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Thank you for your interest in Southwell Cathedral’s key position of Canon Precentor.  

 

I was installed as Dean of Southwell in September 2016, having previously served as the 

Archdeacon of Wells and part-time residential Canon.  It has been a joy to lead this Cathedral 

during the last two years, especially as the Chapter shapes and develops its strategic plan for 

mission to enable Southwell Minster to best serve our Bishop, the diocese, the county of 

Nottinghamshire and the city of Nottingham, and the local parish.   

 

In consultation with the Chapter, the Bishop of Southwell and Nottingham, wishes to appoint 

a Canon Precentor who will lead the creative development of Southwell Cathedral’s musical 

and liturgical life.  This is a critical appointment, full of exciting opportunity and we 
are praying for a clergy colleague who understands the joy of daily worship and yet is also 

outward-focused to engage with God’s world, and who has a profound love of people and 

ministry. The Minster is above all a place of prayer and pilgrimage, often remarked on as 

being peaceful and warm in welcome.  At the heart of this beautiful and iconic building is a 

living Christian community longing to grow in love, faith and action.  

 

We hope that the enclosed information encourages you to consider whether God is calling 

you to apply to be this key member of the team and Chapter. While you will need to 

demonstrate that you have relevant experience combined with liturgical and musical 

competence, we are also looking for a priest who is willing to learn, grow and be instrumental 

in shaping our future under God, with a heart for mission. 

 

If you are familiar with the Cathedrals Working Group report (General Synod, July 2018) you 

will understand the immense privilege of Cathedral Ministry at this particular time in the 

Church of England’s vital mission to our nation. We believe that Southwell Cathedral is 

uniquely placed to be part of the re-energising of Christian faith and practice in this fast 

changing area of England.  The years ahead will be demanding, busy, challenging and deeply 

fulfilling. 

 

We will be praying for you during this time of discernment. If you would like a confidential 

conversation by telephone with me, or would like to arrange an informal visit please contact 

my PA Mrs Rachel Doe, whose details are below. 

 

Yours in Christ 

 

 

 

The Very Revd Nicola Sullivan 

 
Dean of Southwell  

Mrs Rachel Doe deanspa@southwellminster.org.uk tel: 01636817282  

mailto:deanspa@southwellminster.org.uk
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Southwell Minster, the Cathedral and Parish Church of the Blessed Virgin Mary, 

Southwell 

Brief History   

The Cathedral and Parish Church of the Blessed Virgin Mary has stood in the centre of 

Southwell for centuries.  The present Romanesque building replaced an Anglo Saxon Minster 

church which in turn had been built on the site of an abandoned but significant Roman Villa. 

St. Paulinus baptised nearby in the River Trent evangelising this part of England in the early 

seventh century. Later, successive Archbishops of York developed the Palace near to the 

Minster, strategically positioned as the last stopping off place in the York Province on the 

Great North Road (now the A1). Southwell became an important seat of ecclesiastical power 

and influence as a Collegiate Church. Since 1884 it is the Cathedral church for 

Nottinghamshire, despite being some 12 miles from the city of Nottingham, and is arguably 

the most beautiful twelfth century building in England and perfect in its setting.  The Minster 

is a beacon of living faith for the people of Nottinghamshire, witnessing through the centuries 

to God’s love for his people, and today inspiring all who come as pilgrims or tourists.  

The primary work of the Minster in 2018 is the same as it has been through the ages, the 

worship of God, the mission of the gospel and the ministry of hospitality and welcome.  It is 

a prayerful place and a spiritual resource to the 307 parishes of the Diocese of Southwell and 

Nottingham.  Daily worship is at the centre of our life.   Southwell Minster as Cathedral and 

parish church offers all who come here an opportunity for celebration, learning and 

discovery. 

