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ARCHDEACON OF CORNWALL 

JOB DESCRIPTION 
 
The Diocese of Truro is at an exciting juncture in the long history of Christian faith in 
Cornwall. With the Rt Revd Philip Mounstephen taking up the role of Bishop of Truro at 
the start of 2019, we are looking to appoint a new Archdeacon of Cornwall to the 
Episcopal College in the Diocese of Truro. He or she will play a significant role in the 
leadership of the Diocese as we enter this new chapter of God’s story in the peninsular.  
 
Our overarching vision of “Discovering God’s Kingdom, Growing the Church” shapes the 
work of ministers, parishes and schools. Our priorities as a Diocese are focused on the 
following key areas: 
 
Praying – A key priority is to encourage the prayer life of our churches and communities so 
that they are inspired and empowered by God.  The Way of Life material has been 
developed in the diocese to provide a range of resources to help both groups and 
individuals to develop their prayer lives. 
 
Growing – Our aim is to develop growing and flourishing churches.  We recognise the need 
for growth in all senses: depth of faith, number of worshippers as well as the way in which 
we engage with all aspects of God’s creation.  We are committed to continuing to invest 
both time and resources in our ministry to children and families, and students and young 
people, as well as in raising awareness of environmental concerns. 
 
Leading – To enable us to achieve our aims we need good leaders, both lay and ordained, 
throughout the diocese.  There is a willingness to encourage and support new and 
innovative styles of ministry, while at the same time encouraging greater deanery 
engagement.  To achieve this we are committed to providing training and support for all 
areas of ministry, but with a particular focus on mission and discipleship. 
 
Supporting – The Truro Diocesan Board of Finance, through the work of the Church House 
team, provide wide ranging support to our clergy and laity.  There is a significant 
emphasis on work to support discipleship and church growth in each of our communities. 
 
An overview of the Diocese and of Cornwall is to be found in the Statement of Needs 
recently prepared as part of the process for the appointment of the new Bishop of Truro.  
It is available here: 
 
https://www.trurodiocese.org.uk/wp-content/uploads/2018/02/Diocese-of-Truro-
Statement-of-Needs-Feb2018-copy.pdf 
 

https://www.trurodiocese.org.uk/wp-content/uploads/2018/02/Diocese-of-Truro-Statement-of-Needs-Feb2018-copy.pdf
https://www.trurodiocese.org.uk/wp-content/uploads/2018/02/Diocese-of-Truro-Statement-of-Needs-Feb2018-copy.pdf
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THE ROLE  
We are seeking an Archdeacon of Cornwall who will help direct, shape and enable the 
clergy and people of Cornwall Archdeaconry to create flourishing churches at the heart of 
each community.   
 
The Archdeaconry of Cornwall comprises the six western deaneries of the Diocese of 
Truro, the deaneries of Penwith, Kerrier, Carnmarth North, Carnmarth South, Powder and 
Pydar.   
 

Key accountabilities within the Archdeaconry  
 to help develop a missional mind set amongst all the people of the Archdeaconry 

 to make a significant contribution to the ‘mission shaping’ of the parish churches of 
the Archdeaconry 

 to attract, recruit and retain high calibre clergy 

 to encourage and develop those with pioneering and entrepreneurial gifts in 
mission 

 to share with the Bishops in the pastoral care of priests and their families 

 to be part of the MDR process in the diocese 

 to attend the Rural Deans meetings with the Bishops and work with Rural Deans and 

Lay Chairs in the development and delivery of deanery plans, including supporting 

parishes in transition (vacancy) 

 to advise and support churchwardens as officers of the Bishop 

 to encourage each parish in working towards financial stability through good 

stewardship 

 to observe and promote proper procedures to safeguard children and vulnerable 

adults 

 to fulfil the statutory functions of an archdeacon 

 to ensure that regular parish inspections and ‘Visits in Parishes’ are carried out, 

covering at least a deanery per year 

 to work with parishes, Deanery Standing Committees and the Archdeaconry Mission 

and Pastoral Committee to help implement Pastoral Schemes and pastoral 

reorganisation 

 to promote and model self-wellbeing 

 to work with the property team on matters relating to clergy housing 

 to undertake other duties as agreed with the Diocesan Bishop 
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KEY RELATIONSHIPS 
 
The Archdeacon of Cornwall  
 

 will be a key member of the Episcopal College (EC), which comprises the Bishop of 

Truro, the Bishop of St Germans, the Archdeacon of Bodmin, the Dean of Truro, the 

Diocesan Secretary and the Bishops’ Chaplain. 

