 

You may e-mail your completed application form to p.brown@hereford.anglican.org or return your completed application to Mrs Pam 

Brown, Office Manager, The Bishop’s Palace, Palace Yard, Hereford, HR4 9BL 

The selection process is scheduled for Tuesday 14 May 2019. 

Salary £30,000 per annum (or pro rata for part time applicants) 

Pension Contributions Employees will be automatically enrolled into the Church Workers Pension Fund (CWPF) Pension Builder 

2014 Scheme. The Hereford Diocesan Board of Finance contributes 5.5% of pensionable salary as an 

employer contribution to the Scheme.  Employees are asked to contribute 5% to the Scheme. Employees 

have the right to opt out of the Scheme after enrolment. 

Hours of Duty A full time role is 35 hours per week. Office hours are 09:00 to 17:00 Monday to Friday but this is not a 

normal 9-5 job. It is likely that the post will require significant availability and attendance at evening and 

weekend meetings (including Sunday mornings). The hours can be worked flexibly over the week, overtime 

is not paid but time off in lieu is provided. Lunch and any other breaks are unpaid. 

Annual Leave The leave year runs from 1st January to 31st December. It is the custom for staff to use annual leave 

between Christmas and New Year when the office is closed. Full-time staff receive 25 days paid leave per 

leave year exclusive of 8 public holidays and 2 additional holidays approved by the Board. 

Contract The post is offered on a permanent basis requiring three months’ notice from either party. 

The post is subject to a three month probationary period. 
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