The Locality and the Market Town of Southwell 

 

The Minster (as it is referred to locally) is located eight miles from Newark-on-Trent and 

thirteen miles from Mansfield, and is the seat of the Bishop of Southwell and Nottingham, 

who resides next door in Bishop’s Manor.  Within the town centre there are a good selection 

of independent shops, friendly pubs selling traditional ales, cosy cafés and restaurants. On 

Saturdays the Market Square hosts a lively market. Southwell has celebrated connections 

with Cardinal Wolsey, the Bramley apple, Lord Byron and King Charles I!  There are guided 

Heritage walks through the town, and the first ever Union Workhouse, now owned by the 

National Trust. There is a wide range of local events including concerts, and theatre 

performances. Southwell is proud of its many festivals including The Gate to Southwell Folk 

Festival, The Bramley Festival, The Southwell Music Festival (which centres on the Minster) 

and The Southwell Library Poetry Festival. Schools and pre-school care in Southwell is 

excellent with many of the school’s having a Good or Outstanding Ofstead rating.  
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 Cathedral and Parish Church 

 

The Cathedral is also the parish church for 5,500 souls in the town, which has a total 

population of around 7,500 but is growing with new housing developments.  It has diverse 

congregations most of whom live locally but many more travel from across the county to 

worship, attracted by the choral tradition. The electoral roll stands at 366 and has a large 

representation in the 60+ age range.  Attendance at the four Sunday services stands at an 

average of 230 with nearly 110 communicants attending the 9.30 am Eucharist and 50 the 

11.15am Sung Eucharist (BCP).  There has been discussion over many years as to whether 

there should be one main Cathedral Eucharist.  Any decision was stalled until the arrival of 

a new Dean (September 2016) and new Rector Chori (Director of Music, in post since April 

2017) but there is momentum now to review and bring  experimental change in early 2019  

and this will need to be embraced by the new Precentor.  As the parish church the Minster 

offers pastoral offices and engagement in the life of the town but much more could be done 

here, including the potential development of a Fresh Expression of Church that could run 

alongside the more traditional Cathedral services.  

 

 
 

 

 



  
 

5 
 

The Diocesan Bishop – The Cathedral is the official seat of the Diocesan Bishop and as visitor 

the Bishop, after consultation with the Chapter and subject to any provision in the Statutes of 

the cathedral, may officiate in the cathedral and use it in his work of teaching and mission, for 

ordinations and synods and for other diocesan occasions and purposes. 

Cathedral Staff - The Cathedral is staffed by the Chapter clergy team compromising of the 

Dean, and two Commissioners’ Residentiary Canons. There is also a Minster School Chaplain 

(not a member of Chapter) and two part time Priest Vicars (both retired priests) and a Canon 

Theologian. There is also a lay staff of 32 (some part time) who are organised into music, 

vergers, property, marketing, finance, education and administration. 

Cathedral Governance - The Chapter comprises the Dean, currently two Residentiary Canons 

(Canon Precentor: Vacant and Canon Chancellor, Nigel Coates); a Member of the College of 

Canons (John Bentham, Lead Chaplain at the University of Nottingham); two lay persons 

elected by the Annual Parochial Church Meeting (Mrs Vicky Thorpe and Mr Andrew Corner); 

and four lay members appointed by the Bishop or Bishop’s Council and Dean (Colonel Tim 

Richmond, Mr Richard Vigar, Mr Shaun Boney and Canon Phil Blinston).  

The Cathedral Council meets three times a year (including one joint meeting with the 

Chapter) and is chaired by His Honour Tony Mitchell.   The College of Canons meets three 

times a year. 

A Working Cathedral - Apart from the normal round of the daily office and Eucharist, the 

Minster is in demand for some 50 or so special services and events of many kinds including 

ordinations, confirmations, Memorial Services, County and Civic services, school and 

college services, and presentation and degree ceremonies.  Our outward focused ministry 

with the County and external organisations is essential and we work hard to ensure that all 

who are hosted in the Minster are welcomed and involved in the planning and delivery of 

the service.  We regularly hosts art exhibitions and theatre productions, and there is a series 

of organ recitals and concerts.  Messy Minster and Mini Minsters for younger children have 

been established by the School Chaplain as monthly midweek activities.  There is currently a 

very small Children’s Church during the 9.30am.   There may be a training curate allocated 

to the Minster at Petertide 2019. In 2017 there were 23 baptisms, 28 weddings, 15 funerals, 

seven memorial services, 27 diocesan events, 51 special services and 93 events such as 

conferences, concerts and meetings attracting over 24,000 people. 

 

Musical Tradition and the Music Foundation  

The Minster has a fine and longstanding choral tradition stretching back over 1000 years of 

which it is rightly proud. The Rector Chori and Assistant Director of Music are responsible 

for the choirs, and are assisted by the Organ Scholar, who also receives training. There are 

six professional lay clerks with a further six auxiliary lay clerks who sing from time to time. 