 

 at a deanery level will relate to  

o Rural Deans, incumbents and other clergy 

o Churchwardens, lay chairs, secretaries and treasurers (parish and 

deanery) 

o Patrons of Benefices 

 

 at a diocesan level will relate to 

o Director of Discipleship and Education 

o Director of Ministry 

o Director of Finance 

o HR Director 

o Head of Church Growth and Development 

o Property Manager 

o Bishop’s Environmental Officer 

o Diocesan Safeguarding Adviser 

 

 within the community and wider church will 

o represent the Church in the community and media either formally 

or informally 

o support and encourage ecumenical relationships wherever possible 

o contribute to the archdeacons’ network, regionally and nationally 

 
The Archdeacon of Cornwall will be a member of the following committees ex officio 
 

 Diocesan Synod 

 The Bishop’s Diocesan Council 

 Diocesan and Archdeaconry Mission and Pastoral Committees 

 Diocesan Advisory Committee (DAC) for the Care of Churches 

 Property Management Committee 

 Glebe Management Committee 

 Churches Uses Committee 

 
There will be the expectation that the new Archdeacon will also take on specific areas of 
committee work as agreed with the Bishop and the Episcopal College. 
 

LEGAL RESPONSIBILITIES OF AN ARCHDEACON 
 
The office of archdeacon has its origins in the early history of the Church. An 
archdeaconry is  a  legal  division  of  a  diocese  for  administrative  purposes  within  
which  the  archdeacon exercises an ordinary jurisdiction. The essential nature of the role 
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has been described as ‘being  a  good  steward  so  that  others  are  freed  to  be  the  
worshipping,  witnessing  and ministering Church’1. The legal responsibilities of an 
archdeacon are summarised below. 
 

General 

Under Canon C 22 the Archdeacon 

 exercises jurisdiction within the archdeaconry as an “ordinary jurisdiction” i.e. in 

his/her own right (Canon C22.2) 

 carries out duties under the bishop, assisting the bishop in his pastoral care and 

office, particularly ensuring that all who hold ecclesiastical office perform their 

duties with diligence, bringing to the bishop’s attention ‘what calls for correction 

or merits praise’. (Canon C22.4) 

 

Mission and Pastoral 

The Archdeacon is required  

 under the direction of the bishop, to induct any priest who has been instituted to a 

Benefice (Canon C22.5) 

 to hold yearly visitations (Canon C22.5) 

 to be an ex-officio member of the Diocesan Mission and Pastoral Committee, and as 

such is an “interested party” in any proposals relating to pastoral reorganisation. In 

practice the Archdeacon is responsible for identifying the need for pastoral 

reorganisation and negotiating proposals with all other interested parties 

 to convene and conduct an extraordinary meeting of a Parochial Church Council 

under the Church Representation Rule 23(1) 

 

Parsonages 

Under the Repair of Benefice Buildings Measure 1972, the archdeacon is an ex-officio 
member of the Parsonages Committee and has a special care for clergy housing in the 
archdeaconry. 
 

Care of Church Buildings 

The archdeacon is responsible for 

 ensuring that parishes comply with the provisions of the Ecclesiastical Jurisdiction 

and Care of Churches Measure 2018 with regard to the inspection of church 

buildings by a qualified architect or surveyor at least once every five years.  Under 

Canon C22.5 he/she is also required to survey, in person, or by deputy, all churches 

and churchyards in the archdeaconry and give direction for any necessary repairs 

 the enforcement of the faculty jurisdiction in the archdeaconry under the Care of 

Churches Measure 2018, and is also an ex-officio member of the Diocesan Advisory 

Committee (DAC) for the Care of Churches 

 granting licences, where appropriate, for the temporary minor re-ordering of a 

church for a period not exceeding fifteen months.  At the end of the licence period 

they are to ensure that the parish either applies for a faculty to confirm the 

changes or returns to church to its previous state 
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 considering and authorising (where appropriate) works to a church or churchyard 

permissible under List B of the Faculty Jurisdiction Rules 2015, following 

consultation with the DAC 

 ensuring that an article of architectural, artistic, historic or archaeological value 

that he/she considers to be at risk be removed to a place of safety 

 

Clergy Pastoral Care and Discipline 

Canon C22.4 cited above provides the basis for the archdeacon’s responsibilities towards 
the clergy. 
 
