
ROLE DESCRIPTION  
  

  

Role Title: Director of Finance  
  

Purpose:  
To lead the Diocesan Finance Function in delivering the financial strategy. Strategic elements 
of the role include proactively managing change in the financial and management systems 
and processes; and providing professional management information to enable the DBF to 
exercise good stewardship over the resources entrusted to it.  The role also has oversight of 
the operational financial functions including statutory reporting and compliance.   
 

Background:  
The Diocese of Worcester is essentially the Church of England across Worcestershire and 

Dudley. Within the diocese there are 276 churches in 169 parishes.  This is a challenging role, 

with complexity in both the financial and organisational structures.  The total assets of the 

Diocesan Board of Finance are £71.9 million made up of £65.5 million of endowments 

(property, investments and parsonages) and £6.4 million of unrestricted reserves. There are 

a range of Diocesan Trust Funds with a further £11 million of assets.  

The annual expenditure budget of the Diocesan Synod in 2019 is £10.4 million. Parishes 

within the diocese spend around £13 million each year.   

 

Responsible to: Diocesan Secretary 

  

Working Relationships (both internal and external):   
  

Internal      External  

Diocesan Secretary    Deanery and Parish Treasurers  

Bishop’s Staff Team    Diocesan Clergy and lay leaders  

The Chair and Directors of the DBF  Professional Advisers  

Resources Executive    National Church Institutions 

Diocesan Synod    HM Revenue and Customs  

Diocesan Stewardship Officer 

  

Management Responsibility:  for finance team of four.  

 

Principal Responsibilities  

 
a) Exercise oversight and control of the Diocesan finances and providing advice on current 

and future financial strategy and policy.  
b) Ensure that Finance policy and practices within the diocese reflect best practice and 

financial developments in the Church of England.  



c) Ensuring effective communication of financial information to the Synod, Bishop’s 

Council, Diocesan departments and throughout the diocese.  

d) Contribute to the development of the Investment strategies for the Diocesan Assets 
and the implementation of these strategies. 

e) Enable Bishop’s Council members and others responsible for governance to exercise 
wise stewardship over Diocesan assets by provision of analysis, reporting and training. 

f) Compliance with all statutory and other financial reporting requirements, including 
being the link with Companies House and the Charity Commission.  

g) Team leadership of the finance function to ensure quality team working, resilience and 
effective controls.  

h) Advise Churches, Parochial Church Councils (PCCs) (especially treasurers) and deaneries 
on financial matters.  

 

 

Principal Tasks:   
 
a) Model and develop plans and implement budgetary and financial policies that 

effectively deliver the overall strategy.  
b) Identify risks and decide on procedures and methods to monitor and mitigate adverse 

financial effects of these risks to the assets and liabilities of DBF.   
c) With the Chief Executive, decide on the appropriate form and content of the financial 

reports to Resources Executive Committee and Bishop’s Council.   

d) Oversee the calculation, allocation and communication of Parish Share and the 

collection, monitoring and reporting processes, working with the Diocesan Stewardship 

Officer.  

e) Manage the treasury function of the DBF and its relationships with the managers 
selected to manage the diocesan investments, including monitoring their performance.  

f) Deputise for the Diocesan Secretary on financial matters during their absence.  

g) Engage with the National Church, the Inter Diocesan Finance Forum, colleagues in 

other dioceses and other professional bodies to enable the DBF to adopt best practice. 

h) Take a proactive approach to continuous professional and personal development of self 
and team.  

i) Carry out such other duties as may be required by the Diocesan Secretary to secure the 
smooth operation of the diocesan administration as a whole.  

 

 

Knowledge, Skills and Experience  
  

Education and Financial Experience   

 Recognised professional finance or accounting qualification.   

 Operated successfully in a senior finance role of a significant organisation in the financial, 

business or charitable sector. 

 Experience and expertise in charity accounting and governance.   

  

Leadership and Management  

 Ability to think strategically and contribute to diocesan planning.  

 A leader and enabler who can motive individuals in the finance team.  



 A demonstrable team player with a collaborative and open working style.  

 An agent for change.  

  

Legal knowledge  

 Knowledge of the Companies and Charities Acts, particularly as they relate to reporting 

requirements in corporate statutory accounts.  

 Knowledge of charity law, trustees financial and other responsibilities, and of Charity 

Accounting requirements.   

 Understanding of U.K. taxation, including Income Tax, Gift Aid, and VAT.  

  

Personal attributes and skills  

 Able to work under pressure with a flexible attitude, organised, comfortable with some 
ambiguity and able to see projects and tasks to completion working to deadlines. In a 
small team, the postholder will need to be pragmatic and willing to be ‘hands-on’. 

 Able to relate well at all levels, an excellent communicator of complex financial issues in 

a form that is accessible to all, both in writing and orally.  

 Ability to build and maintain collaborative working relationships in a complex setting and 

wide range of stakeholders. 

  

Other  

 Excellent IT skills using Microsoft Office applications.  

 Advanced working knowledge of current financial IT systems.  

 Acting with integrity and in accordance with Christian beliefs and values. 

 Able to travel regularly, widely and flexibly in both the rural and the urban parts of the 

diocese. A current driving licence is essential unless suitable alternative arrangements 

can be made. 

  

  

DESIRABLE  

 Knowledge of issues and practice relating to accounting by churches.  

 Knowledge of and preferably experience of church organisations (e.g. PCCs).  

 Knowledge of Church of England administrative structures and operations.  