The boys and girls choristers  are educated at the Southwell Minster School, a Church of 
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England Voluntary aided state secondary school (due to convert to an Academy on 1st 

September 2018)  of 1600 students, which has a ‘Junior School’ for  40 children admitted 

from Year 3 who demonstrate  musical aptitude.    The Cathedral Choir has appeared on live 

BBC broadcasts and has undertaken a number of recordings and successful foreign tours in 

Europe.  

There is an accomplished voluntary choir, the Minster Chorale directed by the Assistant 

Director of Music. 

The Choral services utilise music from a rich and varied repertoire, with quality to the fore. 

Evensong is sung six evenings a week in term time and at Festivals and Principal 

Feasts/Holy Days. Plans are in development to review how best to deploy musical resources 

within the Cathedral’s pattern of choral worship, and recruitment of choristers is being 

rejuvenated.  There is an effective program of Choral Outreach and plans to begin a Junior 

Choir and Minster Consort.    

 The Southwell Minster Choir Association (SMCA) acts as a support group to the Choir in 

various ways such as funding singing lessons, leisure trips, choir tours and other projects. 

The Canon Precentor is an ex officio Committee member.  

 

 

Partnership Links 

 

The Cathedral has a number of partnership links with Jerusalem and Natal. It relates to both 

Lincoln and Derby as near neighbours and there is a strong Mission Partnership Group with 

links across the world.  There is energy and commitment in supporting social justice project 

initiatives, especially in the areas of food banks, refugees and homelessness. 
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Education and ministry with the children and young people 

 

Learning is central to the mission and outreach of the Cathedral.  Our school events cover 

RE, History, storytelling, Art and Medieval Investigations to name but a few. The Time 

Travelling pilgrimage days for primary schools is well attended, and supported by nearly 

200 volunteers  who deliver high quality learning to over 5000 children.   The Education 

team has recently been awarded the prestigious Sandford Award for excellence in Heritage 

Education in a Christian context. 

 

We value the importance of supporting the boy and girl choristers not only for their 

contribution to worship, but also to foster their spiritual curiosity and formation. 

Confirmation (and baptism) is encouraged and preparation is currently led by the Minster 

School Chaplain, and the Canon Precentor will be encouraged to share in the sessions 

(which form part of Chorister Club held between the end of school and choir practice).  
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Adult education is highly valued and currently 80 people are enrolled in House Groups as 

well as there being regular lectures, book and discussion groups.  Professor Alison Milbank, 

Canon Theologian, works with the Canon Chancellor in developing theological engagement 

and study. 

 

Visitor/Tourist Experience  

 

We are increasing the resourcing of staff and volunteers to welcome visitors some 55,000 in 

2017.  Visitor services (welcomers, Stewards, Guides, shop and the verger team) play an 

important role in the life of the Minster; the welcome extended to each visitors is an 

expression of the Minster’s purpose as a place of prayer and Christian worship. The 

voluntary donations received   help maintain the operational costs of Minster, currently in 

excess of £1 million for 2018.  

 

The Vergers 

 

The vergers play an important part in ensuring the proper functioning of the Minster as a 

place of worship and for the many other roles and activities which it serves. Working to the 

Head Verger, the team are responsible for preparing the Minster for Services, security, 

Health and Safety, the setting up of furniture and equipment for special events and 

restoration afterwards, the maintenance of good order within the Minster in the context of a 

ministry of welcome.  

 

The Diocese of Southwell and Nottingham and its vision  

 

Led by Bishop Paul Williams, installed in 2015, the diocese has a compelling vision for its 

mission in ‘Growing Disciples: wider, younger, deeper’ across the diocese and in the wider 

world. “Compelled by the love of Christ, by 2023 we will prayerfully seek to welcome 7000 

new disciples into the fellowship of Christ and his church; commission 1000 younger leaders 

(15 - 30) equipped to serve God in the Church and society: plant or graft 75 new 

worshipping communities and grow 25 larger Resource Churches inspired and equipped to 

‘give themselves away’. “   

 

In the diversity of city and county, wealth and deprivation, multi culture and multi faith, 

young and ageing, hopeful and fearful for the future,   the story of the people of Nottingham 

and Nottinghamshire and south Yorkshire is embraced and celebrated by the 307 parishes 

and numerous chaplaincies in schools, hospitals, prisons and workplaces who reach out 

with the light and love of Christ every day.  