In addition the archdeacon will 

 assist the bishop in the examination of candidates for ordination (Canon C7) 

 under the Incumbents (Vacation of Benefices) Measure 1977, where there is a 

request to the bishop for an enquiry on the grounds of serious pastoral breakdown, 

the matter will be referred to the archdeacon, who will report to the bishop 

whether such an enquiry should, in his/her opinion, be instituted 

 under the Code of Practice act as the complainant or provide pastoral support 

under the Clergy Discipline Measure 2003, although the archdeacon has no statutory 

role in the proceedings under the measure 

 normally be the person appointed by the bishop to oversee capability proceedings 

under Common Tenure as set out in the Ecclesiastical Offices (Terms of Service) 

Regulations 2009 
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PERSON SPECIFICATION 
 

Essential Desirable 

Qualifications/Knowledge and Experience 

Ministry in the Church of England with 
at least six years in holy orders (Canon 
C22.1) 

Experience of programmes of growth 
and/or cultural change in other places 
and an ability to transfer experience 
and lessons from these 

Experience of leading fruitful mission, 
evangelism and church growth in a 
rural context 

Theological education to degree level 
or above 

Understanding and experience of the 
process of leading and managing, 
including culture change 

 

Ongoing theological learning and 
professional and personal development 

 

Strong experience of safeguarding 
practices for children and vulnerable 
adults 

 

Experience of facilitating conflict 
resolution 

 

Knowledge and understanding of the 
legislative framework of the Church of 
England 

 

Skills and Abilities/Aptitudes 

Ability to communicate effectively with 
a range of audiences in a variety of 
settings 

Experience of working across traditions 
and at varying levels of the Church 

A deep and practical understanding of 
parish life 

Experience of advising on vocations and 
/or ministerial training 

Ability to provide structured and 
focused direction and review of 
progress to clergy, including support 
where needed 

Management of employment related 
processes (e.g. grievance, disciplinary) 

Able to lead and inspire Effective development and 
management of budgets 

A collegial team member accepting 
cabinet responsibilities 

Experience of leading, supervising and 
training leaders of small missional 
ecclesial groups 

Proven ability to engage in the 
development and delivery of strategy 

 

Role Related Personal Qualities 

A person of prayer committed to 
personal discipleship and growth 

 

Passionate about evangelism and 
mission in the countryside 

 

Willingness to challenge existing ways 
of doing things and to persevere to 
change things where needed 

 

Ability to have difficult conversations 
where there are barriers to culture 
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change or progress, and to approach 
these sensitively and constructively 

Confidence and ability in handling 
sensitive information 

 

An ability to model a responsible and 
healthy life balance 

 

Resilience and good humour  

 

TERMS AND CONDITIONS 
 

STIPEND 
Diocesan stipend for an Archdeacon, currently £35,400 per annum  
 

PENSION 
Membership of non-contributory Church of England Pension scheme 
 

HOUSE 
10, The Hayes, Bodmin Road in Truro  
This is a two storey four bedroom detached house, situated at the end of a cul-de-sac 
with a driveway with parking for approximately two cars. There is also a garage. The 
accommodation is laid out over two levels and on the ground floor comprises an open plan 
living/kitchen area, utility and office and a WC. The four bedrooms are on the first floor 
with one en-suite shower room and a walk in wardrobe and a separate bathroom. 
 
There are gardens to the rear and right hand side of the property with patio and grassed 
areas. There is also a planting area. The property has a mixture of timber feather edge 
fencing and a post and wire fencing installed.  
 

TENURE 
The Archdeacon’s office will be held under Common Tenure as specified in the 
Ecclesiastical Offices (Terms of Service) Measure, 2009. 
 

OFFICE PROVISION 
A study at home and a desk in Church House, plus access to meeting rooms at Church 
House. 
 
WORKING EXPENSES 
Monthly claims and mileage are reimbursed by the Diocesan Board of Finance. 
 

ADMINISTRATIVE SUPPORT 
The Archdeacons of Cornwall and of Bodmin share a full time Executive Assistant 
 

TRANSPORT 
The post requires the post holder to travel to parishes throughout the Diocese. The post 
holder must have a current full driving licence and access to a car. 
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DBS 
The appointment is subject to Enhanced DBS. 
 

APPOINTMENT TIMETABLE 
 
Closing date for applications:   22nd February 2019 
 
Shortlisting:    27th February 2019 
  
Interviews:    13th-14th March 2019 
 

 