 

‘The Diocese of Southwell and Nottingham incorporates the City of Nottingham, the whole 

County of Nottinghamshire and five parishes in South Yorkshire.  The population is 1.15 

million – 51% live in the greater Nottingham conurbation, 31% in ex-mining areas and 18% 
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in rural.  The diocese consists of an urban center, outer estates, market towns and smaller 

rural communities.  The city of Nottingham in the south of the diocese is the largest urban 

area, followed by the towns of Mansfield, Worksop, Newark and Retford towards the north 

of the diocese.  There are significant numbers of rural multi-parish benefices in the deaneries 

of Newark and Southwell, Bassetlaw and Bawtry and East Bingham. ‘ 

The diocese has been encouraged by recent support from the Church of England’s Strategic 

Development Fund. The Minster as Cathedral is fully engaged as a resource for the Bishops 

and diocese as a focus for gathering, worship, mission, teaching and outreach. We too 

recognise our vocation to draw from the deep and refreshing wells of prayer and worship to 

share with all.   A new church in Nottingham has been planted in a former auction house, 

and The Potting Shed Church is meeting nearby in a farm barn – we rejoice that both are 

gathering new disciples as are many other new ventures.   

 

We have plans for greater engagement and partnership with the parishes of the diocese. For 

many years the Minster has been pleased to host parish pilgrimages, quiet days and visits 

and we want to build on these.  We are rigorous in including prayer for the diocese every 

day, inviting clergy, lay ministers and congregations to join us for Evensong whenever they 

are to be prayed for on the diocesan calendar of prayer, and to read a lesson. The diocese, 

Bishops and Cathedral have a happy and positive history and relationship which is 

mutually supportive and integrated in our common vision to serve Christ and further the 

Kingdom of God. 
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Job Description 

 

Title of Position: Canon Precentor 

 

Responsible to: The Dean of Southwell Minster  

 

Purpose of the role: 

 

1. To lead and develop the Liturgy and Music department during a time of exciting strategic 

change, ensuring the highest quality in music and worship in the Cathedral. 

 

2.  To oversee congregational development and spiritual formation so that the Cathedral is a 

vibrant and relevant resource to other churches in the diocese and the Bishop in the vision of 

‘Growing disciples: wider, younger, deeper’. 

 

3. To provide motivational and inspirational leadership whilst also being a strong team 

player within Chapter and among colleagues to support the flourishing of the Cathedral in 

its connections to all its stakeholders, especially those who are not presently engaged with 

the Church. 

 

Common Practice 

It is understood that all Residentiary Canons and clergy undertake: 

 

• To attend the daily offices of Morning and Evening Prayer, unless taking a rest 

day, holiday or away on other duties; 

 

• To lead and preach regularly in the Cathedral’s services  

 

• To attend and contribute to diary and staff meetings; 

 

• To attend the Cathedral Chapter and, if so elected, the Cathedral Council, and such 

committees as required; 

 

• To take their share of being in residence (see below) which is currently 17 weeks 

per year 
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Residence 

 

The Canon in Residence: 

 

1. Leads all Daily Offices and is available for the daily Eucharist and oversees all that 

happens in the Cathedral during each day of residence, referring to the Dean when 

necessary.  

 

2. Is available to preside at lunchtime services and to welcome concerts and other 

special events. 

 

3. Arranges cover with another member of the Chapter in known periods of 

unavailability. 

 

Key responsibilities of this role:  

 

1.  To be responsible for the provision of all liturgy in the Cathedral and balancing creatively 

the English Choral tradition with experimental worship, all of which embody the  dignity, 

warmth, excellence, diversity and variety expected in a Cathedral. 

 

2. (S)he will encourage and further  develop lay training (e.g. leading intercessions, reading 

lessons, assisting with Holy Communion)  so as to realise the gifts of all God’s people, and  

nurture vocations to lay and ordained ministry. 

 

3. (S)he will share in the pastoral care of the Cathedral  Community and wider parish with 

the Priest Vicars and other members of the clergy team. (S)he will have prime  pastoral 

oversight and  responsibility for the Cathedral Choir,  chorister parents and bell ringers. 

 

4. To  contribute as a Head of Department   to a positive culture of helpfulness and co-

operation within the Cathedral, ensuring that relationships with all colleagues are respectful 

and in keeping with the vision, ethos and values of the Cathedral.   

 

5. (S)he will be musically literate and well informed about traditional and  contemporary 

church music and liturgy so as to shape and resource a  forward-looking department .  The 

day to day working with the Cathedral’s musicians and the Liturgy and Music 

Administrator will be a priority ensuring excellent communication and a calm atmosphere. 

 

6.  The Precentor will take the lead in planning regular daily and Sunday services. (S)he will 

have regular access to the Cathedral’s diary  and will liaise  with the Dean with regard to all 

requests for special events or services (civic, community, county, episcopal or diocesan) and 

respond after due consultation with the Dean and other colleagues ensuring good 

communication and engagement with external bodies.  
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7.  (S)he will maintain a bank of liturgical material for use in Cathedral services and in the 

planning of special services and will be responsible for the highest  standard of presentation 

of all orders of service . 

 

8.  (S)he will  head the Cathedral’s Music and Liturgy Department (with overall 

responsibility for its budget), including the line-management and annual appraisal of the 

Liturgy and Music Administrator.   The ‘LitMus’ administrator is employed for 28 hours a 

week and provides a wide range of support in this well-resourced office.   Currently the 

Dean line-manages the Rector Chori but this will be reviewed when the new post holder has 

had time to settle.  The Precentor will contribute to the line-management of the Assistant 

Director of Music and the Organ Scholar.  

 

9.  (S)he will set up and lead a Diocesan Liturgical Group, to act as a liturgical resource to 

the diocese, clergy and parishes, and to promote good practice for the liturgical and musical 

life across the diocese. 

 

10. Take a full part in preaching and teaching within the life of the Minster and in response 

to invitations to preach in parishes.  

 

11. (S)he will work with the  Canon Chancellor in writing a  Liturgical Plan. 

 

12. Participate fully in the Cathedral being a centre of mission and outreach, committed to 

seeing God’s Kingdom grow and deepen as a sign of hope and reconciliation in the world. 

 

13. Will have the capacity to work collaboratively in a team environment with both ordained 

and lay staff; and be able to work flexibly in a diverse team of paid staff and volunteers 

within the Minster.  

 

14.  To work with the Safeguarding Officers of the Cathedral to ensure best practice in all 

aspects of Safeguarding ensuring the Cathedral is accessible to all, provides a safe 

environment, and is a welcoming place for all.  

 

15. Take up an ex officio position on the Local Governing Body of the Southwell Minster 

School (currently in transition to becoming an Academy and the lead school in a multi 

academy trust, MITRE)  
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PERSON SPECIFICATION  

The person appointed will be able to demonstrate the following skills and experience: 

 

1. Excellent organisational, communication  and interpersonal skills  

 

2 A lively, disciplined  and rich life of prayer and worship  which values the Daily 

Office but is  open  to the breadth of the contemporary Church of England  

 

3 Has experience in empowering all God’s people to develop their gifts in ministry 

 

4 A priest with both a head and a heart for liturgy, musically capable but not 

necessarily an ‘expert’.  

 

5 Has an instinctive heart for mission and is excited about the opportunities Cathedrals 

have today to connect to a wide range of people 

 

6 Familiarity with a wide range of contemporary liturgical and musical styles and  

willing to work ecumenically 

 

7 Ability to work flexibly and as part of a team. A genuine team player who can 

receive constructive contributions and help all to realise their full potential and who 

can instil confidence in others when leading rehearsals, for example. 

 

8 Work calmly and effectively under pressure and to tight deadlines when required.  

 

9 An able and engaging preacher able to adapt to different occasions and contexts and 

who values the priority of preaching and study of scripture and theology. 

 

10 Clear thinking, with IT and administrative ability and experience in managing a 

budget. 

 

11 Willing to learn, grow and change under God in the joys and challenges of Cathedral 

ministry.  

 

 

Terms of appointment  

 

Appointment  

The appointment as a residentiary canon is under Common Tenure with the stipend of a 

Residentiary Canon (funded by the Church Commissioners) currently the stipend for 

2018/2019 is £28,339.  A residentiary canon must have been in Anglican Holy Orders for at 

least six years.  
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Reporting  

The Canon Precentor reports to the Dean who will conduct his/her Ministerial Review. 

 

Accommodation 

 

 

 
 

 

 

 

 

 

Accommodation is provided at 2 

Vicars Court, rent and rate free as 

the nature of the role requires that 

the incumbent resides within the 

College for the better performance 

of their duties.  

 

The house has recently been 

refurbished and has 5 bedrooms, a 

study, sitting room lounge, dining 

room, utility room bathroom, En 

Suite and separate toilet and 

cloakroom.  The house is spacious 

and set over three floors.  

 

 

 

Removal Expenses  

The Minster will reimburse agreed removal expenses against three quotes. 

 

Working hours  

The post holder should be flexible in their approach to hours worked as these will be 

dictated by operational needs. Clergy colleagues work together to allow one full day off 

during each week.  

 

Annual Holiday 

Office holders occupying a full-time post are entitled to 41 days annual leave; this includes 

36 days holiday and 6 bank holidays.  Holiday is normally taken outside of choir terms and 

in agreement with clergy colleagues.  

 

Training  

You are required to co-operate in any Ministerial Development Review (MDR) undertaken 

by the diocese. Training needs are assessed continuously and the MDR process allows 

recommendations for appropriate training to be made. 
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Pension  

Pension provision will be in accordance with the Church of England Pensions Board’s 

Funded Pension Scheme. The post holder is entitled to make Additional Voluntary 

Contributions from their Stipend. 

 

Expenses  

Necessary expenses for the better performance of their duties will be reimbursed on 

submission of a Minster expenses claim form in accordance with Chapter policy. 

 

Termination of Appointment  

You are required to give at least three months’ notice to the Diocesan Bishop and Dean 

before resigning your appointment. This period may be waived by agreement with the 

Bishop and Dean.  

 

Statements 

 

Dignity at Work 

 

Southwell Minster is committed to creating 

a harmonious working environment, which 

is free from harassment and bullying and in 

which everyone is treated with respect and 

dignity.  

It is committed to ensuring that individuals 

do not feel apprehensive because of their 

religious belief (including theology or 

church tradition), political opinion, gender, 

marital status, sexual orientation, race, age, 

or disability, or through any inappropriate 

behaviour towards them. 

Safeguarding 

 

Southwell Minster is committed to: 

• safeguarding, caring for and nurturing 

children and young people in the Minster  

and community. 

• safeguarding and caring for vulnerable 

adults in the Minster and community. 

• informing those involved with children 

and vulnerable adults in our church of the 

behaviour expected of them. 

• explaining the procedure for background 

checks of those involved with children and 

vulnerable adults in the Minster  

• protecting adult members of the church 

from malicious or false accusations of 

abuse. 

 

 
How to apply and Timetable: 

 

Southwell Minster is committed to the principles of safer recruitment and this post requires 

an enhanced DBS check prior to the successful applicant being licensed to the post.  

 

Your personal information will be processed in accordance with GDPR 
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The closing date for the receipt of applications is Monday 17th September 2018.  

 

The selection process will take place at the Minster on the 10th and 11th of October 2018.   

 

Please email your completed application form and confidential declaration to: 

Mrs Adele Poulson, Cathedral Administrator, The Minster Centre, Church Street, Southwell 

NG25 0HD administrator@southwellminster.org.uk 

 

Other information: 

 

Links to useful websites 

 

Southwell Minster www.southwellminster.org 

 

Diocese of Southwell and Nottingham www.southwell.anglican.org 

 

The Minster School www.minster.notts.sch.uk 

 

Southwell Town Council www.southwellcouncil.com 

 

Notts County Council  www.nottinghamshire.gov.uk 

 

Visit Notts www.visit-nottinghamshire.co.uk 

 

 

 

mailto:administrator@southwellminster.org.uk
http://www.southwellminster.org/
http://www.southwell.anglican.org/
http://www.minster.notts.sch.uk/
http://www.southwellcouncil.com/
http://www.nottinghamshire.gov.uk/
http://www.visit-nottinghamshire.co.uk/

